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BAN QUAN LY KHU KINH TE VA KHU CONG NGHIEP

BANG XAC PINH VA QUAN LY TRI THUC CUA BAN QUAN LY KHU KINH TE VA KHU CONG NGHIEP
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- CAN THIET | Bén | Bén DANG | CAP NHAT ; : TRONG NOQI| LUU

PONG trong | ngoai THU NAP CAP NHAT BO GIT
1 |Mang thuc | Hé théng vin X |- Tiép nhan |- Ban|- Vin phong; | - Dinh ky |- Cong vin; - Ban
hién, gidi | ban quy pham theo dudpg cung - Cac phong | hang nam; - Email; gidy luu
quyét cac | phap luz:lt cong van dén; | theo chuyén moén | - Khi c6 vin - Mang ndi bo; theo tirng
TTHC (Q'PP[j) doi - Chu dong |duong | tham gia quy | bin mdi ban | Pio tao, tip folder co
Yol vike t{uuc cép nhat tir co | Van ban; trinh  gidi | hanh va sta |y <o (khi cin); dat}h o

hi¢n ting s dit liéu |- Ban | quyét TTHC. | ddi diéu , . | quanly;
TTHC (CSDL) vin | mém chinh. - FURIE O g

ban QPPL. scan. tI'\Al_IC Gy sl mém

can). i
dugc cap
nhat vao

CSDL
van ban

QPPL
phéan loai
theo linh

vuc.

Hé thong cac| X - Xdy dung, |- Ban |- Vanphong; |- BDinh ky |- Coéng vin; hé |-  Ban
quy’trinh giai cap nhat theo | ctiing - Cac phong | hang nam; thf")ng phan | clg, gdc
quyet TTHC chuc nang, | theo chuyén mén mém quan ly | do thu ky
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D Ol\.l G CAN THIET | Bén Ber‘n. THU NAP DANG | CAP NHAT CAP NHAT TRON(? NOI LU'EJ'
¥ trong | ngoal . . . BQ GIU
theo linh vuc nhiém vu va | duong | tham gia quy | - Khicé yéu | vanbanva diéu | ISO gif,
quan ly phan  coOng | van ban; | trinh giai | cau stra doi, hanh quan ly
cia  Lanh | . Ban quyét TTHC. | cap nhat - Email; theo danh
daoﬁ , Ban | mém - Mang néi bé; muc, linh
Quan ly scan. . Céng théong vuc. 1
tin dién tr vé |-, Ban
dich vu cong; i
) | duoc
) E?ao ta.o, ‘Atap scan  tur
huan (khi can~); bin. gbc,
- Huc’rr’lg dan cip nhat
trye ticp (khi |5, cbng
can) thong tin
vé dich
vu hanh
chinh
cong.

2 | Mang tham |- Cac van ban X - Tiép nhan |- Ban |- Vanphong; |- Dinh ky |- Cong van; - Ban
muu vé quan | QPPL theo theo duc‘rpg cing - Céc phong hang nam; - Email; giay luu
ly nha nudc | linh vuc quan cong van den; | theo chuyén mén |- Khi ¢6 van | - Mang ndi bo; theo tung
theo Cb}'IC 1}”‘ cua mg - Chu dong | duong | theo linh vyc | ban méi ban | .o tao, tip folder co
HAng, nh{em phong, don vi cp nhat tur | vanban; | quan ly. hanh va sta | po< epi cin): dar}h Ty
vu cua tung CSDL  vin doi diéu quan ly;

ban QPPL chinh.
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D Ol\'l G CAN THIET | Bén Bel‘l' THU NAP DANG | CAP NHAT CAP NHAT TRONC? NOI LU}J
v trong | ngoai . E . BO GIU
phong, don -  Ban - Huéng dan |- Bén
Vi mém truc tiép (khi | mém
scan. can). dugc cap
nhat vao
CSDL
van ban
QPPL
phan loai
theo linh
vuc.
- Cac kién thurc X |- Tham gia|- Ban|- Tat ca cac |- Khi can |- Cong vin; - Bén
chuyén mon cugc hop, hoi | cliing phong thiét. - Email; gidy luu
theo linh wvuc nghi, tap huan | theo chuyén mon, - Mang néi bo; theo tung
quan ly cua chuyén mon, | duong | don vi. . .| folder co
tung  phong, khoa dao tao | van ban; . f?ao tE_i‘O, Atap danh muc
. , huan (khi can); it
don vi (nhu: do ciac co|. Ban _7 | quan ly;
moi  truong, quan chuyén | mém ) Hu’c’rr'lg dér? . Ban
dat dai, ddu tu, mén  bén | sean. il R e
xdy dung...) ngoai to chuc; can). duoc cap
- Tim hiéu nhat vao
cac két qua CSDL
nghién clu van ban
khoa hoc (co QPPL

lién quan);

phéan loai
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o CAN THIET | Bén | Bén DANG | CAP NHAT 5 s TRONG NOQI | LUU
PONG trong | ngoai THU NAP ; CAP NHAT BO GIT
- Hop chuyén theo linh
mon, chuyén vuec.
dé chia sé,
tong két rat
kinh nghiém

3 [Miang yéu |- Yéu cau, X X |- Ké qua|- Ban|-Vanphong |- BDinh ky - Cong van,; - Ban
cau, phan anh | phan 4nh, su khao sat dinh | cing hang nam; - Email; gidy luu
cia t6 chuc | hai long cﬁg ky, dot xuat |theo - Khi ¢6 yéu | _ Mang néi bo. theo tirng
vacong dan | khach hang ve do Ban Quan | duong cau. folder co

két qua giai Iy thuc hién | van ban; danh muc
quyét TTHC hodc do S&|. Ban quan ly;
Noi  vu 10 | mém - Ban
chic  thuc | gcan. mém luu
hién. trén may

tinh.

4 |Mang kién | Hé théng cac X |- Chu dong |- Ban|Cac phong, | Khicanthiét |- Hé théng|-  Ban
thirc vé | tiéu chuén cua cap nhat trén | cing don vi thudc phé‘m mém giéy luu
HTQLCL ISO mang theo va truc thudc quan ly van |theo tung
ISO 9001:2015 Internet. duong ban va dicu | folder co
9001:2015 - Tham gia | van ban. hanh. danh muc

cac khoa tap |- Ban - Trang thong | quan ly;
huén, dao tao | mém tin dién tr cua | - Ban
vé HTQLCL | scan. Co quan. mém
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PONG CAN THIET | Bén | Bén THU Nap | PANG | CAPNHAT | . o TRONG NOI | LUU
¥ trong | ngoal . . . BO GIU
ISO do So - Mang ndi bg. | duoc cap
Khoa hoc va nhat va
Cong nghé to luu  tror
chtrc. trén may
tinh  co
quan.
PHE DUYET Ngay 24 thang § nam 2025
TRUONG BAN NGUOI CAP NHAT
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