
UY BAN NHAN DAN
TiNH KHANH HoA

cgNG HdA XA HQr CHir NGHIA VIET NAM
DOc l6p - Tu do - Hanh phtc

SO:)ff6lOo-uauo Khdnh Hda, ncdySt thting t0 ndm 2021

QUYTTEINH
V6 viQc ph6 duyQt Quy trinh nQi b0 gini quy6t ttn tgc hhnh chinh

Iinh vgc ViQc lhm thuQc thim quydn gifri quy5t ctiu.Uy ban nh6n din
tinh Khdnh IIda vi Ban Qu6n lf Khu kinh tG V6n Phong

cHU TICH Uv raN NHAN UAN riXn rnANn nOa

Cdn c* LuQt Tii ch*c chinh quyin dia phuong ngdy t9/6/2015;

Cdn cilr Lugt s*a diii, bd sung m\t s6 dtiu cila Luqt Tii ch*c Ch{nh ph,il vd
Ludt Tii ch*c chinh quyin dia phuong ngay 22/11/2019;

Cdn c* Ngli dinh sii OttzOlAtNO-CP ngdy 23/4/2015 cia. Chinh phit vi
thuc hien co chd mQt c*a, m6t c*a hAn th6ng.trong gidi quyiit thi tuc hdnh
chlnh;

Cdn c* Th6ng tu sii OttZOlA/fI-VPCP ngdy 23/11/20.18 cia Bq trubng,
Chil nhi€m Vdn phdng Chinh phi hudng ddn thi hdnh mQt.sd quy dinh cila Nghi
dinh sii 61/20|8/ND-CP nsdv 23/4/2018 cila Chinh phi vi thryc hipn co chiS mQt

ctha, mAt c*a li€n th6ng tuZig gidi quy* thri tuc hdnh chinh;

Theo di nghi cila Tradng Ban Qudn l! Khu kinh tii Vdn Phong tqi Td trinh
tii zSet/ft -tcXT ngdy 08/10/2021.

QUYTTDINII:
Di6u r. Ph6 duyQt kdm theb Quy6t dinhndy Quy trinh nQi-bQ giAi quy6t

thri 4rc hdnh chinh linh vr,rc Vi€c ldm thuQc thAm quydn gi6i quy6t cria Uy ban
nhAn ddn tinh Khanh Hda vd Ban Quan lf Khu kinh ti5 Vdn Phong ttugc c6ng b6
tqi Quy6t dinh s6 24741QD-IIBND ngdy 261812021cia Chri tich Uy ban nhdn
dAn tinh Khrinh Hda.

Di6u 2. quy6t tinfr niy c6 hiQu lgc thi hAnh k6 ttr ngAy ky. Bei b6 04 quy
trinh nQi bQ gidi quy6t thri tqc hanh chinh: "X6c,nhQn ngucri lao dQng nu6c ngodi
kh6ng thuQc diQn cAp gi6y ph6p lao dQng", "Cdp gidy ph6p tao dQng cho nguoi
lao dQng nu6c ngodi ldm viQc t4i ViQt Nam", "Cdp lqi giA'y ph6p lao dQng cho
ngudi lao dQng nu6c ngodi ldm viQc t4i ViQt Nam" vd "86o c6o gi6l trinh nhu
ciu, thay d5i nhu cAu st'dgng ngu<ri lao dQng nudc ngodi" dugc ph€ duyQt tai

Quy6t dinh s6 520/QD-I-IBND ngiy 131312020 cria Chri tich Uy ban nh6n dAn

tinh IG6nh Hda.

Di6u 3. Chanh Vdn ph6ng Uy ban nh6n dan tinh, Truong Ban Quan lf
Khu kinh tti VAn Phong, Thri tru&ng c6c s&, ban, ngi.,nh; Chi tich Uy ban nhdn
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ddn c6c huy€"n, thi xe, thenh ph6; Chri tich Uy ban nhdn dAn c6c x6, phudmg, thi
trAn vir c6c t6 chfc, c6 nhAn c6 1i6n quan chiu tr6ch nhiQm thi hanh Quy6t dinh
niry.l.

Noi nhfin: VBDT
- Nhu Didu 3;
- Cuc Ki6m so6t TTHC, Vdn ph6ng Chinh phri;
- TT.FDND tinh; Ban Phep ch6 [DI.{D tinh;
- Chri tich, Ph6 Chri tich UBND tinh;
- Ph6 Chrinh Vdn phdng UBND tinh;
- Trung t6m C6ng b6o;
- C6ng TTET tinh; C6ng TTDT CCHC tinh;
- Trung tem CNTT vi DVHCCTT tinh;
- Luu: VT, P.TCHC, P.KGVX, P.KSTTHC, HThanh.
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euy rRiNrr Ner Be crAr euyEr rrr0 TVC rrANH cnixn rguec rsAu ewcN cr.ql euyEr- 
cuA rry sAN NHAN nAN-rNn KrrANrrHoA vA eAN auAN r.{'rrru rnrtr rB vAN pnoNc

(Ban hdnh kim theo Quyet dinh tii t 
vlyQO-UAt 

f O ngdy p7 ttuing I0 ndm 202 t cia Chi tich UBND tinh Khdnh Hda)

I. Quy trinh nQi bQ gi6i quy5t th'fi tgc hinh chinh thuQc th6m quyiin crla UBND tinh Khfnh Hda:

l. Tht tgc 86o c6o gi6i trinh nhu ciu, thay tl6i nhu cAu sri dgng nguoi lao tlQng nurfc ngoiri:

(MA sO TIHC: 1.000105, c6 0l quy trinh)

Thdi gian gi6i quyi5t: 10 ngdy ldm viQc kti tu ngiy nh{n drl h6 so hgp lQ.

Co quan,

don vl

Buric
thqc
hiQn

TGn budc
thr;c hiQn

Trich nhiQm
thr;c hiQn

NQi dung c6ng viQc thEc hiQn Bi6u miu/Kiit qui
Th0i
gian

(nenv)

Ban Quin
IyKKT

VAn
Phong

Budc
1

Ti6p nhfn h6
so

BQ phfn tiiip
nhin vd tri
ktit qui

Kiilm tra tinh dAy di, hqp lQ cria
h6 so theo quy dinh.

1.1. Truong.f,sp tO so diy dri,
hqp lQ thi ti6p nhQn vd in GiAy
ti6p nhfln hO so vd hgn trd k€t
qu6. Scan h6 so vd chuyi5n
phdng chuy6n mdn.

1.2. Tnrdng hqp hd so chua diy
dri, chinh x6c theo quy, dinh:
Hu6ng d6n hoan thiQn, b6 sung,
n€u rd g do vir in Phii5u y€u ciu
b6 sung, hoan thiQn h6 so. K6t
thric quy hinh.

1.3. Truong hqrp hd so khdng

- Hit so cria t6 chric, cf nh6n.

- Truhng hqp l.l: Gi6y ti6p nhfln
h6 so vi tren tra ttSt qui (MIu s5

01 PhU lUc Th6ng tu sO

01/2018/TT-VPCP ngay
23tru20r8).

- Trudns hoo 1.2: Phi6u v0u cAu

b6 sung, hoin thiOn h6 so (Miu
s6 oz r4r luc Th6ng tu s6

01/2018/TT-VPCP ngay
23lnt20r8).

- f*or,e hqp 1.3:lhiiSu tu chi5i

ti6p nhfn gi6i quy€t h6 so (Mdu
si5- O: Ptru lpc Th6ng tu s6

0,25
ncay

1
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NQi dung c6ng viQc thqc hiQn
Co quan,

ilon vi

Budc
thrpc
hiQn

TGn buritc
thgc hipn

Tr6ch nhiQm
thqc hiQn

Bi6u m6u/K6t qui
Thcri
gian

(ngny)

ctfing quy dinh: N€u rd lj do, in
Phi6u tit chdi ti6p nh{n giai
quy6t h6 so. Ket th[c quy trinh.

O1/20IS/TT-VPCP
23/rU20t8).

ngay

Ban Quin
ly KKT

VAn
Phong

Phdn c6ng xri
I),

Lanh <l4o

phdng
chuy€n m6n

- Hd so cta t6 chric, c6 nhin. 0,25
ngdy

Ban Quin
IYKKT

VAn
Phong

Xt lj h6 so Chuy6n vi6n
Phdng dugc
phdn c6ng

Tham dinh tinh hgp lQ cta hd so
theo quy tlinh vi thgc hiQn mQt
trong cic buric 3.1 ho{c 3.2

fAre
thdi

gian:

2'5
ngdY

3.1 Th6m dinh
h6 so chua
dri hoic
hgne dt
tli€u. ki6n giai
quy6t (THl)

Chuy6n vi6n
Phdng tluo.c
phdn c6ng

Qu thao v[n bdn th6ng b6o cho
t6 chic, c6 nhdn biiit dC srta d6i,
b6 sl'ng. h6 so ho{c tu ch6i giai
quy6t h0 so (trong t16 c6 n6u rO
lj do).

- Du th6o Phiiiu y6u ciu b6 sung,

hoan thiQn hd so/Phi6u O chOi ti6p
l., :.

nnan glal quyet no so.

0,5
ngdy

Bufc 2 PhAn c6ng chuy6n vi6n xl $ h6
SO

Budc 3
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NQi dung c6ng viQc thgc hi$n
Ccr quan,

don vi

Buric
thrgc
hiQn

TGn bu0c
thrlc hiQn

Trich nhi$m
thgc hiQn

Bi6u miu/Ktit qun

ThAm dinh
h6 so dri di6u
kiQn. giai
quy€t (TH2)

Chuy6n vi6n
Phong ctugc
phAn cdng

Dg th6o Biio c6o gi6i trinh nhu
cdu sri dung lao d0ng nu6c ngodi
vd.Vin ban chAp thuffihdng
ch6p thufln vi tri c6ng viQc sri
dgng ngudi lao dQng nudc ngodi
cia ngudi sri dpnl; lao dQng cho
UBND tinh.

-. Dp thio 86o crio gidi trinh nhu
cdu sft dgng lao dQng nudc ngodi.

- Dg thio Van ban ch6p
thufn/kh6ng ch6p thu{n vi tri c6ng
viQc sri dpng ngudi lao tlQng nu6c
ngoii theo MEu si5 03/PLI ban
hanh kdm theo Nghi dinh
l52l2020lNE-CP ngiy
3011212020 oia Chinh phri.

)5
ngay

Ban Quin
IY KI(T

V6n
Phong

Buric
4

Xem x6t hO so,
cho y kitin

Lanh il4o
phdng
chuy€n m6n

Ki6m tra vin bin dU th6o cta
chuyCn vi€n.

+ Ntiu d6ng j: Trinh Linh tl4o
Ban.

+ N€u khdng tl6ng f: Chuy6n fui
bu6c 3.

- Dy th6o Phi6u y€u ciu b6 sung,
hoin thiQn hb soiPhitiu trf cnOi tiiip
nhfn giii quyi5t trd so. (THl).

-. Dg thio Brio crlo gi6i trinh nhu
cdu st dpng lao dQng nu6c ngodi
(TH2).

- Dlt thdo Ven bin chdp
thuffih6ng ch6p thufn vi tri c6ng
viQc srl dgng nguoi lao tlQng nu6c
ngoii (TH2).

1,0
ngay

Ban Quin
ryKKT

Budc PhE duyQt Lanh dao hoin
nhan

- Phi6u y6u ciu b6 sung,
thi€n h6 so/Phi€u tu ch6i ti€p

0,5PhC duyQt nQi dung v6n ban

Thdri
gian

(ngey)

3.2
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Co quan,

ilon vi

Buric
thrSc
hi6n

TGn budc
thqc hiQn

Tr6ch nhiQm
thqc hiQn

NQi dung c6ng viQc thr,rc hiQn Bi6u miu/K6t qui
Th0i
gian

(ngnv)

Vin
Phong

5 Ban + N6u ddng y: Kf van ban,
chuy6n ph6t hdnh.

+ NCu kh6ng d6ng f: Chuyi5n l4i
bu6c 4.

giii quy6t h6 so. (THl).

- Biio c6o giai trinh nhu cAu sri
dpng lao dQng nu6c ngodi (TH2).

- Dg th6o VEn b6n chAp
thufn/kh6ng ch6p thu{n vf tri c6ng
vi6c srl dqng ngudi lao dQng nudc
ngodi (TII2).

ngay

Ban Quin
IiKKT

VAn
Phong

Budc
6

Phet hanh,
chuy6n h6 so
1i6n th6ng

0,5
ngdy

6.1 PhAt hanh Vdn thu Vdo s6, d6ng d6u phrit hdnh.

- Truong.hqrp b6 sung/rir ctrOi hO

so: Chuy6n xu6ng budc 8.

- Tru<rng hgrp b6o c6o gi6i trinh
nhu cAu sri dpng lao ttQng cho
UBND tinh: chuy€n ti€p bu6c
6.2.

- Phiiiu y6u c.il bi5 sung,
thiQn h6 so/Phi€u tu ch6i ti€p
gi6i quyiSt hd so. (THl).

hodn
nh6n

- 86o c6o giii trinh nhu cdu su
dgng lao clQng nudc ngodi (TH2).

- Dy thio Vin ban ch6p
thuAn/khdng ch6p thudn vi tri c6ng
vi€c sri dung ngudi lao dQng nudc
ngoni (TH2).

0,2s
ncay
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Co quan,

don vi

Bu0c
thgc
hiQn

T6n budc
thgc hiQn

Tr6ch nhiQm
thuc hi6n

NQi dung c6ng viQc thgc hiQn Bi6u miu/Kiit qun
Th0i
gian

(ngny)

6.2 Chuy6n ho
so li6n th6ng
cho UBND
tinh.

Chuy6n h6 so ti6n th6ng cho
UBND tinh.

- B6o c6o gi6i trinh nhu cAu sri

dung lao ilQng nu6c ngodi.

- DU thio Vdn ban chSp

thudn/khOng ch6p thufln vi tf c6ng

viQc st dung ngudi lao dQng nudc

ngoiri.

0,2s
ngdy

UBND
tinh

Budc
7

Ch5p. thufn
nhu cdu

5r0

ngdy

7.1 Titip nhfn hd
so

BQ phfn tii5p

nh4n vi trd

Ket qua

Tit5p nh{rL chuy6n h6 so cho
chuy€n vi€n theo ph6n c.6ng cua

Vdn phdng UBND tinh

- Hti so trinh cria Ban Quan lj
KKT Vdn Phong.

0,25
ncdy

ThAm tra hii so Chuy6n vi€n

tlugc giao xrl

w

- Dg th6o 
. 
V[n ban chAp

thuffih6ng chdp thu{n vi tri c6ng
viQc si dung nguoi lao tl$ng nudc
ngoii theo MIu si5 03/PLI ban
henh kdm theo Nehi dinh
t 5 2 I 2020 lND -CP ngiry 3 0 I 12 12020

cria Chinh pht.

Xri li hO so, dg,thio Vnn ban chSp

ch6p thufn vi ti cdng
vi& sri dung ngudi lao dQng nu6c
ngodi

BQ ph{n ti6p
nh4n vd trA
. l_
Ket qua

7.2 2,0
ngdy
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NQi dung c6ng viQc thgc hiQn
Co quan,

don vi

Burlc
thqc
hiQn

TGn bu0c
thryc hiQn

Tr6ch nhiQm
thryc hiQn

Bi6u miu/K6t qui
Thtri
gian

(ngny)

7.3 Xem x6t h6 so Lanh dao

phdng

chuyCn m6n

Kitim tra vln ban dU thdo cta
chuy€n vi6n.

+ N6u ddng f: Trinh Ldnh dao
VEn phdng.

+ NCu khOng d6ng f: ChuyiSn fui
budc7.2.

- Dg thdo VEn bdn ch6p
thudn/kh6ng ch6p thu{n vi tri c6ng
viQc stl dr,rng ngudi lao d6ng nu6c
ngoii.

7.4 Xem x6t h6 so LAnh dAo

Vdn phdng
Xem x6t duyQt nQi dung vdn bin
-r NiSu ddng f: Trinh Linh dao
IIBND tinh.

+ Ntiu kh6ng tl6ng j: Chuy6n hi
bu6c 7.3.

- D1r th6o Vdn ban chip
thufln/kh6ng chdp thufn vi tri c6ng
viQc srl dung ngudi lao dQng nudc
ngodi.

1,0
ncay

7.5 Ph6 duyQt Lanh d4o

UBNDtinh
Ph€ duyQt nQi dung vdn ban

+ N6u <t6ng f: Kj vnn ban,
chuy€n phrlt hanh.

+ Ntiu kh6ng ddng f: Chuy6n Qi
blufic7.4.

- VEn bin chAp thufi/kh6ng ch6p
thufln vi tri c6ng viQc s& dgng
ngudi lao tlQng nudc ngodi.

1,0
ngdy

7.6 Phet hanh, Tra VAn thu, BQ
phftr tr6p nhAn

Ph6t hanh vin ban vd chuylSn ktit
qui cho B0 phin tiep nh{n vd tri

- Vdn bin ch6p thufn/kh6ng ch6p
thufln vl tri c6ng vi$c si dgng

0,25

0,5
ngdy
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Thoi
gian

(neny)

Co quan,

rlon vi

Budc
thgc
hi6n

TGn budc
thqc hiQn

Tr6ch nhiQm
thuc hi6n

NQi dung c6ng viQc thqc hiQn Bi6u mAu/K6t qu6

kdt quA vd tni kdt qua k6t qui Ban Qudn l), KKT Van
Phong

ngudi lao tlQng nu6c ngoii. nSay

Ban Quin $
KKT Vin

Phong

Bu&c 8 Tri kiit qui - Phitiu yCu c.il b6 sung, hodn
thipn hd so/Phi6u tu ch6i ti6p nhfn
gini quytit hd ss. (THl).

- Vin bdn ch6p thuar/kh6ng ch6p
thufn v! tri c6ng viQc sri dung
ngudi lao tlQng nudc ngoei. (TH2).

T6ng thoi gian giii quy5t TTHC:

-THl:2,75 ngiy lhm viQc k6 tri ngiry nhfn hd so.

- TH2: 10 ngiry lim viQc k6 fir ngiry nhgn h6 so.

- Tii5p nhfn kiSt qun tt I+ND
tinh, tre ket qui cho Nhi d6u tu,
k6t thric quy trinh.

- Chuy6n phdng chuyEn m6n
luu.

Hi so tfuo. c htu trfr tqi Ban Qrun lf Khu kinh td VAn Phong theo quy itlnh hiQn hdnh.

Thdnh phdn hl so luu:
- Giiiy ttiip nhdn hd so vd hsn trd ket quir.

- Hi so gidi trinh nhu ciu sit &pg ngudi lao dSng nubc ngodi.

- PhiduyAu ciu bii sung, hodn thi€n hi so @du c6).

- Phiiiu ttr chiii ti€p nhdn gidi qttydt hi so fudu c6).

BQ ph{n ti6p
nhfln vd tri
kiSt qui
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Co quan,

ilcrn vi

Burlc
thgc
hiQn

TGn budc
thgc hiQn

Tr{ch nhiQm
thrgc hiQn

NQi dung c6ng vipc thgc hiQn Bi6u miu/Kiit qui
Thdi
gian

(ngnv)

- Vdn bdn chiip thwdn/khilng chdp thuQn vi tri c1ng viQc sti &,mg ngudi lao ilQng nudc ngodi.

- Cdc hi so khdc phdt sinh trong qud trinh thuc hi€n.
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NQi dung c6ng viQc thgc hi$n
Ccr quan,

tlon vi

Burfc
thqc
hiQn

TOn budc
thgc hiQn

Bi6u miu/ kiit qun
Thli
gian

(ngnv)

Ban Quin
I}, KKT

VAn Phong

Budc 1 Tii5p nh{n hd
so

B0
tlep
vd
qua

Phan
nhan

tre k6t

- H6 so cria t6 ch&c, c6 nh6n.

- Trulng hqp 1.11 ci6y tii5p nh{n hd
so vdL hgn ti k6t qu6 (Mdu s6 0l
Phr,r luc Th6ng tu s6 Ot/ZOtSfft-
VPCP ngdy 23/lll20l8).

- Truong hqp 1.2: Phii5u y6u cAu b6
sung, hodn thi€n h6 so (Mdu sd 02
Php lpc Th6ng tu s6 0l/2018/fl-
VPCP ngdy 23 /lll20l8).
- Truong hqp 1.3: PhiiSu tu ctri5i ti,lp
nhin gini quyiSt h6 so (Mhu sti 03
Phrl lpc Th6ng tu sO OtlZOtSff,I-
VPCP ngiy 23/1112018).

0,5 ngay

II. Quy trinh nQi bQ gini quylit thrl tgc hirnh chfnh thuQc thAm quyin cria Ban Quin Ii Khu kinh ti6 Van Phong:

1. Thi tgc )(rlc nhfn ngu]i lao dQng nrnfc ngoAi kh6ng thuQc diQn cdp gi6y ph6p tao tlQng:

(Me s6 TTHC: 1.000459, c6 01 quy trinh)
t'Thdi gian giii quy€t: 05 ngiy ldm viQc kE tu ngdy nhan dti hO so hQrp lQ.

Q.Igudi sri dung lao tlQng dA nghl Ban Quin ly Khu kinh t6 Ven Phong x6c nhfln nguoi lao dQng nudc ngodi kh6ng thuQc diQn

cdp gi6y ph6p lao tlQng trudc it nh6t 10 ngiy k6 tir ngdy ngudi lao tlQng nudc ngodi bit dAu lim viQc).

Tr{ch
nhiQm

thqc hiQn

Kitim tra tinh ttAy dri, hqp lQ cria
hd so theo quy <Ifnh.

, x -:1.1. Truong hqrp hO so dAy dt,
hqp l€ thi tiiip nhfn vd in GiAy
ti6p nhfn hO so vd hen ha ket
qu6. Scan h6 so vd chuy6n phdng
chuy6n m6n.

1.2. Trudng hqp hO so chua dAy
tlti, chinh xiic theo quy dinh:
Huong dan hoan thign, bi5 sung,

, .. ^,.,4 ^ i
neu ro ty oo va rn ynleu yeu cau
bO sung, hoan thiQn h6 so. K6t
thtc quy trinh.

1.3. Truong hqp h6 so kh6ng
dring quy tlinh: N6.]r rd $ do, in
Phi6u tu ch6i ti€p nh{n gidi
quy€t h6 so. K6t thric quy trinh.
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Ccr quan,

tlcrn vi

Buric
thrJc
hi6n

TOn budc
thrlc hiQn

Tr6ch
nhiQm

thqc hiQn
J\Qi dung c6ng viQc thu. c hiQn Bi6u mfru/ k6t qui

Th0i
gian

(ngnv)

Ban Quin
riKKT

Vin Phong

Buric 2 Phdn
xri lf

c6ng LAnh d?o
phdng
chuy6n
m6n

Phdn cOng chuyCn vi6n xrf $ ho
so

- H6 so qia t6 chfc, cii nhAn. 05
ngay

Ban QuAn
ry KKT

VAn Phong

Budc 3 Xri ly hd so Chuy€n
vi6n Phdng
dugc phdn
c6ng

ThAm dinh tinh hgp lQ cta hd so
theo quy dinh vn thUc hiQn mQt
trong cic budc 3.L hoic 3.2

t ong
thdi

gian:
2,5

ngdy

3.1 fnArn ainfr tO
so chua dli
hoflc . kh6ng
<hi di€u kiQn
gini quy€t
(THl)

ChuyCn
vi6n Phdng
<lugc phdn
c6ng

Dr,r th6o vdn ban th6ng b6o cho t6
chrlc, c6 nhen bi6t <l€ sta <10i, bO

sung hd so ho4c tu ctr6i giA quy6t
h6 so (trong d6 c6 n6u 16 lf do).

- Dg th6o Phiiiu y6u. cAu b6,sung,
hoin thiQn h6 so/Phi€u hr ch6i ti€p
nhfln gini quy€t h6 so.

0,s
ngdy

3.2 Chuy€n
vi€n Phdng
dugc ph6n
cOng

Lap td trinh vd dU thdo G.i6y xitc
nhfln khOng thuQc diQn cip Gi6y
ph6p lao dQng (GPLE).

- DU thio Gi6y xitc nhfln kh6ng
thuQc diQn cdp GPLD Mdu sd

10/PLI Phu lgc I ban hdnh kdm theo
Nghi tlinh 152/20204{E-CP cta
Chinh phri ngiry 30/1212020.

- Td trinh X6c nhdn nguli lao cfQng

nu6c ngodi khdng thuQc diQn cdp

GPLD.

')\
ngay

ThAm dinh h6
so dt didu
kieq gi6i
quyOt

(TH2)



ll

NQi dung c6ng viQc thgc hiQn

Vdo s6, <t6ng d6u ph6t hinh, sao
y cho c6c phdng li6n quan.

Co quan,

tlnn vi

Budc
thqc
hiQn

TGn burlc
thpc hiQn

Trdch
nhiQm

thgc hiQn
Bi6u miu/ k6t qui

Thdi
gian

(neiv)

Ban Quin
IYKKT

Vin Phong

Budc 4 Xem x6t dg
thio vdn bin

Lanh dao
phdng
chuy€n
m6n

Ki6m tra vin b6n d1r th6o vd lcf
th6ng qua td trinh cria chuy6n
vi€n.

+ N6u d6ng y: Trinh LAnh d4o
Ban.

+ N6u kh6ng d6ng y: Chuy6n [i
budc 3.

-Du thio Phi6u y6u.cAu bi5.sung,
hoan thiQn h6 so/Phi0u tir ch6i ti6p
nhfn gidi quy6t trO so (THl).

- Dg thio Gi6y x6c nhfn kh6ng
thuQc diQn cdp GPLD (TH2).

-Td hinh X6c nhQn ngudi lao d$ng
nudc ngodi kh6ng thuQc diQn c6p

GPLD (TH2).

0,5 ngdy

Ban Quin
IY KKT

Vin Phong

BuOc 5 Ky duyQt Lanh cl?o

Ban
PhO duyQt nQi dung v6n b6n vd td
trinh.

+ Ngu d6ng y: Ky vin ban,
chuy6n ph6t hanh.

+ N6u kh6ng <16ng f: Chuyiin l4i
budc 4.

-Phi6u y6u cAu b6.sung,
hd so/Ptri6u tu ch6i ti€p
quy6t h6 so (THl).

0,5
ncdy

Ban Quin
IyKKT

VAn Phong

Budc 6 PhAt hanh V[n thu - Phitiu y6u cAu bi5 .sung,
h0 s.o/Phi6u ttr ch6i ti6p
quy6t h6 so (TH1).

hodn thiQn
nhdn gi6i

- Gi6y x6c nh6n kh6ng thuQc diQn
c6p GPLD (TH2).

0,5
ngdy

Ban Quin Budc 7 Tra ket qua B0 phan -Phi6u y6u c6u b6 sung, hoan thiQnTri kdt qui

:' -; -\

hodn thiQn
nhfln gi6i

- Gi6y xric nhfln kh6ng thuQc di-6n

cdp GPLD (TH2).

- Td trinh Xric nh{n ngudi lao dQng

nu6c ngoii kh6ng thuQc diQn c6p
GPLD (TH2).
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Budc
thgc
hiQn

TGn burfc
thrpc hiQn

T16ch
nhiQm

thqc hiQn
NQi dung cdng viQc thrpc hiQn Bi6u m6u/ kiit qui

Thcri
gian

(nsnv)

IYKKT
Vin Phong

tiiip nhan
vd tre ket
qua

. : ^..r . , ,4, .,(
h6 so/Phi€u tu ch6i ti6p nhfln gidi
q"y6ttOso(THl).

-.Gi5y xrlc nhfn khOng thuQc diQn

cdp GPLD (TH2).

T6ng thni gian giii quy6t ttHC:
- THl: 03 ngiy lirm viQc k6 tir ngiry nhfn h6 so.

- TH2: 05 ngiy lAm vipc k5 tir ngiy nhin hd so.

Hi so duqc hru trii tqi Ban Qudn l!, Khu kinh tii VAn phong theo quy dlnh hi€n hdnh.

Thdnh phdn h6 so lnu:
- Ciiiy ttdp nhfun hi so vd hcn trd kilt qui;

- H6 so di nghi xdc nhdn Ht6ng thuQc diQn ciip GPLD;

- Phiduy|u cdu bd sung, hodn thi€n hi so fuiiu c6).

- Phidu tir chdt tidp nhQn gidi quyiit hi so @du cd).

- Gidy xdc nhdn kh6ng thu\c diQn cdp GPLD.

- Cdc hd so lrtuic phdt sinh trong qui trinh thuc hi€n

Co quan,

tlcrn v!



13

2. Thit tr;c CAp gi6y ph6p lao tlQng cho ngu'oi lao tlQng nufc ngoiri lirm viQc t4i ViQt Nam:

(Ma s6 TTHC: 2.OOO2O5, c6 01 quy trinh)

Thdi gian giii quy6t: 05 ngdy lim vi€c k6 tri ngiy nhfln dt h6 so hq,p lQ.

(Tru6c it ntr6t.tS ngay, k6 tu ngdy ngudi lao tiQng nu6c ngoai dg ki6n bit dAu Dm vi6c t4i Vi€t Nam, ngudi st dgng lao dQng

n6p h6 so dE nghi c6p gi6y ph6p lao dQng grii Ban Quan lj Khu kinh t6 Vdn Phong noi ngudi lao dQng nudc ngoei dg ki6n ldm viQc).

Bu0c
thqc
hi-6n

T6n buric
thqc hiQn

Trdch
nhi$m

thrSc hiQn
NQi dung c6ng viQc thqc hiQn Bi6u m6u/ k6t qun

Thoi
gian

(nenv)

Ban Quin g
KKT Vin

Phong

Bufc 1 Ti6p nhan hd
s0

B0 phan
ti6p nhfln
vd trd k€t
qua

0,s
ngay

Co quan,
tlcrn v!

Ki6m tra tinh dAy dt, hqp lQ cria
hd so theo quy dinh.

1.1. Trulng .tSp t d so dAy dri,
hqp lQ thi ti6p nhfln vd in Gi6y
ti6p nhfn h6 so vd hpn tri k€t
qui. Scan h6 so vd chuy6n phdng
chuyCn m6n.

1.2. Trudmg hgrp h6 so chua dAy

dri, chinh x6c theo quy d!nh:
Hucrng d6n hoan thiQn, b6 sung,
n6u r0 lj do vd in Phi6u y6u cdu
b6 sung, hoan thiQn h6 so. KCt
thfc quy trinh.

1.3. Truong hqp hO so kh6ng
dring quy dinh: N6u rO lf do, in
Phi6u tu ch6i ti6p nhQn gi6i
quy6t h6 so. K6t thric quy hinh.

- Hd so cta t6 chric, cri nhdn.
, . . ^.i .,a '- Trucrng hcr-p 1.1: GiAy ti6p nhan ho

so vd hgn tri kt5t qu6 (tvt5u sd 0t
Phs lgc Th6ng tu s6 01/2018/TT-
VPCP ngdy 23lttl20l8).

- Trudng hqp 1.2: Phii5u y€u cAu b6
sung, hodn thi6n hO s<r (MAu s6 02
Php lpc Th6ng tu sd 01/2018/TT-
VPCP ngdy 23/lll20l8).

- Trulng hqp 1.3: fhi6u ttr-chOi.ti6p
nh6n si6i ouv6t h6 so (Mdu s6 03

Phu luc Th6ng tu sO 01/2018/TT-
VPCP ngiy 23lltl20t9).



Ccr quan,
tlnn v!

Budc
thyc
hiQn

TGn butitc
thgc hiQn

Trich
nhiQm

thqc hiQn
Bi6u mflu/ k6t qui

Thli
gian

(ngnv)

Ban Quin lf
KKT VAn

Phong

Burfc 2 Phin c6ng xri
ly

Lanh d?o
phdng
chuy6n
m6n

- H6 so cta td chric, c6 nhdn. 0,5
ngdy

Ban Quin If
KKT VAn

Phong

Budc 3 Xti l.i h6 so Thdm dinh tinh hqp lQ cria h6 so
theo quy dinh vn thWc hiQn mQt
trong cic bufc 3.1 ho{c 3.2

16"s
thdi

gian:

2,5
ngdY

3.1 ThAm dinh h6
so chua dt
ho[c . kh6ng
dt tli€u kiQn

tglar quyet
(rHl)

Chuy€n
vi6n Phdng
tlugc phdn
cOng

Dq th6o vEn ban th6ng b6o cho t6
chrlc, ci nhan biait Ae sria aOi, UO

sung h6 so ho{c ttr ch6i gini quy6t
h0 so (trong d6 c6 n€u rO U do).

0,5
ncay

3.2 ThAm dinh hd
so dt diAu
ti91 gi6i
quy€t (TH2)

Chuy6n
vi€n Phdng
dugc phdn
cOng

Ldp td trinh vd du thio GiAy ph6p

lao dQng (GPLE) cho ngudi lao
clQng nudc ngodi (cdp m6i).

-Du th6o GPLD theo M6u sii
|2/PLI PhU lgc I ban hinh kdm theo
Nghi dinh 152I2020ND-CP cia
Chinh pht ngdy 3011212020.

- Td trinh c6p GPLD cho ngudi lao
ttQng nudc ngodi.

Ban Quin I Burfc 4 Xem x6t dB LAnh dao - Du th6o Phi6u y6u cAu b6 sung, 0,5

t4

NQi dung c6ng viQc thgc hiQn

Phdn cOng chuy6n vi6n xri $ hd
SO

Chuy6n
vi6n Phdng
duqc ph6n
cOng

- Du th6o Phi6u y€u cAu bi5 sung,
hoan thiQn hO so/Philiu tu ctr6i titip
nhfln gi6i quytSt hO so.

')\
ngay

KirSm tra vin ban dq thio vd lci
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NQi dung c6ng viQc thuc hiQn
Co quan,

tltrn vi

Burfc
thgc
hiQn

T€n budc
thgc hiQn

Trich
nhiQm

thrlc hiQn
Bi6u miu/ k5t qun

Thtli
gian

(ngny)

KKT Vdn
Phong

thio vdn b6n phdng
chuyCn
m6n

th6ng qua td trinh cta chuy€n
vi6n.

+ Ntiu d6ng y: I'rinh LEnh d4o
Ban.

+ N€u kh6ng tl6ng y: Chuy€n 14i

bu6c 3.

hoan thien n6 sonnitiu tt chOi ti6p

nh{n gi6i quytit tr6 so. (THl).

- Dg th6o GPLD cho ngudi lao dQng

nu<ic ngoii (TH2).

- Td hinh c6p GPLD cho ngudi lao
dQng nudc ngoni (TH2).

nSay

Ban Qurin lj
KKT Vin

Phong

Bufc 5 Kf duyQt LAnh dAo
Ban

Ph6 duyQt nQi dunl; vin ban

+ Ni5u d6ng y: Kf vdn ban,
chuy€n ph6t hdnh.

+ N6u kh6ng d6ng f: Chuy0n l4i
bu6c 4.

- PhiiSu y€u cAu b6 sung, hoan thiQn
. I ^..r . . ,. _-th0 so/Phi€u tu ch6i ti€p nhQn gini
quy6t nd so. (THl).

- GPLD cho ngudi lao ttQng nudc

ngodi (TII2).

- Td trinh cAp GPLD cho nguoi lao
tlQng nu6c ngodi (TTI2).

0,s
ngdy

Ban Quin If
KKT VAn

Phong

Bu6rc 6 Ph6t henh Vdn thu - Phii5u y€u cAu b6.sung, hoan thi6n
h0 solPhi6u tu ch0i ti6p nhfn gi6i
quy€t h6 so. (THl).

- GPLD cho ngudi lao etQng nu6c
ngodi (TH2).

0,5
ngdy

Ban Quin $
KKTVAn

Phong

Burfc 7 T16 ki5t qui B0 phan
ti6p nhan
vA tra kCt

Trit
dan

kt5t qua cho t6 chric, c6ng -Phi6u y6u cAu b6 s
h6 so/Phi6u tu ch6i
quytlt tr6 so. (THl).

ung,
ti6p

hoan thiOn
nh{n gi6i

Vdo sti, d6ng d6u phdt hdnh, sao
y cho c6c phdng liOn quan.
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NQi dung cdng viQc thgc hiQn
Bu6c
thryc
hiQn

T6n budc
thgc hiQn

Trich
nhiQm

thgc hiQn
Bi6u miu/ k6t qui

Thoi
gian

(ngnv)

qua

T6ng thni gian giii quy6t TTHC:

- THl: 03 nghy lim viQc k6 ttr ngiry nhgn hd so.

- TH2: 05 nghy lim viQc k6 ttr nghy nhgn hti so.

Ghi chti: OAt vdri ngrdi lao it1ng nudc ngodi ldm viQc theo hinh tht?c hqp iting lao ttQng, sau khi ngttdi lao tt1ng nnlc ngodi
ituqc cdp gidy phip lao itQng thi ngudi sric dyng lao ilQng vd ngudi lao ttQng nubc ngodi phdi tci' *il ngp ding tao rtQng bdng vdn
b,rtn theo quy illnh cfia phdp laQt lao itQng ViQt Nam trutc ngdy dq kiin ldm viQc cho ngudi stb d1tng lao ttQng.

Ngtrdi stfr dltng Ia9 itQng phdi C,ici hW itdng lao it\ng ilti lcj, kiit theo yOu cdu ttiti Ban Qu,in l!,Khu kinh td VAn Phong. Hqp ding
lao itQng h brtn g6c ho{c bdn sao cd chfing thqtc.

Hi so dnqc hru tril tsi Ban Qudn l! Khu kinh i Vdn Phong theo quy dinh hi€n hdnh.

.: .:llrank pllan no s0 lttu:

- Giiiy tiiip nhdn hd so vd hsn trd kiit qud.

- Hi so di nghi ciip GPLD cho ngudi rutdc ngodi;

- Phi6uyAu ciu bd sung, hodn thiQn hi so @du c6).

- Phidu tt chiii tidp nhQn gidti quyiit hi so @6u cd).

- Giiiy phdp lao dQng cho ngrdi nudc ngodi (clip mdil;.

- Cdc hi so khric phdt sinh trong qui *inh thuc hi€n.

Co quan,
tlcrn v!

- GPLD cho ngudi lao dQng nudc
ngodi (TH2).
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3. Thn qrc Cdp [i gi6y ph6p lao ilQng cho nguiri lao tlQng nrnirc ngo]ri lirm viQc t4i ViQt Nam

(Ma s6:[THC: 2.000192, c6 01 quy trinh)

Thdi gian gi6i quy6t: 03 ngdy ldm viQc kii tt ngdy nhAn dt hd so hqp lQ.

Ctr quan,

tlon vi

Budc
thqc
hi6n

TGn budc
thryc hiQn

Trich
nhiQm thqc

hi6n
NQi dung c6ng viQc thgc hiQn Bi6u m6u/ k6t qui

Thari
gian

(ngnv)

Ban Quin lf
KKT VAn

Phong

Butic 1 Tii6p
hii str

nhin B0
tiiip
vir
qua

phAn
nha.n

tri k6t

Kitim tra tinh dAy dri, hgp lQ cria
h6 so theo quy cllnh.

1.1. Truongtrqp hO so dAy dt,
hqp l€ thi ti6p nhfn vi in Gi6y
ti6p nh{n h6 so vi hgn tr6 k€t
que. Scan h6 so vd chuyCn
phdng chuy6n m6n.

1.2. Truong hqp h6 so chua dAy
<tfr, chin! x6c flreo quy. tllnh:
Huong ddn hoan thiQn, b0 sung,
n6u rd lf do vi in Phi€u. y€u
c6u b6 sung, hoan thien hO so.
Kdt thric quy trinh.

1.3. Truong hqp hO so kh6ng
dring quy dinh: NEu rd $ do, in
^,.,( .. ,,(...irnreu ru cnol trep nnan glar
quy6t trd so. K6t thric quy trinh.

- H6 so cta t6 chric, c6 nhin.

- Trudng hqp 1.1: Gi6y tilip nh4n hd
so vd hgn tri k6t qu6 (MAu s6 0l
Phu luc Th6ng tu s6 01/2018/TT-
VPCP ngdy 23ltt/2018).

- Trudng hqp 1.2: Phitiu y6u ciu bO

sung, hodn thiQn hd so (Mdu s6 02
Phg lgc Thong tu s.5 OtlzotVtf-
VPCP ngdy 23llll20l8).

- Truimg hgp 1.3: Phii5u tu ctr6i ti6p
nh6n ei6i quyi5t nO so (Mdu s6 03

Phs lsc Thdng tu si5 otlZOtgffT-
VPCP ngiy 23llll20l8).

0,25
ncdy

Ban Quin lj
KKT Vin

Budc 2 PhAn
xrl ly

Lenh d4o
phdng

Ph6n c6ng chuy0n viOn xir ly
h6 so

- H6 ss cta t6 chric, cd nhdn. 0,25
ngay

c6ng
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Ccr quan,

dcrn vi

Buric
thqc
hiQn

TGn burfc
thgc hiQn

Bi6u miu/ k6t qun
Thcri
gian

(ngay)

Phong chuy6n m6n

Ban Quin lf
KKTVin

Phong

Burfc 3 Xri ly h6 so Chuy€n viOn
Phdng dugc
phin c6ng

Th6rn dinh tinh hqp lq cta hO

so theo quy dlnh vd thUc hiQn
mQt trong cic butrc 3.1 ho{c
3.2

I'r(
ngay

Tham dinh h6
so chua dti
ho{c . kh6ng
ttt di6u kiQn

t.gtal quyet
(THl)

Qu th6o vdn ban th6ng bdo cho
t6 chric, cri nhdn bi€t tl6 srla tlOi,
bO s}ng hd so hoec tu ch6i giai
quy6t h6 so (trong d6 c6 n€u 16

$ do).

- Dg th6o Phii5u y€u ciu bi5 sung,

hoan thiQn h6 so/Phitiu tu ctrOi titSp
i,l

nnan glal quyei no so.

I )5
ngay

3.2 Tharn dinh hd
so dt di6u
ti01 gi6i
quy6t (TH2)

C6ng chric
dugc giao
xri lf hO so

Lap td trinh vd dp th6o Gi6y
ph6p lao dQng (GPLD) cho
ngudi lao rtQng nu6c ngodi (c6p
lai).

- Du thio GPLD theo Mdu sd

|2/PLI Phu lsc I ban hdnh kdm theo
Nehi dinh 152l20204trE-CP cta
Chinh pht ngiry 30112/2020.

- Td trinh c6p [i GPLD cho ngudi
lao dQng nudc ngoii.

1,25
nSdy

Ban Quin lj
KKT Vin

Phong

Burlc 4 Xem xdt h6
so. cho t
ki6n

LAnh dAo
phdng
chuy€n m6n

Kitim tra vin ban du thto vi hy'

th6ng qua td trinh cria chuy6n
vi6n.

+ N5u tt6ng y: Trinh Lanh <t4o

Ban.

- Dg thio Phiiiu ydu ciu b6,sung,
hoan thiQn h6 so/Phi6u tu chdi ti6p
nhan gini quy6t tro so. (THl).

- Du thio GPLD cho ngudi lao tlQng

nudc ngodi (TH2).

0,5
ngdy

T16ch
nhiQm thqc

hi6n
NQi dung c6ng viQc thr;c hiQn

3.1 Chuydn vi6n
Phdng dugc
phAn c6ng
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Thtri
gian

(ngnv)

Co quan,

don vi

Bu6c
thgc
hiQn

TGn budc
thuc hi6n

Tr6ch
nhiQm thqc

hiQn
NQi dung c6ng viQc thgc hiQn Bi6u m6u/ kiit qui

+ NOu khdng d6ng f: Chuy6n 14i

budc 3.

- Td txinh c5p lai GPLE cho ngudi
lao d6ng nu6c ngodi (TH2).

Ban Quin If
KKT VAn

Phong

Budc 5 Kf duyQt daoLanh
Ban

PhC duy€t nQi dung v6n bdn

+ N6u d6ng j: Kf vin b6n,
chuy€n ph6t hdnh.

+ NCu khdng d6ng j: Chuyiin
l4i bu6c 4.

- Phi6u y6u cAu b6 sung, hoan thi-6n
, :. -,.,( -- , i. ..ih6 so/Phi6u tir chOi ti€p nhdn eiai
quyiittdso.(THl).

- GPLD cho ngudi lao dQng nu6c

ngodi (TH2).

- Td trinh c6p fui GPLE cho ngudi
lao tl6ng nu6c ngoei (TH2).

0,5
ngdy

Ban Quin lf
KKT VAn

Phong

Budc 6 PhAt henh Vdnthu Vdo s6, d6ng d6u ph6t hinh, sao

y cho c6c phdng li6n quan.
- Phitiu y6u ciu bi5 sung,
hd s<v/Phii5u tu ctr5i tii5p

quy6t h6 so. (TH1).

- GPLD cho ngudi lao tlQng nudc
ngodi (TH2).

hoan thiQn
nh{n gi6i

0,25
ngdy

Ban Quin lf
KKT Vin

Phong

Burlc 7 T16 kiit qui B0 ph6n
ti6p nhfn vd
tri kOt qui

- PhitSu y€u cAu b6.sung,
h6 s.o/Ptri6u tu ch6i ti6p
quyet h0 so. (THl).

- GPLE cho ngudi lao tfQng nudc
ngodi (TH2).

hoan thiQn
nhfn gini

H6 so duqc luu trii tqi Ban Qudn ly Khu kinh ft VAn Phong theo quy dinh hi€n hdnh.

Thdnh phdn hi so luu:

Tri kt5t qui cho t6 chrlc, c6ng
d6n.
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Ccr quan,

tlon vl

Burlc
thgc
hiQn

TGn but1c
thgc hi$n

NQi dung c6ng viQc thr;c hiQn Bi6u miu/ k6t qui
ThM
gian

(ngnv)

- Giiiy tiap nh1n hi soid hen ia idt q"a.

- Hi so di nghi cdp lqi GPLD cho ngwdi nudc ngodi;

- Phiduylu ciu bii sung, hodn thi€n h6 so @du c6).

- Phtdu t* chdi tiiip nhQn gidt qtry1t h6 so @6u c6).

- Gitiy phdp lao dQng hdt hiQu hic (bdn 964;
- Cdc hi so khtic phdt sinh trong qud ninh thttc hi€n.

- Giliy phdp lao itQng cho ngudi nudc ngodi kdp lqt);

- Cdc hi so khdc phdt sinh nong qud trinh thyc hiAn.

Trich
nhiQm thgc

hiQn
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4. Thfi tgc Gia h4n gi6y ph6p tao tlQng cho nguoi lao tlQng nu0c ngoii lim viQc t4i ViQt Nam

(Ma sti TTHC: 1.009811, c6 0l quy trinh)

Thli gian giii quy6t 05 ngiy lim viQc k6 tu ngdy nhan dri hti so hqp lQ.

. (Tru6c it nh6t 5 ngiy nhmg kh6ng qu6 45 ngiy trudc ngiy gi6y.ph6p lao dQng triit tran, ngudi sri dung lao dQng nSp
hO so d€ nghi gia han gi6y ph6p lao dQng cho Ban Quin ly Khu kinh tr5 Vdn Phong)

Co quan,

tlon vi

Bu6c
thqc
hiQn

TOn budc
thr;c hiQn

Trich
nhiQm

thgc hiQn

NQi dung c6ng viQc thqc
hiQn

Bi6u miu/ k6t qui
Thdli
gian

(ngnv)

Ban Quin
ryKKT

VAn Phong

Budc 1 TiCp nhin
hd ss

B0 phin
titip nhan
vd trd k6t
qua

Kidm.tra tinh ddy dt, hqp lQ
cria h6 so theo quy dinh.

1.1. Trudng hqp h6 so diy
dri, hqp lQ thi titip nhdn vd in
Gi6y ti6p nh|n hd so vi h9n
tri k6t qui. Scan h6 so vi
chuytin phdng chuyOn m6n.

l?. Truong hqp hd so chua
ddy di, chinh x6c theo quy
dinh: Huong din hoan thien,
b6 sung, n6u 16.[ do vi in
Phi6u yOu c6u b6 sung, hoin
thiQn h6 so. K6t ttlic quy
trinh.

1.3. Truong hqp h6 so kh6ng
tfiing quy <l!nh: N€u 16 l;f do,

- H6 so cta t6 chirc, c6 nh6n.

^.i- Trudng hsp 1.1: GiAy ti6p
nhan h6 so vi hgn trA kiit qui
(MEu si5 01 Phr,r h;c Th6ng tu st5

01/2018/TT-VPCP ngAy
23lty20t8).

, .^ ^,.1 ^ I- IruOng ngp I.Z: rnleu yeu cau
b6 sung, hoan thiQn h6 so (Miu
s6 02 Phg lpc Th6ng tu s6

01/2018/TT-VPCP ngdy
23ltv20t8).

- Trudmg hqp 1.3: Phiiiu tu chiii
ti6p nh|n gini quyiSt hd so (MIu
s6 03 PhU IUc Th6ng tu s6
O1/20I8/TT-VPCP
23t11t20r8).

ngay

0,5
ngdy
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Bu6c
thrgc
hi6n

TGn bufc
thrSc hiQn

Tr6ch
nhiQm

thqc hiQn

NQi dung c6ng viQc thtSc
hiQn

Bi6u m6ui k6t qui
Th&i
gian

(nenv)

in Phi6u fi ch6i ti6p
giti quy6t h6 so. K6t
quy trinh.

nhan
thric

Ban Quin
ryKKT

VAn Phong

Budc 2 Phan
xi lj

c6ng Lenh d4o
phdng
chuvEn
m6n

Phin c6ns chuv6n vi6n xri
ly h6 so

- Hd so cta t6 chric, c6 nh6n. 0,5
ngay

Ban Quin
ryKKT

Vin Phong

Bu6c 3 ChuyEn
vi6n Phdng
duo.c phdn
c6ng

ThAm dinh tinh hqp lg cta h6
so theo quy dinh vd thlrc hiQn
mQt trong cic bu6c 3.1 hoic
3.2

f6"g
thdi

gian:

2r5
ngdy

3.1 ThAm
h6 so
dir
kh6ng
di6u
gini
(THr)

dinh
chua
ho{c

ou
1iQ.n

quy€t

ChuyEn
vien Phdng
ttuo.c ph6n
cdng

Dp thdo vin ban th6ng b6o
cho t6 chirc, c6 nhin bi6t d6
sria di5i, b6 sung hd so to{c
tu ch6i giii quy6t hd so
(trong d6 c6 n6u 16 $ do).

- DU th6o Phi6u y6u cdu b6
sung, hoan thiQn hO so/Phiiiu tu
ch6i ti6p nhnn gini quy6t h6 so.

0,5
ngdy

3.2 Thfun dinh
hO so dt

Chuy€n
vi6n Phdng

LQp td trinh vA du thio GiSy
ph6p lao ddng (GPLE) cho

-Du thdo GPLD theo MEu sii
t2lPLI PhU lgc I ban hinh kOm

)<

Co quan,

llnn vi

Xfr g h6 so
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Co quan,

tlcrn vi

Bu6'c
thr3c
hiQn

TGn budc
thqc hiQn

T16ch
nhiQm

thqc hiQn

NQi dung c6ng viQc thgc
hiQn

ThM
gian

(ngnv)

diAu
gini
(TH2)

kiQn
q,rytit

tlugc phin
c6ng

nguoi lao tlQng nu6c ngodi
(gia hqn);

theo Nghi dinh 152l2020/ND-
CP cria Chinh pht ngey
30/t212020.

- Td hinh gia h4n GPLD cho
ngudi lao clQng nu6c ngodi.

ngay

Ban Quin
IiKKT

Vin Phong

Budc 4 Xem x6t h6
so, cho f..1
lflen

Lanh ttao
phdng
chuy€n
m6n

Ki6m tra vdn ban d1r thio vi
loi th6ng qua td trinh cta
chuy€n vi€n.

+ Niiu ddng f: Trinh Lenh
d4o Ban.

+ N6u kh6ng d6ng !:
Chuy€n lqi bu6c 3.

- D1r thio Phi6u y6u cAu b6
sung, hoiur thi€n h6 so/Phi6u tu
ctriSi titSp nhin gi6i quy6t trO so.

(rH1).

- DU thio GPLD cho ngubi lao
d$ng nu6c ngoei (TH2).

- Td trinh gia h4n GPLE cho

nguoi lao d6ng nu6c ngoii
(rH2).

0,5
ngay

Ban Quin
IYKKT

Vin Phong

Budc 5 Kf duyQt Lenh tt4o
Ban

PhC duyQt nOi dung vEn ban
. --l -).+ Neu oong y: K)' van Dan,

chuytin phdt hdnh.

+ N6u kh6ng d6ng y:
Chuy6n 14i budc 4.

- Phi6u y€u ciu bi5 sung, hoin
thi€n hd so/Phi6u tu ctri5i ti6p
nhfln gi6i quyt5t trd so. (THl).

- GPLD cho ngudi lao d$ng
nu6c ngodi (TH2).

Bi6u miu/ k6t qun

0,5
ncay
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NQi dung c6ng viQc thgc
hiQn

Ghi chi: Ddi vdt ngrdi tao ttQng nrdc ngodi tdm viQc theo hinh thrte hgp iting lao itQng, sau khi ngrdi lao itQng ntnlc
ngodi itu.oc cdp gidy phdp lao ilQng thi ngrdi sdr dyng lao itQng vd ngrdi lao ttQng nu:6c ngodi phdi klr kit hqp itdng

Ctr quan,

tlon vi

Budc
thgc
hiQn

TGn bufc
thrSc hiQn

Tr6ch
nhiQm

thgc hiQn
Bi6u m[u/ k6t qui

Tht i
gian

(nsnv)

- Td trinh gia h4n GPLD cho

ngudi lao dQng nu6c ngodi

(rH2).

Ban Quin
ryKKT

Vin Phong

Bu6c 6 Ph6t hnnh Vio s6, d6ng d6u ph6t hinh,
sao y cho cric phdng li€n
quan.

- Phiiiu y6u cAu b6 sung, hoan

thiQn h0 so/Phi6u tu chrii ti6p

nhQn gi6i quy6t t 6 so. (THl).

- GPLD cho ngudi lao d$ng
nu6c ngodi (TH2).

0,5
ngdy

Ban Quin
li KKT

VAn Phong

Budc 7 -.. r
I ra ket qua B0 phan

ti6p nhan
va tra k6t
qua

Tri ktit quA - Phi6u y6u ciu bi5 sung, hoin
thiQn hd so/Phi6u tu ch6i ti6p

nh4n ei6i quy6t t O so. (THl).

- GPLD cho ngudi lao dQng

nu6c ngoii (TH2).

TOng thdri gian giii quy6t TTHC:
- THl: 03 ngiry lirm viQc k6 ttr ngiry nhgn h6 so.

- TH2: 05 ngiry lirm viQc kG ttr ngiry nh$n hti scr.

Vinthu
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Co quan,

tlon v!

Bu6c
thqc
hi6n

TGn budc
thqc hiQn

Trrich
nhiQm

thr;c hiQn

NQi dung c6ng vi$c thqc
hiQn

Bi6u miu/ k6t qui
Thoi
gian

(ngnv)

lao dQng bdng vdn bdn theo quy illnh cfia phdp luQt lao il|ng Vi€t Nam trwfic ngdy dqt miin nm vi\c cho ngudi str

dyng lao itQng.

Ngudi s& dqng lao itQng phdi gtti hqp iliing lao ilQng iIA b! kdt theo yAu cdu thi Ban Qudn li, Khu kinh td Vin Phong.

Hgp ding lao ilQng ld bdn giSc hortc bdn sao cd ch*ng th1tc.

Hi so dt.oc hm trt t4i Ban Qudn $, Khu ktnh td lr,ln Phong theo quy ttlnh hiQn hdnh.

Thdnh phdn hii so luu:
- Gitiy tidp nhQn hi so vd hsn trd tcA qua.

- Phi6u yAu c,iu bd sung, hodn thi€n h6 so @6u c6).

- phi,iu * cni* fi6p nhQn gidi quydt hi so fudu c6).

- GiAy phdp lao dQng hA hqn (bdn giic).

- GiAy phdp lao fing cho ngudi rutdc ngodi (Sia hqn).

- Cdc hi so khdc phdt sinh trong qud trinh thrc hi€n.
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