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QITY TRiNH NOI B8 GIAI,QI nOT TITtI Tvc HANH cITiNH THUSC THAM QITYEN GIAI QI YTT
CUA BAN QUAN LY KHU KIIIH TE Vi\N PHONG

(Ban hdnh kim theo Qtty.it dW siittt{lQD-UBND ngaty,lq ttuinge- ndm 2022 clita chi tich WND tinh Khdnh tuia)

- 1. Thn tgc Clp gidy ph6p rty dryng mfi d5i vdl c6ng trtnh cip dic biQT cdp I, cip II (c6ng trinh kh6ng theo tuy6rflh"o
tuy6n troog ilo thi/fln ngu0ng, t6n gi6o /Tuqng ilii, tranh hoAnh tring/Theo giai ttogn cho c6ng tritrh khAng theo tuy6n/fheo
giai ttogn cho c6ng trinh theo tuy6n trong ito thi/Drl6n)

(fvIA s6 'ffHC: L009974, c6 O 1 quy trinh)

Thdi gian gi6i quy&: 20 ngiy lim vift kC tr! ngey nhin dt h6 so hqp le.

Co quan,
tlon vi

Buri,c
thgc
hiQn

TGn bufc
thgc hiQn

Trich nhiQm
thgc hiQn

NQi dung cdng viQc thgc hiQn Bi6u mfru/K6t qufl Thli gian
(ngny)

Ban Quin
IY KIff

Vfin
Phong

Buri'c 1 Titip nh6n ho
so

B0 phan
nhfln vi tri
que

tiiS.p

kct
\i6* tra tinh day dt, hqp lQ cta
h6 so theo quy dinh.

l.l. Truong .tro-" t O so iliy iI},
hgp te thi ti€p nhfn vd in Gi6.y
ti6p nhfln hp so vd hgn tra kCt
qui. Scan hO so vd chuy6n phdng
chuy6n m6n.

1.2. Truong hqp hO so chua dAy
dt, chinh x6c theo quy dinh:
Huong a6n noan thiQn, b6 sung,
n6u rd ly do vd in Phi6u y6u ciu
bd sung, hoan thiQn h6 scr. K6t
thtc quy trinh.

- H6 so cria td chftc, c6 nh6n.

- Truo{rg hqp 1.1: Gi6y titip
nh4n hd so vd hgn tri ktit qui
(Miu sO Ot PhU lpc Th6ng tu
s6 0l/2018/TT-VPCP ngey
23ltu20t8).
-J*g"e hqp 1.2: Phii5u.y€u
c6u bd fung, hoan thiQn h6 so
(Mdu s6 02 Phu luc Th6ng tu
sti 0l/2018/TT-VPCP ngay
23ltu20r8).

- 1rugng hon 1.3: Phi6u tu
ctrOi tiiSp nhan gini quytit hd so
(Mdu s6 03 Phu luc Th6ng tu

0,25 ngalt

.,: -\ ,/ ,*l . .=,"fi- ,
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Co quan,
tlon vi

Burfc
thgc
hiQn

TGn bu0c
thgc hiQn

Trich nhiQm
thgc hiQn

NQi dung c6ng viQc thgc hiQn Bi6u miu/K5t qui Thtri gian
(ngiy)

1.3. Trulng hqp hO so kh6ng
tlung
Phi€u

quy dinh:.N€u r5 lf do, in
tu chdi ti€p nhfln giii quy€t

hd so. Kiit thric quy trinh.

sO OLI2OL8/TT-VPCP ngey
23/tV20t8).

Ban Quin
hi KKT

Vin
Phong

Bufc 2 Phen c6ng xri
ly

LAnh dAo
phdng chuy€n
mdn

Phan cOng chuy€n vi6n xri l), ho
so

- Hd so cria tO chric, c6 nhdn. 0,5 ngay

Ban Quin
ry KKT

VAn
Phong

Buritc 3 Tham dinh - Tham dinh tfnh hW lQ cria hd so
theo quy dinh

- Ki€m tra thgc dia

6,0 ngdy

Budc
3.1

THI: Hti so
-.1ou oreu

kiQl gihi
quyCt

Chuy6n vi6n
Phdng dugc
pharr c6ng

-.1 
-..,lInam ourn no so,

- ChuytAn Buri.c 4.

6,0 ngay
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Cc qiran,
rlon v!

Bur6'c

thgc
hiQn

TGn bur6,c

thgc hiQn
Trich nhiQm

thgc hiQn
NQi dung c6ng viQc thgc hiQn BiSu mfiu/K5t qui Thdi gian

(ngiy)

T}'12 : HO so
chua tfti tlidu
ki€n. gi6i
quy6t Gei
liQu chua d6y
dt, tei li€u
kh6ng dtng
theo quy dinh
hoflc kh6ng
Ayng voi thyc
te)

- ThAm dinh hO so, dg thio Th6ng
b6o cho cht dAu tu d6 b6 sung.

- Chuytin Burirc 3.2.

- pU theo Th6ng b6o.y6u c6u
bd sung, hodn thiQn hO ss

5,25 ng$t

Burfc
3.2

Xem x6t h6
so, cho y

ki6n

Lanh d4o
phdng chuy€n
m6n

Ki€m tra vln ban du thio cta
chuy€n vi€n.

+ Ni5u dOng f: Chuy€n budc titip
theo

+ NiSu kh6ng tt6ng f: Chuy6n lpi
budc trudc

Dr,r thio Th6ng b5o y€u ciu b6
sung, hoan thiQn h6 so

0,25 ngdy

Bufc
3.3

PhC duyQt LAnh d4o Ban

Quan ly KKT
Vdn Phong

Kf duyQt v[n ban.

+ N6u d6ng y: ChuyiSn bu6c ti6p
theo

Thdng b6o y6u ciu bO sung,
hoan thi€n h6 so

0,25 ngdy

,a,o- r .'e!-r-i.
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Ccr quan,
tlor t

Bufc
thgc
hiQn

TGn bufc
thgc hiQn

Trich nhiQm
thgc hiQn

NQi dung c6ng viQc thgc hiQn BiSu m6u/K6t qui Thli gian
(ngiy)

+ Ntiu kh6ng ct6ng i: Chuy€n lai
bu6c trudc

Bufc
3.4

Ph6t hAnh BQ phfn tii5p
nhin vd tra k€t
que

+ Chuyi5n Th6ng b6o cho td chfc,
c6c nhdn

+ T+rn dimg tinh thoi gian tr€n hQ
.. /,
mong.

t gO p]ra, MQt ctia: Tit!.p nhQn

hO so bO sung ; In gidy ti€p nhfln
h6 so vd hgn tr6 ktit qu6; Chuy6n
Bufc 4

Thdng b6o y6u cAu bd sung,
hoan thiQn hd so

0,25 ngay

Ban Qufln
ly KKT

Vin
Phong

Budc 4 Ki€m tra, xt
$h6so

Ki6m tra hO so, l6y f kitin c6c co
quan li6n quan

3,0 ngqt

Bufc
4.1

THl: Hd so
-.1du oreu

kien. giiri
quyet (k€ ci

Chuy6n vi6n
dugc phan
cOng

- Ki€m tra h6 so, dg thio Vdn ban
l6v !,kitin phoi hqp ctia cria c6c
co quan, tO chric li€n quan.

- Du thio Van ban l5y y kiiln
ptrOi trqp cria cria c6c co guil,
t0 chfc li€n quan

2,0 ngay



5

Co quan,
ilon vi

Burfc
thgc
hiQn

TGn budrc
thgc hiQn

Trich nhiQm
thgc hiQn

NQi dung c6ng viQc thgc hiQn Bi6u miu/K6t quf, Thni gian
(ngiy)

h6
DO

2)

so dugc
sung l6n

- Chuy6n bvirc 4.2

TI12; HO so
b6 sung tAn I
kh6ng dfi
tli6u kiQn c6p
ph6p xdy
dtmg

- KiiSm tra hO so, dg th6o Th6ng
bilo y6u cdu bd sung, hoan thiQn
h0 so cho td chrlc, c6 nhan. flan
2)

- Chuy6n bvitc 4.2

- pu thio Th6ng brlo. y€u ciu
bd sung, hoan thiQn hd so.

2,0 ngay

TH3 : Hd so
b6 sung 6n 2
kh6ng dfi
-.1 i
oreu r(I9n cap
ph6p xdy
dtmg

- Dg thio Th6ng b6o tt ctrOi giai
quy6t hd so

- Chuy6n bufc 7

- Du th6o Th6ng b6o tu chi5i
ti6p nhfln giii quytit hO so.

2,0 ngdy

Bufc
4.2

Xem x6t hd
so, cho y

ki6n

Lanh dAo
phdng chuy€n
mdn

Ki6m tra v[n ban du thio cta
chuy6n vi6n.

- DU th6o Ven ban l6y f kil5n
. r.,pnol nqp cua cua cac co QUffi,

td chtc li€n quan (THl)

0,25 ngdy

-a
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Co quan,
tlon vi

Buri'c
thgc
hiQn

TGn bufc
thgc hiQn

Trich nhiQm
thgc hiQn

NQi dung cdng viQc thgc hiQn Bi6u miu/K6t quf,
Thoi gian

(nsny)

+ Ni5u d6ng i: Chuy6n bu6c tii5p
theo

+ Ntiu khdng tl6ng f: ChuyiSn lai
bu6c trudc

- DU th6o Th6ng b6o y€u c6u
bO sung, hoan thiQn hO so
(TH2).

Bufc
4.3

PhC duyQt Lenh d4o Ban
Quan lli KKT
Vdn Phong

Kf duyQt v[n ban

+ Niiu <l6ng f : Chuyl5n bu6c titip
theo

+ Ni5u ttrOng etdng f: Chuy6n l4i
bu6c tru6c

- VAn ban l6y f kii5n ptrOi trqp
cia cria cdc co guffi, td chric
li6n quan (THl)

- Thdng b6o y6u cAu bO sung,
hoan thiQn hO so (TH2).

0,25 ngdy

Budc
4.4

PhSt hinh V[n thu Vio s6, d6ng d6u phdt hanh - Van ban l6y f kitin ptrOi trqp
cta cria cdc co guil, td chtc
li6n quan (THl)
- Thdng b6o.y€u cAu b6 sung,
hoan thiQn h6 so (TH2).

0,25 ngay

Burfc
4.5

Chuyi5n hd so
li€n thdng,
trd k6t qu6

B0 phan ti6p
nhan vd tri k6t
qua

- Chuy6n hti so l6y y kiCn co quan
c6li6n quan (THl). Chuy6n budc
ti€p theo.

- Ven ban l6y f kii5n ptrOi trqp
cria cria cdc co guffi, td chric
li6n quan (THl)

0,25 ngdy



7

Co quan,
tlon vi

Bu6,c
thgc
hiQn

TGn bufc
thgc hiQn

Trich nhiQm
thgc hiQn

NQi dung c6ng viQc thgc hiQn Bi6u miu/K5t quf, Thiri gian
(ngiv)

- Ho{c Tri Th6ng b6o y€u c6u b6
sung,,hodn thiQn h6 so (TH2).
Chuy6n bur6rc 10.

- Th6ng b6o y€u cAu bd sung,
hodn thiQn h6 so (TH2).

Ca quan
li6n quan
c6 f ki6n

Bufc 5 Co quan li€n
quanc6 y

ki€n

Co quan c6 y ki6n theo chric
,[rg, nhiQm vg cria co quan minh

- VAn ban 1i6n quan 5,0 ngay

Ban Quin
ry Krff

Vin
Phong

Bu6,c 6 LQe gi6y
ph6p xdy

dtmg

4,5 ngdy

Burfc
6.1

Ti6p nhan
v6n ban g6p

!,

BQ phan tiiSp
nhan vdtri k6t
qua

Tii5p nhan v5n bin g6p !,, chuy6n
cho chuy6n vi€n phdng chuy€n
m6n

- VAn ban li6n quan 0,5 ngdy

Bm6,c
6.2

Lflp giSy
ph6p xdy

dtmg

Chuy€n vi€n
phdng chuy6n
m6n

T6ng t qp y kiiSn c6c co quan li6n
quan, tham dinh h6 so.

+ NQi dung vdn ban g6p y kh6ng
th6 c5p ph6p xay drmg: DU thio

- DU th6o Thdng b6o tu ch6i
tii5p nhdn giii quytit hti so.

- Ho{c Dg th6o Gi6y ph6p xdy
dpg theo Mdu s6 03, 04, 05,

4,0 ngdy

\. l)- t. L ,.
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Co quan,
tlcrn t

Bufc
thgc
hiQn

TGn buri,c
thgc hiQn

Trich nhiQm
thgc hiQn

NQi dung c6ng viQc thrpc hiQn Bi6u miu/Kdt qui Thiri gian
(nsiy)

thOng
quy6t

b.ao tu ctrOi tiiSp nh4n giai
hO so.

+ H6 so dri tli6u kiQn c6p ph6p:
Du thio gi6y phdp xdy dpg.

06,07,08 Phq luc II Nghi dinh
sri l51202IAID-CP ngay
03 13 12021 cria Chinh phri.

Ban Qufrn
ry KKT

Vfin
Phong

Buritc 7 Xem xdt ho
so, cho y ki6n

LAnh dAo
phdng chuy6n
m6n

Ki€m tra dp th6o GiSy ph6p x6y
dUng cria chuy€n vi€n hoflc
Th6ng b6o tu ch6i ti€p nhdn gini
quy6t hti so

+ Ni5u d6ng y: Chuy€n budc titip
theo

+ N6u khOng tl6ng y: Chuy0n l4i
bu6c tru6c

- DU th6o Thdne pao. tu ch6i
ti6p nhfn giii quy6t hO so.

- Ho[c Dg th6o Gi6y phdp x6y
dung

0,25
ngay

Ban Quf,n
ly KKT

Vfln
Phong

Bur6,c
8

PhO duyQt Lanh d4o Ban
Quan lf

PhC duyQt nQi dung vln ban

+ Ni5u <t6ng f : Chuyi5n bu6c tii5p
theo

+ Ntiu khdng ct6ng y: Chuyi5n lai
budc tru6c

- Th6ng.baq t" chOi titip nh4n
giii quy€t hO so.

- Ho{c Gi6y ph6p xdy dpg

0,25 ngdy
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Thli gian
(ngiy)Bi6u mfru/K5t quiTGn bur6,c

thgc hiQn
Tr6ch nhiQm

thgc hiQn
NQi dung c6ng viQc thgc hiQnCo quan,

tlon v!

Budc
thgc
hiQn

- Thdng.Uaq t" ctrOi tii5p nh4n
gi6i quy€t hd so.

- Ho[c GiSy ph6p x6y d1mg.

0,25 ngdyVdo s6, d6ng d6u ph6t hd,nh, sao
y cho c6c phdng c6 li6n quan.

Bur6,c

9
Ph6t hnnh Ven ttru, B0

phAn tiep
nhAn vd trt k€t
qua

Ban Quin
ry KKT

Vfin
Phong

- Ho{c Gi6y ph6p x6y dpg.

so/Th6ng
giii quy6ttitip

b5o bocauycu sung,Thdng
b6o tuh6thien

soh6nhan

Tri klSt qui cho nhd d6u tu, k6t
thfc quy trinh.

BO ohdn ti.So.1.,

nh4n vd tri k€t
que

Ban Quin
ry KKT

Vf,n
Phong

Burfc 10 Tri ki5t qui

Hi so dtto. c lua trt Ai Ban Qwin t! Khu Hnh $ YAn Phong @an Quin ti) theo quy ilinh hiQn hdnh.

Trudne hop hi so bi sung ch.a d.ip i g tfitgc yOu cdu thco vdn bdn th6ng bdo-thi trong thdi h4n 05 ngay ldn viQc, Ban Quin lit th6ng

bdo binz ian bdn lnmne ddn cho nhi diu * ti6p tw hodn thiCn lui so. Nhd ddu * co tnlch nhiQm b6 sung, ho:on rtEn hO so theo vdn

bdn th,6;g bdo. Tnainglqp vi^c hi sung hi soifin lh6ng ddp tng.ihqc qic ,.Ai dung theo ,h^ng bdo thi trong tbi hqn 03 ngoy ldm

viQc, Ban Qwdn lj' thbng bdo tlin nhd tldu * v€ t! do kh6ng snp gi,Ay phip.

Thdah phdn hd st luu:

- ciib nb a@n aa 
"o 

vd hen trd H* qwdt.

- Hi so trinh ili nghi ciip Gtib phep xay futnc.

- fniilu yau ciu bA stotg, tadn thiQn hi so Odu co).

- f niiiu * chdi nip ntr,$n ci,ni qtryi1t hi so (ruiu cti).

t



l0

Co quan,
dol vi

Burfc
thr;c
hiQn

TGn bufc
thgc hiQn

Trich nhiQm
thgc hiQn

NQi dung cdng viQc thpc hiQn Bi6u miu/K6t quf, Thdi gian
(ngiy)

- Giay phdp xay dung kdm theo h6 so thiet ke ffinh xin ctip giay phdp xay &eng c6 tt6ng diiu ctn Ban Qtnn ly.

- Cdc hi so khdc phdt sinh trong qui trinh thrc hien.
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2. Th[ t$c C{p gi6y ph6p sta chrta, cii t+o al6i v6i c6ng fitnh cip aic bipt, cip ! cdp II (c6ng tritrh kh6ng theo tuy6dTheo
tuy5u trong d6 thi/fln nguong t6n gi6o /Tugug itli, tranh hoinh h6trg/Theo giai itogn cho c6ng trinh kh6ng theo tuy6 lheo
giai tlogn cho c6ng trtnh theo tuy6n trong tl6 th!/Dg in)

gvta s6 tTuc: 1.009975, c6 ol quy dnh)
Thdi gian giii quy6t: 20 ngny lam viQc k6 tr) ngay nh{n tft hd so hgp lg.

Co quan,

tlon vi

Burfc
thgc
hiQn

TGn bufc
thgc hiQn

Trich nhiQm
thgc hiQn

NQi dung cdng viQc thgc hiQn Bi6u miu/K6t quf, Thdi gian
(nSary)

Ban Quin
ly KKT

Vfln
Phong

Bufc I Tii5p nhan ho
so

BQ phfn tiiSp

nhan ve tre
, i,
Ket qua

Ki6m tra tinh ddy dt, hqp lQ cta
hd so theo quy dinh.

l.l. Trudng.hW hd so dAy cly,
hgp te thi ti€p nhAn vd in Gi6y
ti€p nhan \6 so vi hgn fre ket
qui. Scan hO so vd chuy6n phdng
chuy€n mdn.

1.2. Trudng hq? hd so chua diy
dri, chinh x6c theo quy dinh:
Huong Adn noan thiQn, b6 sung,
n6u 16 lf do vi in Phi€u y€u ctu
b6 sung, hoin thien hil so. Ktit
thric quy trinh.

1.3. Trudng hqp hti so kh6ng
thing quy dinh:. N€u rO ly do, in
Phi6u tu ch6i ti6p nhfln gi6i quy€t
hd so. Ktit thric quy trinh.

- HO so cria tO chrlc, c6 nh6n.

- Truong hq? 1.1: Gi6y tiiSp

nhan hO so vd hgn tri k6t qui
(M6u sO Ot PhU lUc Th6ng tu
sii o1/2018/Tr-vPCP ngey
23/tu2ot&).

- Tru&ng ho-? 1.2: Phii5u y6u
ciu bO lung, hoan thiQn h0 so
(M6u sO 02 PhU luc Th6ng tu
sis o1/2018/TT-VPCP ngey
23lrr/20t8).

- Trudng hgrp 1.3: Phi6u tr)
ctrOi tiiip nhan gini quyi5t hd so
(M6,, sO Ol Phu luc Th6ng tu
sO OllzOfifrc-VPCP ngay
23lrU2Ot8).

0,25 ngdy
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Co quan,

tlon vi

Bufc
thgc
hiQn

TGn but6,c

thr;c hiQn
Trich nhiQm

thgc hiQn
NQi dung c6ng viQc thgc hiQn Bi6u miu/K6t qun

Thoi gian
(ngny)

Ban Qufrn
rf KKT

Vin
Phong

Budc 2 Phan c6ng xri
tt

Lenh dao
phdng
chuy€n m6n

Phan c6ng chuy6n vi6n xti lf ho
so

- Hd so cria t6 chtc, c6 nhdn. 0,5 ngdy

Ban Quf,n
ry Kr(T

Vffn
Phong

Budc 3 Tham dinh - Tharn dinh tinh hqp l€ cta h6 so
theo quy tllnh

- Ki6m tra thgc tlla

6,0 ngdy

Bufc
3.1

THI: HO so
-.tou oreu Nren

gi6i quy€t

Chuy€n vi6n
Phdng dugc
phdn c6ng

ThAm dinh h6 so,

- Chuy6n Bufc 4.

6,0 ngay

TI12 : HO so
chua tlrfi tlidu
kiQn gini quyi5t
(Tei H€u chua
dAy dri, tdi liQu
kh6ng dring
theo quy dinh
hoflc kh6ng

- Tharn dinh hO so, dg th6o Th6ng
b6o cho chti diu tu d6 bO sung.

- ChuyiSn Bufc 3.2.

- Dg th6o Th6ng b6o y€u ciu
b6 sung, hoan thiQn hti so

5,25 ngdy
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Ctr quan,

tlon vi

Bufc
thgc
hiQn

TGn bur6'c

thgc hiQn
Trfch nhiQm

thgc hiQn
NQi dung c6ng viQc thgc hiQn Bi6u miu/K5t qun Thiri gian

(ngny)

.ty"g voi thgc
te)

Bur6'c
3.2

Xem x6t hd so,
cho f ki6n

Lanh dao
phdng
chuy6n m6n

Ki6m tra vdn ban du thio cta
chuy€n vi6n.

+ N6u et6ng 1f : Chuyi5n budc ti6p
theo

+ Ni5u kh6ng tl6ng i: Chuy€n l4i
budc trudc

Dg th6o Thdng b6o y6u c6u bO

sung, hodn thiQn h6 so
0,25 ngdy

Bur6tc
3.3

Ph€ duyQt Lanh dao
Ban Quan ly

Ky duyQt vIn ban.

+ Ntiu tl6ng f: ChuyiSn budc ti6p
theo

+ Ntiu khdng tt6ng f: Chuy6n lai
budc trudc

Th6ng b6o
hoan thiQn

y6u ciu b6 sung,
h6 so

0,25 ngry

Butfc
3.4

BO phan ti6p
nhAn vd trh
, ,,,
Ket qua

+ Chuy+5n Th6ng b6o cho t6 chric,
cilc nhdn

Thdng b6o y6u cAu b6 sung,
hoan thien hO so

0,25 ngdy
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Ctr quan,

tlorn vi

Bur6'c

thqc
hiQn

TOn bu0c
thgc hiQn

Trrlch nhiQm
thgc hiQn

NQi dung cdng viQc thrfc hipn Bi6u mfru/Kiit quf, Thtri gian
(ngny)

* Ta* drmg tfnh thoi gian tr6n hQ

th6ng.

+ BO phan MQt cta: Titip nhfln
h6 so b6 sung ;In.ei6y titip nhAn
hO so vd hgn tri ki5t qu6; Chuy0n
Bufc 4

Ban Qufrn
IY KKT

Vfin
Phong

Bur6,c 4 Ki€m tra, xri lf
hd so

KiiSm tra hd so, 6y y kiiSn circ co
quan li6n quan

3,0 ngay

Bur6,c

4.L
THl: HO so
dri tlidu ki6n
gi6i .quy€t (kC

c6 hO so dugc
b6 sung tan Z)

Chuy€n vi€n
dugc phan
cOng

- Ki6m tra h6 so, dg th6o V[n ban
lSiV i kitin phOi hgrp cria cria c6c
c0 quan, tO chr?c li€n quan.

- Chuyi5n bvbc 4.2

- Ds th6o Van ban l5y f kiiin
r I. rpnol nQrp cua cua cac co guffi,

t6 chric li€n quan

2,0 ngdy
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Co quan,

tlon vi

But6,c

thgc
hiQn

TGn bufc
thrpc hiQn

Tr6ch nhiQm
thgc hiQn

NQi dung cdng viQc thrpc hiQn Bi6u miu/K6t qui Thiri gian
(ngiy)

TI12: H6 so b6
sung IAn 1

kh6ng tIfr tli6u
kiQn cdp ph6p
x6y dlmg

- Ki6m tra hd so, dg thio Th6ng
b6o y€u ciu b6 sung, hodn thign
h6 so cho t6 chtic, c5 nh6n. (l6n
2)

- ChuySn bvirc 4.2

- DU th6o Thdng b6o y6u cAu

b6 sung, hoan thi€n hti so.
2,0 ngdy

TH3 : H6 so b6
sung lin 2
kh6ng tIfr tli6u
kiQn c6p phdp
x6y dpg

- Dg thio Th6ng b6o tu ctrOi giai
quyiSt h6 so

- Chuy6n but6,c 7

- DU thio Th6ng b6o tu ch6i
titip nhfn gi6i quyiit hti so.

2,0 ngdy

Bu0c
4.2

Xem xdt hd so,
cho y kiiSn

LAnh dao
phdng
chuy€n m6n

Ki6m tra vdn ban dg thSo cria
chuy6n vi€n.

+ Ni5u ddng y: ChuyiSn budc titip
theo

+ NiSu kh6ng il6ng 1f: ChuyiSn lai
bu6c trr6c

- Du th6o VEn ban l6y f kil5n
ptrOi trqp cta cria c6c co guffi,
td chtic li6n quan (THl)

- DU thio Th6ng b6o y€u c6u
bO sung, hoin thiQn hO so
(rH2).

0,25 ngdy

.&..'a-h



t6

Co quan,

tlol vi

Bur6.c

thr;c
hiQn

TGn bur6,c

thgc hiQn
Trrlch nhiQm

thgc hiQn
NQi dung cdng viQc thr5c hiQn Bi6u miu/Ktit qui Thdi gian

(neny)

Burfc
4.3

Ph€ duyQt Lanh dao
Ban Quan lf

Ky duyQt vIn ban

+ Ni5u d6ng f: Chuyi5n bu6c tii5p
theo

+ Ni5u kh6ng tl6ng f: Chuytin l4i
budc tru6c

- Van ban l6y f kiiSn phOi hqrp

cria cria c6c co guffi, t6 chrlc
li6n quan (THl)

- Thdng b6o.y€u cAu bd sung,
hoan thiQn hd so (TH2).

0,25 ngdy

Bur6,c

4.4
Phet henh Vdn thu Vdo s6, d6ng d6u ph6t henh. - VAn ban 6y y kii5n ptrOi trqp

cria cta c5c co guffi, t6 chric
'li6n quan (THl)

- Thdng b6o y6u cdu bO sung,
hodn thign hO so (TH2).

0,25 ngdy

Bufc
4.5

Chuy€n hO so
li6n th6ng, tri

kiit qu6

BQ phfln titip
nhan vd tri
. r..
Ket qua

- Chuy€n hO so l6y y kiiln co quan
c6li€n quan (THl). Chuy6n bu6c
ti€p theo.

- Hoflc Tri Thdng b6o y6u ciu b6
sung, hoin thiQn hd so (TI{2).
Chuy€n bufc 10.

- Van ban 6y f ki6n ptr5i trqp
cria cria cilc co guil, t6 chric
li6n quan (THl)

- Th6ng b6o y6u cAu bO sung,
hoan thiQn hti,so (TH2).

0,25 ngdy



t7

Co quan,

tlon t
Bur6tc

thgc
hi$n

TGn bur6'c
thgc hiQn

Tr6ch nhiQm
thgc hiQn

NQi dung c6ng viQc thgc hiQn Bi6u miu/K5t qui Thoi gian
(ngnv)

Ctr quan
li6n quan
c6 f ki6n

Bufc 5 Co quan li€n
quan c6 y ki€n

Co quan c6 ! ki6n theo chric
.fog, nhiQm vg cria co quan minh

- Ven ban li€n quan 5,0 ngdy

Ban Quin
ly KKT

Vfln
Phong

Buri,c 6 Lgp si6y phdp
xdy dpg

4,5 ngdy

Buri,c
6.1

Ti6p nh6n ven
ban g6p y

B0 ph0n tiep
nhan vi tri
. i.
Ket qua

Titip nh$n vdn ban g6p!,, chuyiSn

cho chuy6n vi€n phdng chuy€n
m6n

- V[n ban li6n quan 0,5 ngdy

Bufc
6.2

LQe ei6y ph6p
xfly dpg

Chuy€n vi6n
phdng
chuy6n m6n

Tdng ho-p y ki6n c6c co quan li€n
guffi, thAm dinh h6 so.

+ NQi dung v6n ban g6p y kh6ng
th6 c6p ph6p x6y du.ng: Ds thio
thdng b6o tu ch6i ti6p nhan giei
quy€t hd ss.

+ H6 so dri tli€u kiQn c6p ph6p:

Dg thio gi6y phdp xdy dpg.

- DU thio Th6ng b6o tu chdi
titip nhQn giii quyiit hti so.

- Ho[c DU thio Gi6y ph6p xdy
dUng theo MEu sO tO PhU lUc
II Nghi tlinh s6 l5l202lll:{D-
CP ngdy 03/312021cria Chinh
phti

4,0 ngdy

;irr,..4)iY- 4_r.
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Co quan,

tlon vi

Bufc
thgc
hiQn

TGn bufc
thgc hiQn

Trich nhiQm
thgc hiQn

NQi dung c6ng viQc thgc hiQn Bi6u mfru/I(5t qufr Thoi gian
(ngny)

Ban Quin
IYKIff

Vfln
Phong

Bu&c 7 Xem xdt hd so,
cho y kitin

Lenh deo
phdng
chuy6n m6n

Ki6m tra d1r thno Gi6y ph6p xdy
dUng cria chuy€n vi6n ho{c
Th6ng b6o tu ctrOi tiiSp nhgn giai
quyiSt hO so

+ Ntiu il6ng y: Chuyi5n bu6c titip
theo

+ Ntiu kh6ng tl6ng y: Chuy€n lai
budc tru6c

- Du th6o Th6ne b6o tu chtii
ti€p nhan giii quy€t hd so.

- Ho[c DU thio Gi6y phdp xdy
dmg

0,25
nSqy

Ban Qufln
ry KKT

Vin
Phong

Buritc
8

PhC duyQt Lanh ct?o

Ban Quan lf
Ph€ duyQt nQi dung vln ban

+ N6u ct6ng y: ChuyiSn budc tiiSp
theo

+ Ni5u kh6ng tl6ng f: Chuy6n l4i
bu6c trudc

- Th6ng b6o tu ctrOi tiiSp nh?n
gi6i quyiSt hti so.

- Ho[c Gi6y ph6p x6y dpg

0,25 ngay

Ban Quin
ly r(KT

Vf,n
Phong

Burfc
9

Ph6t hanh Vln thu, BQ
phan tiiip
nhan vd tri
, A.
Ket qua

Vdo s6, d6ng d6u ph6t himh, sao
y cho c5c phdng c6 li€n quan.

- Th6ng b6o tu ctrtii tiiSp nhan
giAi quyiSt h0 so.

- Ho[c Gi6y phdp xdy d1mg.

0,25 ngdy
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Thoi gian
(ngiy)NQi dung c6ng viQc thr;c hiQn Bi6u miu/K5t qui

But6,c

thrgc
hiQn

TGn bufc
thgc hiQn

Trich nhiQm
thgc hiQn

Co quan,

tlon v!

- Ho[c GiSy phdp x6y dpg.

thien so/Th6ng
giii quy€t

b5o b6cauycu sung,ThOng
tub6oh6

soh6nh0ntiiSp

B0 phin tii5p
nhAn vi tri
klSt qui

Tri ki5t qui cho nhd tliu tu, k6t
thric quy trinh.

Butfrc 10 Tri ki5t quiBan Quin
ry KKT

Vf,n
Phong

Hd so duqc hru trfr tqi Ban Qtnn ly Khu kinh tii Vdn Phong (Ban Qudn $) theo quy ilinh hi€n hdnh.

Tntdn7 hqp hi so b6 srug chra dip ing dtto. c ydu ciu theo vdn bdn th6ng hio -thi trong thdi h4n 05 ngdy ldm viQc, Ban Qwdn l! thing
t lo tirg'idn U, n ro"{ain 

"no 
)na iiu ty tidp tttc hodn th@n hi so. Nhd diu * c6 iacn nhi|n Ui sung, hodn thipn hl so theo vdn

bdn rhbig brio. TrudngTqp vipc bi; sung hi so vdn Hing ildp. hry.&4c ctic n|i dung.theo thing bdo thi trong thdi h4n 03 ngiry ldn
v@c, Ban Qwin lj, thing bdo din nhd ddu * vii li' do lrtdng c@ Sb phip.

Thdnh phda hd so lru:
- G;b #p 

"M" 
ni 

"o 
vd hsn tnd h* qwi.

- Hi so trhh iti nghi aip Gidy phdp xay drns.

- fhtiiu yau c,au bd sung, lwdn thi/n hi so Qniu a6).

- pnaiu * cniii nb *4n gi,iti quyiit h6 so (niu a).
- Ciiiy phep x,Ay dwtg kim theo hi so thti1t tal tri* xtn ciip giiiy phep xdy dVnS qi itdng diiu ana Ban Quin t!.

- Ctic h6 so khdc pluit sinh trong qui trinh thl.c hiCn.

.. ,^ - !-l -;-J.J. ..



3._P_r- !: C6p giAy ot6p di ddri d6i vdi c6trg trinh c{p dSc biQt, cdp I, cAp II (c6ng trinh khdng theo tuy5n/Iheo tny6n
trung dO thi/Tln ngutng, t6n gi6o /Turgng alti, tranh hoirnh tring/Theo giei ttoqn cho c6ng trinh kh6-ng tneo iuy6n/Iheo giei
dogn cho c6ng finh theo tuy6n trong dO th!/Dg {tr)

(Ma si6 TTHC: 1.009926, c6 0l quy trtnh)

Th&i gian giAi quy6t: 20 ngiy lim viQc kE trf 
"gay 

nfr6n Cri, nd so hcrp l€.

Co quan,

tloa vi

Budc
thgc
hiQn

TGn butrc
thgc hiQn

Trich nhiQm
thgc hiQn

NQi dung c6ng viQc thgc hiQn Bi6u m6u/K6t qufl Thcri gian
(ngny)

Ban Qufrn
ry KKT

Vf,n
Phong

Bufc I Ti6p nhan ho
SO

BQ phQn tiiSp
nhan vd tra
k6t qui

Kj6m tra tffi dAy dri, hqrp lQ cta
h6 so theo quy dinh.

l.l. Trudrng hqp h6 so ttAy dri,
hgp te thi tii5p nhAn vd in Gi6y
ti€p nhsn hd so vd hgn tri ktit
qui. Scan hti so vi chuy6n phdng
chuy6n mdn.

1.2. Trudng ho-? hO so chua dAy
dt, chinh x6c theo quy dinh:
Hu6ng a6n hoan thiQn, b6 sung,
nQu rO lf do vd in Phi6u y6u c6u
b6 sung, hoan thiQn h6 so. K6t
thric quy trinh.

1.3. Trudng hq? hti so kh6ng
tl*g quy dinh: NCu 16 lf do, in
Phi6u tu ch0i ti€p nhfln giii quy6t
h6 scy. KCt thric quy trinh.

- H6 so cia tO chtic, c6 nhdn.

- Truo{rg hqp l.l : Gi6y tiiSp

nh?n hO so vd hgn tri k€t qui
(M5,, sti Ot Phu luc Th6ng ru
sd 0I/}0IBTT-VPCP ngay
23ltU20t8).

-.frugng hqp 1.2: Phii5u y6u
cdu b6 gung, hoan thiQn h6 so
(MAu sd 02 Phu IUc Th6ng tu
sd OL1}OL8/TT-VPCP ngey
23lrv20t8).
- Truong hgp 1.3: Phi6u tu
ctrO_i tii5p nhan giAi quy6t hti so
(Mdu s6 03 Phu luc Th6ng tu
sO 0L/2018/TT-VPCP ngay
23nU2018).

0,25 ngdy



2t

Co quan,

tlcrn vi

Budc
thgc
hiQn

TGn budc
thgc hi$n

Trich nhiQm
thgc hiQn

NQi dung c6ng viQc thgc hiQn Bi6u miu/K5t quf,
Thdi gian

(ngiy)

Ban Quin
ry KKT

Vf,n
Phong

Bu6'c 2 Phan cdng xri
ly

LAnh dao
phdng
chuy€n m6n

Phen c6ng chuyCn vi6n xri ly hd
s0

- H6 so cta td chtic, c6 nhdn. 0,5 ngdy

Ban Quin
ry KKT

Vf,n
Phong

Burirc 3 Tham dinh - Tham dinh tinh ho-" l€ cria hti so
theo quy dinh

- Ki€m tra thUc dia

6,0 ngdy

Bufc
3.1

THl: HO so
tfti didu. kiQn
giii quy6t

Chuy6n vi€n
Phdng dugc
phan c6ng

Them d[nh hd so,

- Chuyiin Buri,c 4

6,0 ngdy

TI12 : HO so
chua thi tlidu
kiQn gi6i quyiSt
(Tni HQu chua
-;. .\. r.A
oay ou, tar lrgu
kJrdng tlung
theo quy dlnh
hoflc khdng

- ThAm dinhhO so, dlrthio Th6ng
b6o cho chri diu tu de b6 sung.

- Chuy6n Brfc 3.2.

- DU th6o Th6ng b6o y6u ciu
bd sung, hoan thiQn hd so

5,25 ngdy
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Co quan,

tloa t

Bur6'c
thrpc
hiQn

TGn bufc
thpc hiQn

Trfch nhiQm
thgc hiQn

NQi dung c6ng viQc thgc hiQn Bi6u m6u/K6t quf,
Thni gian

(nsny)

tlung vcri thgc
t6)

Buri,c
3.2

Xem xdt hd so,
cho y ki6n

Lenh dao
phong
chuy6n mdn

Ki6m tra v[n ban du thio cria
chuy6n vi6n.

+ N6u d6ng y: Chuy€n bu6c tii5p
theo

+ Ntiu kh6ng tl6ng f : ChuyiSn lai
bu6c trudc

Dg th6o Thdng b6o y€u cdu bd
sung, hoan thiQn hd so

0,25 ngay

Burfc
3.3

Ph6 duyQt LAnh dAo
Ban Quan ly

Ky duyQt vdn ban.

+ N6u d6ng f: Chuyt5n bu6c ti6p
theo

+ Niiu kh6ng d6ng f : ChuyiSn l4i
budc tru6c

Th6ng b6o y6u c6u b6 sung,
hoan thiQn h6 so

0,25 ngdy

Bur6,c

3.4
Phet hanh BQ phfln titip

nhan vd tr6
ktit qu6

+ Chuy€n Thdng b6o cho t6 chric,
c6c nh6n

* Ta* dung tinh thdi gian tr6n hQ

th6ng.

Thdng b6o y6u cAu bO sung,
hoan thiQn hti so

0,25 ngay
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Ccr quan,

{Ion vi

Budc
thgc
hiQn

TGn butf,,c

thgc hiQn
Trich nhiQm

thgc hiQn
NQi dung c6ng viQc thgc hiQn Bi5u miu/K6t qui Thtri gian

(nenv)

+ BO phfln MQt cta: Tii5p nhan
hO so bd sung ; In gi6y tii5p nhfln
hd so vd hgn tri ktit qu6; Chuy6n
But6'c 4

Ban Quin
ry KKT

Vfln
Phong

Bur6,c 4 Ki6m tra, xri ly
hO so

Ki6m tra h6 so, l6y y kiiin circ co
quan li€n quan

3,0 ngdy

But['c
4.L

THl: HO so
tIfr tli6u. kieq
gi6i quy6t (kC

cn hd so duo. c
b6 sung mn Z)

Chuy6n vi€n
dugc phart
cOng

- Ki6m tra hO so, dg thio V[n ban
liiv !,kii5n ph6i hgrp cria cfia c6c
co quan, td chtic li€n quan.

- Chuytin buirc 4.2

- DU thio Vdn ban 6y f kitin
ptrOi trqp cria cria c6c co quan,
tO chfc li6n quan

2,0 ngay

Tt12: HO so b6
sung lAn .1
kh6ng dri di6u
kiQn cfp ph6p
xdy dpg

- Ki€m tra hO so, dy thio Th6ng
b6o y€u cAu.b6 sung, hoin thi?"
hd so cho td chtic, c6 nh6n. (lfln
2)

- Chuy6n bvirc 4.2

- DU thio Th6ng brio y6u cAu

bd sung, hodn thiQn hti so.
2,0 ngdy
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Co quan,

dcrn v!

Butfrc
thgc
hiQn

TGn burirc
thgc hiQn

Tr6ch nhiQm
thgc hiQn

NQi dung c6ng viQc thgc hiQn Bi6u miu/K6t qufr
Thdi gian

(ngiy)

TH3 : H6 so b6
sung Dn 2
kh6ng thi tli6u
kiQn cdp ph6p
xdy dpg

- Dg thdo Th6ng b6o tu ctrOi giai
quy6t h6 so

- Chuy6n burfic 7

- pu th6o Th6ng Pao. tu ch6i
ti6p nhfn gi6i quy€t h6 so.

2,0 ngdy

Burilc
4.2

Xem x6t hti so,
cho y kii5n

Lanh tlAo
phdng
cl-ruy€n m6n

Ki0m tra vln ban du th6o cria
chuy6n vi6n.

+ Ni5u d6ng y: Chuy6n bu6c tiiSp
theo

+ Ni5u kh6ng tl6ng y: Chuyiin lai
bu6c tru6c

- Du th6o Van ban l6y f ki6n
phOi trqrp cria cta c6c co guffi,
t6 chric li6n quan (THl)
- Dg thio Th6ng b6o y€u ciu
b6 sung, hoan thiQn hO so
(Tr{2).

0,25 ngay

Butfc
4.3

PhC duyQt Lanh d?o
Ban Quan ly

Kf duyQt v6n ban

+ Ni5u d6ng f : ChuyiSn bu6c titip
theo

+ Ni5u kh6ng ddng y: Chuy6n l4i
bu6c trudc

- VAn ban l6y y kiiin ptrOi hqrp

cria cria c6c co guffi, td chric
li6n quan (THl)
- Th6ng b6o y€u cAu bd sung,
hoan thiQn h6 so (TH2).

0,25 ngay
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Co quan,

tlon vi

Bur6.c

thgc
hiQn

TGn bufc
thgc hiQn

Trich nhiQm
thgc hiQn

NQi dung c6ng viQc thgc hiQn Bi6u miu/K6t qufl Thiri gian
(ngny)

Burfc
4.4

Ph6t hdnh Vln thu Vdo s6, d6ng d6u ph6t hanh. - Ven ban l6y f kiiSn ptrOi trqp
cria cria c6c co guffi, td chric
li6n quan (THl)

- Th6ng b6o.ydu cdu bO sung,
hodn thiQn h6 so (fi{2).

0,25 ngdy

Buri,c
4.5

Chuy6n hil so
li6n th6ng, trd

k6t qui

BQ phfn ticp
nhAn vd tri
. a.
Ket qua

- Chuytin hii so 6y f kitin co quan
c6li€n quan (THl). Chuy6n budc
ti6p theo.

- Hofc Tri Th6ng b6o y6u c6u bd
sung,,hoin thi€n hd so (TI{2).
Chuy6n bufc 10.

- Ven ban l6y f kitin phOi trqp
cria cria cdc co guffi, tO chric
li6n quan (THl)

- Th6ng b6o.y6u cAu b6 sung,
hoin thiQn hd so (TH2).

0,25 ngay

Ccr quan
Ii6n quan
c6 f ki6n

Bmfrc 5 Co quan li€n
quan c6 f ki6n

Co quan c6 y ki6n theo chric
.fug, nhiQm 4r cria co quan minh

- VAn bdn li6n quan 5,0 ngdy

Ban Quin
ry KIff

Vf,n
Phong

Budc 6 LQp gi6y ph6p
xdy dpg

4,5 ngdy
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Co quan,

alorn vi

Bufc
thgc
hiQn

TGn budc
thgc hiQn

Trich nhiQm
thgc hiQn

NQi dung c6ng viQc thgc hiQn Bi6u miu/Kdt qui Thni gian
(ngiy)

Bur6,c

6.1
Titip nhfn ven

ban g6p f
B0 phdn titip
nhfn vd trd
kiit qu6

Tii5p nhfln vdn ban g6p y, chuyiSn
cho chuy€n vi6n phdng chuy6n
m6n

- Ven ban li6n quan 0,5 ngdy

Buritc
6.2

Lgp siSy phdp
x6y dlmg

Chuy6n vi€n
phdng
chuy€n m6n

Tdng hqp y kitin c6c co quan li€n
guffi, them dinh hO so.

+ NQi d.r.rg v[n ban g6p y kh6ng
th6 c6p ph6p xdy dpg: Dy th6o
th6ng b$o tu ctrOi tiiip nhan giai
quy0t hd so.

+ UO so dti tli€u kiQn c6p ph6p:
Du thio gi6y phdp xdy dpg.

- DU thio Thdng p6o. tu ch6i
ti€p nhan gi6i quy6t h6 so.

- Ho[c DU th6o Gi6y ph6p xty
dUng di ddi theo Mdu sO t t
Phu luc II Nghi dinh sO'
I5/202IAID-CP ngey
03 13 12021 cria Chinh phri

4,0 ngay

Ban Quin
ly KKT

Vin
Phong

Bufc 7 Xem x6t hd so,
cho f kii5n

LAnh dao
phdng
chuy€n m6n

Ki€m tra dg th6o Gi6y ph6p xdy
dtmg cria chuy6n .vi6n hoflc
Th6ng b6o tu ch6i ti€p nhAn gi6i
quy€t h6 so

+ Ni5u ddng f : Chuyi5n budc titip
theo

+ Ntiu kh6ng cl6ng f: Chuytin l4i
budc trudc

- Dp thio Th6ng b6o tu chiii
ti6p nhfn gi6i quyiSt h6 so.

- Ho[c Dr,r thio Gi6y phdp x6y
dung

0,25
ngdy
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Co quan,

tlon vi

Bufc
thgc
hiQn

T6n bufc
thgc hiQn

Trich nhiQm
thgc hiQn

NQi dung cdng viQc thgc hiQn Bi6u miu/K6t qufr
Thli gian

(ngiy)

Ban Quin
ly KKT

Vin
Phong

But6'c
8

Ph€ duyQt Lenh dao
Ban Quan ly

PhO duyQt nQi dung vin ban

+ NiSu d6ng f: Chuytin bu6c tiiSp

theo

+ Ni5u kh6ng tl6ng f: Chuy6n lpi
bu6c tru6c

- Thdng b6o tu ctrOi ti6p nhan
giii quyi5t h6 so.

- Ho[c GiSy ph6p xdy dt;ng

0,25 ngdy

Ban Quin
ly KKT

Vin
Phong

Bufc
9

Ph6t henh Vdn thu, B0
.. tDnan ueD

l. I

nhan vd tri
. t.
Ket qua

Vio s6, d6ng d6u ph6t hdurh, sao
y cho c6c phdng c6 [i6n quan.

- Th6ng.beo. tu chdi titip nhfn
giii quy€t h6 so.

- HoIc Gi6y phep xdy dpg.

0,25 ngay

Ban Quin
ly KKT

VAn
Phong

Brnfrc 10 Tri ktit qui BQ phfn tiiip
nhAn vi tri
. i.
Ket qua

Tri ktit qui cho nhn diu tu, k6t
thric quy trinh.

- Th6ng b6o y6u c6u b6 sung,
hodn thi€n h6 so/Th6ng b6o tu
ctrOi titip nhAn giii quytit hti so.

- Ho[c Gi6y phdp xdy dpg.

Hi so ituqc h.u trft tqi Ban Qwin l! Khu kinh d VAn Phong (Ban SuAn $) theo quy dinh hiQn hnnh

Trtmng hw hi so bd sun1 cht a ddp tng ihtgc y€u ciu theo vdn btin thing bdo -thi bong thdi han 05 n4dy bm eiCc, Ban Sudn li thing
bri" ting ia, hi, t r*rg din cho nhd tliu dt tiip 3tc hodn thiQn hii so- Nhd ddu ar co trdch nhiQm b6 suttg, hodn lh@n h6 so theo vdn

Ad, hAig Uo. Tnnne hW vi€c hj swg hi so vdn ffi6ng itdp ing,ilvoc cric nfli du g theo thdng bdo thl bong thdi hon 03 ngay ldm

viec, Bon Sudn li thing bdo dAn nhi ildu tv vA li do khanE cdP Sidy Phdp-
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Co quan,

tlol vi

Budc
thgc
hiQn

TGn bufc
thgc hiQn

Trich nhiQm
thu. c hiQn

NQi dung c6ng viQc thgc hiQn Bi6u mfru/K5t qun Thoi gian
(ngiy)

Thdnh phAn hO so lwu:

- Gidy fidp nhQn hi so vd hen trd kdt qru.

- H6 so trinh rti nghi ciip GiAy phdp xay dqrng.

- Phiiiu y*u cdu bd sung, hodn thien hi so (niiu cd).

- Phi1u tir chiii tiiip nhQn gidi quyt h6 so @Au c6).

- Giay phdp xay dqmg kdm theo h6 so thtiit ke ffinh xin ciip gidy phdp xay &,mg cd it6ng diiu ct)a Ban Qwn ly.

- Cdc hi so khdc phdt sinh trong qud trinh thwc hi€n.



29

4. Thi tgc CAp tfidu chinh gi{y ph6p xiy drlng ddi vol c6ng trinh clp il{c bifg c6p I, c6p II (c6ng trinh kh6ng theo

tuy5n/fheo tuy6n trong tt6 thi/Iin ngudng t6n gi6o /Tugng itii, tronh hoinh tr6trg/Theo giai alotn cho c6rg trinh khdng theo

tuy6n/Iheo giai ifogn cho cdng trinh theo tuy6n trong it6 thi/Dq {n)

(ua s6 rruc: 1.009977, c6 01 quy trtnh)

Thoi gian giAi quy6t: 20 ngiy lAm viQc kB tr} ngny nhfn ttri hd so hqrp lQ.

Co quan,

tlsl vi

Butfc
thgc
hiQn

TGn bufc
thgc hiQn

Trich nhiQm
thgc hiQn

NQi dung c6ng viQc thr;c hiQn Bi6u miu/K6t qui Thdri gian
(ngny)

Ban Quin
ly KKT

Vfln
Phong

Bur6'c I ^.r, , I
I lep nn4n no
so

B0 phfln tii5p

nhAn vi tra
, ,,.
Ket qua

Ki6m tra tinh diy dt, hqp lQ cria
hti so theo quy dinh.

1.1. Trudrng.hW hO so <tiy tly,
hgp te thi ti6p nhan vd in Giey
ti6p nhan hp so vd hgl tra ket
qui. Scan hti so vd chuytin phdng
chuy6n m6n.

1.2. Trudng hqp hd so chua diy
dri, chinh x6c theo quy dinh:
Huong adn noan thiQn, b5 sung,
n€u rO ly do vd in Phii5u y€u ciu
b6 sung, hodn thiQn h6 so. Ktit
thric quy trinh.

1.3. Trudng hqp h6 so kh6ng
ttung quy dinh: N€u rO lf do, in

- H6 so cria t6 chtc, c6 nhin.

- Tru&ng hq? 1.1 : Gi6y tii5p

nhAn hO so vd hgn tri ktit qun
(M5, sO Ot Phu luc Th6ng tu
sO }L12OL8/TT-VPCP ngAy
23ltu20t8).

- Truong ho-? 1.2: Phii5u y€u
ciu b6 sung, hoan thiQn hO so
(M6" s6 OZ Phu luc Th6ng tu
sO OllzOl,8fiT-VPCP ngay
23lrv20r8).

- Trudng hqp 1.3: Phii5u tu
ch6i ti6p nhan giii quy6t hO so
(Mdu si5 Ot Phu luc Th6ng tu
sO OL1}O1.8TT-VPCP ngdy
23ltv20r8).

0,25 ngay

\-J -'+
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Co quan,

tlol vi

Buri,c
thgc
hiQn

TGn bur6.c

thgc hiQn
Trich nhiQm

thgc hiQn
NQi dung c6ng viQc thgc hiQn Bi6u mfru/K5t qui Thli gian

(ngny)

Phii5u tu ch6i ti6p nhan giii quytit
h6 so. KCt thirc quy trinh.

Ban Quin
ly KKT

Vfln
Phong

Bufc 2 Phen c6ng xri
t!

Lanh tlpo
phdng
chuy6n m6n

Phan c6ng chuy6n vi6n xti ly h6
so

- Hd so cria t6 chtc, c6 nhfln. 0,5 ngay

Ban Quin
rf KKT

Vfin
Phong

But6.c 3 fnAm Ointr - Thrim dinh tinh hsp l0 cria hti so
theo quy dinh

- Ki€m tra thlrc dia

6,0 ngay

Bufc
3.1

THl: HO so
thi tli6u ki6n
giii quy6t

Chuy6n vi€n
Phdng dugc
phan c6ng

ThAm dinh hO so,

- ChuyiSn Bufc 4.

6,0 ngdy

Tl12: HO so
chua tfti tli6u
kiQn gi6i quyi5t
(Tai [Qu chua
d6y dri, tii liQu

- ThAm dinhh6 so, dgthio Th6ng
b6o cho chri <I6u tu dC bO sung.

- Chuy6n Bufc 3.2.

- DU th6o Th6ng b6o y€u cAu

bO sung, hoan thiQn hO so
5,25 ngay
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Co quan,

tlol vi

Bufc
thgc
hiQn

TGn budc
thgc hiQn

Trich nhiQm
thgc hiQn

NQi dung cdng viQc thrgc hiQn Bi6u m6u/Ktit qufr
Thtri gian

(ngiv)

kh6ng ttung
theo quy dinh
hoflc kh6ng
.Iyrg v6i thgc
tc)

Bufc
3.2

Xem x6t h6 so,

cho y kiiSn

Lenh dAo

phdng
chuy6n mdn

Ki6m tra v6n ban du th6o cria

chuy€n vi€n.

+ NiSu d6ng y: Chuy6n bu6c tiiSp

theo

+ NiSu kh6ng tt6ng f : Chuytln fui
budc trudc

DU th6o Th6ng b6o y€u ciu b6
sung, hoan thiQn h6 so

0,25 ngdy

Butfc
3.3

Ph6 duyQt LAnh dao
Ban Quan ry

Ky duyQt vdn ban.

+ Niiu ttdng f: Chuy6n bu6c ti6p
theo

+ NiSu kh6ng tl6ng f: Chuy€n lai
budc tru6c

Th6ng b6o
hoan thiQn

ye,,
hd so

ciu b6 sung, 0,25 ngay

L
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Co quan,

tlol vi

Burfrc
thgc
hiQn

TGn bufc
thgc hiQn

Trich nhiQm
thgc hiQn

NQi dung c6ng viQc thgc hiQn Bi6u m6ulK6t qufr
Thdri gian

(ngny)

Buri'c
3.4

Ph6t hanh BQ phfn titip
nhfn vd tri
kiSt qu6

+ Chuytln Th6ng b5o cho td chric,
c6c nhin
* Ta- d&ng tinh thoi gian tr€n hQ

thdng.

1 B0 pJra, MQt crla: Titip nhfln
h6 so b6 sung ; In,gi6y tiiip nhan
hd so vi hgn trn kiSt qu6; ChuyrSn
Butfc 4

Th6ng b6o y6u ciu bO sung,
hoan thiQn hO so

0,25 ngay

Ban Quin
ryKrff

Vin
Phong

Budc 4 Ki6m Sa, xri lf
hd so

Kir5m tra hd so, l6y f kiiSn c6c co
quan li6n quan

3,0 ngdy

Buri,c
4.1

THI: HO so
thi tlidu.kieT
gi6i quy€t (kC
cn hd so duo. c
b6 sung mn Z1

Chuy€n vi6n
dugc phan
cOng

- Ki6m tra h6 so, dg th6o Vln ban
l6V !,kii5n ph6i hqp cria cria c6c
co quan, tO chric li€n quan.

- Chuytin bvirc 4.2

- DU th6o VAn ban 6y f kiiin
pfrOi hqrp cta cria cdc co euffi,
tO chrlc li6n quan

2,0 ngdy
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Co quan,

tlon vi

Butfc
thgc
hiQn

TGn bufc
thr;c hiQn

Trich nhiQm
thgc hiQn

NQi dung c6ng viQc thgc hiQn Bi6u miu/K5t qufl Thli gian
(ngiv)

T:tt2 H6 so bd
sung lfln .1
kh6ng dfr tli6u
kiQn cdp phdp
x6y dpg

- Ki6m tra h6 so, dg thio Th0ng
b6o y6u ciu b6 sung, hodn thiQn
hti so cho tO chtc, c6 nhdn. (l6n
2)

- Chuy5n bvirc 4.2

- DU thio Th6ng b6o y6u ciu
b6 sung, hoan thiQn hd so.

2,0 ngdy

TH3
sung

H6 so b6
lin 2

kh6ng 9f,
kiQn cdp
xdy dpg

-.1oleu
ph6p

- DU thio Th6ng b6o tu ctrOi giai
quyiSt h6 so

- Chuy5n bufc 7

- DU th6o Th6ng b6o tu chiii
tii5p nhfn gi6i quytit hO so.

2,0 ngdy

Bufc
4.2

Xem xdt hd so,
cho f kitin

Lanh dao
phdng
chuy6n mdn

Ki6m tra vdn ban du thio cta
chuy€n vi6n.

+ Nl5u il6ng y: Chuyiin bu6c titip
theo

+ Ntiu kh6ng tl6ng y: Chuy6n lAi
budc trudc

- DU thio Ven ban l6y y kitin
ph6i hqp cria cria cdc co guffi,
t6 chtc li€n quan (THl)

- DU th6o Thdng b6o y€u cAu

bO sung, hodn thiQn hO s0
(TH2).

0,25 ngay
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Ccr quan,

tlon vi

Bufc
thgc
hiQn

TGn bufc
thgc hiQn

Trich nhiQm
thqc hiQn

NQi dung cdng viQc thqc hiQn Bi6u miu/I(6t qui Thdri gian
(neny)

Bufc
4.3

PhC duyQt Lanh dao
Ban Quan lf

Ky duyQt vdn ban

+ Ntiu tt6ng y: Chuytin bu6c tiiSp
theo

+ Ni5u kh6ng il6ng y: Chuyiin l4i
budc tru6c

- Van ban l5y f kitin phOi hqp
cria cria c6c co guil, t6 chric
li€n quan (THl)

- Thdng b6o.y6u ciu bO sung,
hoan thiQn hd so (TI{2).

0,25 ngdy

Burfc
4.4

Ph6t hanh V[n thu Vdo s6, tl6ng ddu ph6t henh. - Van ban 6y y ki6n phOi hqp
cria cria c6c co QUil, tO chric
li6n quan (THl)

- Thdng b6o y6u ciu b6 sung,
hoan thien hO so (TH2).

0,25 ngdy

Bur6,c

4.5
Chuytin hd so
li6n th6ng, trd

kilt qu6

B0 ph0n tii5p
nhan vd tri
. i.
Ket qua

- Chuy6n hO so 6y f kitin co quan
c6li€n quan (THl). Chuy6n budc
ti6p theo.

- Ho{c Tri Th6ng b6o y€u cAu bO

sung,.hoan thiQn hd so (TH2).
Chuy6n bufc 10.

- Van ban l5y f kiiSn ptrOi hqp
cria cria c6c co guil, tO chric
li6n quan (THl)
- Th6ng b6o.yeu ciu bO sung,
hoan thiQn hd so (TH2).

0,25 ngay
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Co quan,

don vi

Bur6,c

thgc
hiQn

TGn bur6,c

thgc hiQn
Tr6ch nhiQm

thr;c hiQn
NQi dung cdng viQc thr;c hiQn Bi6u m6u/K5t quf, Thni gian

(ngiy)

Co quan
Ii6n quan
c6 f ki5n

Buritc 5 Co quan li6n
quan c6 f ki6n

Co quan c6 ! ki6n theo chric
,fog, nhiQ.m v.u cria co quan minh

- VAn ban li€n quan 5,0 ngay

Ban Quin
IY KKT

Vfin
Phong

Burfitc 6 LQe giliy ph6p
xdy dpg

4,5 ngdy

Bufc
6.1

Ti6p nhfln vdn
ban g6p f

BQ phfn titip
nhAn vd tri
ki5t qun

Tii5p nh{n vdn ban g6p!,, chuytin
cho chuy6n vi6n phdng chuy6n
m6n

- Ven ban li6n quan 0,5 ngdy

Budc
6.2

LQe gliiy phdp
xdy dpg

Chuy€n vi€n
phdng
chuy6n m6n

Tdng hqp y kii5n crlc co quan li€n
guffi, thim dlnh h6 so.

+ NQi dung vln ban g6p !,kh0ng
th6 c6p ph6p *uy aU.ng: Dy thio
thdng b.ao tu ch6i ti6p nhfln giai
quy6t hO so.

+ H6 so dt ili€u kiQn c6p ph6p:
Du th6o giSy phep xiy dpg.

- pU th6o ThOnB .b5o. tu ch6i
ti€p nhfln giti quy6t hd so.

- Ho{c Du thio Gi6y ph6p xdy
d1mg theo M6u sO 03, 04, 05,
06,07,08 Phu luc II Nghi ttinh
si5 l5I2o21AID-CP ngiy
031312021 cria Chinh pht

4,0 ngdy

/. )- / - .a . 4
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Co quan,

tlo'tr vi

Budc
thgc
hiQn

TGn bufc
thu. c hiQn

Trich nhiQm
thgc hiQn

NQi dung c6ng viQc thrfc hiQn Bi6u m6u/K5t qui Thli gian
(ngny)

Ban Quf,n
ry Krff

Vfin
Phong

Bur6.c 7 Xem x6t hd so,
cho y kiiin

Lanh tlao
phdng
chuy6n m6n

KiiSm tra fir th6o Gi6y phdp xdy
d1mg cria chuyCn vi6n ho{c
Thdng b6o tu ctriSi tii5p nhfn gi6i
quy6t hO so

+ Ni5u ddng y: ChuyiSn bu6c titip
theo

+ NiSu kh6ng ttdng f : Chuy6n [i
budc tnrdc

- pu th6o Th6ng Pao. tu chdi
ti€p nh$n giii quy€t hO so.

- Ho[c DU th6o Gi6y ph6p xdy
dulrg

0,25
ngoy

Ban Quin
IY KKT

Vffn
Phong

Buritc
I

PhC duyQt Lenh dao
Ban Quan lf

PhC duyQt nQi dung vIn bin
+ Ni5u dOng f: Chuy6n budc tii5p
theo

+ N6u kh6ng tt6ng f: ChuyiSn lai
budc tru6c

- Thdng b6o tu ctrOi tiiSp nhfn
gi6i quy6t hii so.

- Ho[c Gi6y ph6p xdy dpg

0,25 ngay

Ban Quin
ry KKT

Vin
Phong

Buri,c
9

Ph6t hanh V[n thu, BQ
phan titip
nhan vd tri
kiit qun

Vdo s6, d6ng d6u ph6t hd,nh, sao
y cho c6c phdng c6 li6n quan.

- Th6ng b6o tu ctrOi tii5p nhan
giii quyilt hti so.

- Ho[c GiSy phdp xiy d1mg.

0,25 ngdy
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Bi6u mfiu/K5t quf, Thoi gian
(nsiy)NQi dung c6ng viQc thgc hiQn

TGn budc
thr;c hiQn

Tr6ch nhiQm
thgc hiQn

Co quan,

tlnn vi

Buri,c
thgc
hiQn

- Ho{c ci6y ph6p xdy dpg.

thiQn so/ThOng
gi6i quy€t

b6o b6cauy6u sung,Th6ng
b6o tuh6

s0honhAntitip

Tri kilt qui cho nhd ttiu tu, kiSt

thric quy tinh.
Tri kiit qua B0 ph4n tiiSp

nhan vi tri
k6t qun

Ban Quin
lf KKT

V0n
Phong

Budc 10

Hi so iluqc fua tr{i tqi Ban Qr*n l!, Khu kinh tii Vdn Phong @an Qudn ly) theo quy dinh hi€n hdnh.

Tranns hgp hA so bii st;atg chtm ddp *ng thm. c y€u ciu theo vdn bdn th6ng Mo -lhi trong tbi hqn 05 ngdy lim viQc, Ban Qwin $ th6ng

iio oE in'ia" un nv,ns"dAn cno ;tha iiu i tiip ryc noan tnon hi so. Ina diu * c|itich nhiCn bii sug, hodn thiQn hi so theo vrrn

UAn tnAig Uo- frudny-hqp v4c bii surg hi 
"oid, 

kJrAng ddp tng.itroc cdc ruii dutg theo th6ng b.io thi trong thdi hqn 0i ngay ltm
vQc, Ban Qudn tj, th6ng bdo cliin nhd diiu * vi li do Hing c@ SW phep-

Thdnh phda hd so luu:

- Ciriy nip nh,6n ti so vir hqn trd hit qui.

- Hd so trinh di nghi aip ittiu chinh Gtdy phip xay drtng.

- eh#u yeu ciu ba sung hodn thiQn hi so fidu cd).

- fniiu * cndi aip ntrfn gidi qttydt h6 so (niu c6).

- Cidy phep xdy dvng klm theo hi so thit tci ti* xn aip giiiy phip xdy dvng cd i,6ng diu c'ia Ban Qwin ti'

- Cdc hii so kluic phdl sir.h trong qui triih tlqtc hQn.

,,, .- L .l.i_i.,_i!*..
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_ 5. Thn tpc Thim dinh Brlo c{o nghiGn crfru kht thi dAu tu xty dyng/ diBu chlnh Bio cio nghiGn cfru khl thi ttiu tu riy
dqng.

(MA sii TTHC: 1.009972, c6 02 quy rdnh)

5.1. Tht tuc Thim itinh Blo c{o nghiGn crftu kht thi itlu tu x$y rtgng/ diEu chlnh 860 c{o nghiGn crfru kht rhi ifAu tu riy
drFg (ddi vfi dF 6n nh6m B)

(Ma s6 quy rrbh: 1.009972-ot)

Thci gian gidi quy6t: 25 ngay lAm viQc kE tt ngny nhgn dt hd so hqp tC.

Co quan,

tlon vi

Bur6'c
thgc
hiQn

TGn bufc
thpc hiQn

Trich nhiQm
thrfc hiQn

NQi dung c6ng viQc thgc hiQn Bi6u miu/K6t qufr
Thiri gian

(ngny)

Ban Quin
IY KKT

Vfln
Phong

Buritc I Titip nhfln ho
so

BQ ph$n tiiip
nhAn va tre
ktit qui

fj6m tra tinh ttiy dri, hqp l€ cta
hd so theo quy dinh.

l.l. Tru&ng ho-p h6 so diy dri,
hqp l0 thi tiiSp nhQn vd in ci6y
ti6p nhfln h6 ss vi hsn tri k6t
qu6. Scan hO so vd chuyiSn phdng
chuy6n m6n.

1.2. Trudng hqp h6 so chua eliy
dti, chinh x6c theo quy dinh:
Huong a6n noan thiQn, b6 sung,
n6u 16 ly do vd in Phitiu y€u cAu
b6 sung, hodn thiQn hd so. Ki5t
thric quy trinh.

1.3. Trucmg hqp h6 so kh6ng
tlung quy tlinh: NCu 16 lf do, in

- HO so cria tO chric, c6 nhdn.

- Gi6.y ti6p nh{n hp so vd hsn
tra k6t quf, (Mdu sd 0l PhU lgc
Th6ng tu sO 0Il2Ol8/TI-
VPCP ngey 23lrt/20t8).

- Phii5u y6u cAg b6.sung, hoan
thiQn h6 so (Mdu s0 02 Phu luc
Th6ng tu sri oUzOt8/TT-
VPCP ngey 23/ll/2018).

- Phitiu tu ch6i tiiip nhfn giai
quyiSt hO so (M5" sii Ol 14,
lpc Thdng tu si5 0t/2018/TI-
VPCP ngay n/lVz}t9).

0,25 ngay

38
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Co quan,

tlon vi

Bufc
thgc
hiQn

TGn but6,c

thgc hiQn
Trich nhiQm

thgc hiQn
NQi dung c6ng viQc thgc hiQn Bi6u miu/K5t quf,

Thdi gian
(ngiy)

Phii5u tu ch6i tii5p nhfln giti quyi5t
hti so. fi5t ttuic quy trinh.

Ban Quin
ly KKT

Vin
Phong

Bufc 2 Phan c6ng xri
t9

Liinh tl?o
phdng
chuy6n m6n

Phan c6ng chuy6n vi€n xt ly ho
so

- H6 ss cria t6 chric, c6 nh6n. 0,25 ngay

Ban Quin
ry KKT

Vfln
Phong

Bufc 3 ThAm dinh h6
so

Tharn dinh tinh ho-" l€ cria hd so
theo quy ctinh vd thUc hiQn mQt
trong c6c trudrng hqp sau

4,5 ngdy

THI Th6m dinh ho
so kh6ng tlti
ili6u kiQn gifli
quy5t

+ Chuy6n vi€n dg thio vIn, bin
th6ng b6o tu chdi giii quy6t hd
so:4,0 ngey

+ Trudng phdng: Ki6m tra dU

th6o, tinh ph6 duyQt:0,25 ngey

+ Lflnh dao Ban Quan lf: ph€
duyQt vi chuy€n Burfc l0: 0,25
ngey

- Du thio Thdng b6o tu chtii
tit5p nhfn gi6i quy6t hO so.

4,5 ngdy

39
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Co quan,

tlcrn vi

Bufc
thgc
hiQn

TGn bur6,c

thgc hiQn
Trdch nhiQm

thgc hiQn
NQi dung c6ng viQc thgc hiQn Bi6u miu/K6t qufr

Thdi gian
(ngny)

TTI2 ftam dinh ho
so dAy dt
nh.mg chua
tlgt yOu ciu
vi c6 the b6
sung hd so

+ Chuy6n vi€n dg th6o vdn bin
th6ng b6o cho td chric, c6 nhdn
Ui6t A6 sria il6i, b6 sung h6 so:
2,75 ngiry

+ Truong phdng: Ki6m tra d1r

thio, trinh ph6 duyQt: 0,25 ngdy

+ LEnh d4o Ban quan ly: ph6
duyQt vi chuyi5n BO phfln MQt
cria th6ng b5o cho td chtic/ c6
nhdn: 0,25 ngiry

+B0 phfln MQt cta tam dtmg tfnh
thdi gian tr6n hQ.thdng. Trong
thoi han 20 ngiry kC tir ngdy nhfn
dugc th6ng b6o, n6u nguoi tI6
nghi thAm dinh khdng thlrc hiQn
viEc b6 sung h6 so thi chuyiSn
buritc 10.

+ BQ phan MQt cta: Titip nhQn ho
so bO sung ; In gi6y ti6p nhfln hO

so vd hen tri kiSt qu6; Chuyi5n hd
ss cho Chuy6n vi€n tiiSp tgc xri $:
0,25 ngiry

- pu thao Th6ng b6o.y6u cAu
b6 sung, hoan thiQn h6 so

4,5 ngdy
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Co quan,

tlo'n vi

Bufc
thgc
hiQn

TGn burfc
thr;c hiQn

Trich nhiQm
thgc hiQn

NQi dung c6ng viQc thgc hiQn Bi6u miu/K6t qufl Thli gian
(ngiv)

+ Chuy6n vi6n dU thio Vdn ban
lii1 !,kitin ph6i hqp cria cria c5c
co quan, tO chric li€n quan: 1,0
ngey

+ Chuy6n Butflrc 4

TH3 HO so tliy thi
vn hqrp IQ

+ Chuy6n vi6n dU th6o Vdn ban
l6v !,kii5n phdi hqp cria ctn cdc
co quan, tO chric li6n quan: 4,5

ngay

+ Chuytin Budc 4.

Du th6o Van ban 6y f kitin
pfr6i trqp cta cta cdc co guil,
t6 chtc li6n quan

4,5 ngfoi

Ban Quf,n
ry Krfl

Vfln
Phong

Budc 4 Xem x6t hd so,

cho y kitin
Lanh dAo
phdng
chuy6n m6n

Ki6m Ea vln ban du thio cta
chuyGn vi6n.

Du th6o Vdn ban 6y f kiiSn

phOi trqrp cria ctia cdc co euil,
td chric li6n quan

0,25 ngay

Ban Quin
ly KKT

Vffn
Phong

Bufc
f,

PhC duyQt Lanh dpo
Ban Quan lf

Kf duyQt vln ban V[n ban 6v ! kitin phdi hqp
cria cria c6c co euil, tO chric
li6n quan

0,25 ngay

,1 r t .,t:ii:',. rl n
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Co quan,

tltrn vi

Burfrc
thgc
hiQn

TGn burirc
thgc hiQn

Trich nhiQm
thgc hiQn

NQi dung c6ng viQc thgc hiQn Bi6u miu/K5t qui Thoi gian
(ngiy)

Ban Quin
IY KIff

Vfln
Phong

Bur6'c
6

Ph6t henh,
chuyrSn hd ss
li6n th6ng

Vdn thu, BQ
phan tiiSp
nh$n vi tri
ki5t qun

0,5 ngdy

Bufc
6.1

PhAt hanh V[n thu Vdo s6, tl6ng d6u ph6t hanh. Van ban fiiV !'kiiSn ph6i hqp
cria cria cfuc co guffi, tO chric
li6n quan

0,25 ngdy

Buritc
6.2

Chuyi5n hd so
li€n th6ng

BQ phfn ti6p
nhfln vd tri
kiSt qui

Chuy6n hd so li€n th6ng cho c6c
co quan li€n quan

V[n ban l6iy !,kiiSn ph6i hqp
cria cria c6c co quan, td chric
li6n quan.

0,25 ngdy

Co quan
duo. c gri'i,r ,..r.tay y I(Ien

Bur6,c

7
Co quan li6n
qu,an c6 !,
ki6n

Co quan c6 f kiiSn thfun dinh theo
chric nlng, nhiQm vu cta c0 quan
minh

- Ven ban li6n quan l0 ngay

Ban
Qufrn lf
KKT
Vin

Phong

Bufc 8 LAp
them

b6o c6o
dinh

8,5 ngdy
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Co quan,

tlcrn vi

Bufc
thgc
hiQn

T0n buritc
thgc hiQn

Tr6ch nhiQm
thqc hiQn

NQi dung cdng viQc thrpc hiQn Bi6u m6u/K5t qui Thdi gian
(ngiy)

Butfc
8.1

Ti6p nhfln ven
ban g6p y

BQ phfln tii5p
nhAn vd tre
. i.
Ket qua

Titip nhfln vIn ban g6p !, chuyi5n

cho chuy€n vi6n phdng chuY6n
m6n

V[n ban [i6n quan 0,5 ngay

Buri'c
8.2

Lap b6o c6o
thAm ttinh

Chuy6n vi6n
phdng chuy€n
mdn

T6ng ho-" y kii5n c6c co quan liOn

guffi, thAm dinh h0 so.

+ Ph6t hiQn c5c l5i, sai s6t Hd so
txinh thAm dinh kh6ng b6o ttim v0
tinh ph6p ly hoflc kh6ng ho-P lQ

theo quy dinh.DU thio th6ngb6o
y€u cAub6 sung, hoan thien hd so

cho td chric, c6 nh6n trinh Lenh
d4o Phdng. ChuyiSn bufc 8.3

+ Hd so dri tli€u ki-6n thAm dinh.
Lfp b6o c6o thAm dinh trinh Liinh
d4o Phdng. Chuy6n bufc 8.6

- Dg th6o Thdng b6o y6u cdu
b6 sung, hodn thiQn hO so

- Ho{c Dg th6o Th6ng b6o kiSt

qui thAm dinh 86o c6o nghi€n
cr?u kha thi tliu tu xdy
dUne/diAu 'chinh 86o c6o
nghiOn cftu khi thi tliu tu theo
M5u s6 2 Phu luc I Nghi clinh
sri l5I20214ID-CP ngay
031312021 cta Chinh pht.

6,75

ngay

Bufc
8.3

Xem x6t hd so,
cho f kitin

Lenh dAo
phdng chuyOn
mdn

Ki6m tra vln ban du thio cta
chuy6n vi6n.

DU thio Th6ng brio y6u ciu b6
sung, hoin thiQn hti so

0,25 ngdy
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Co quan,

rlcrn vi

Bufc
thgc
hiQn

TOn bufc
thgc hiQn

Tr6ch nhiQm
thgc hiQn

NQi dung cdng viQc thgc hiQn Bi6u miu/K6t quf,
Thdi gian

(ngiy)

Bufc
8.4

Ph6 duyQt Lanh d4o Ban

Quan ly
Ky duyQt vln ban. Thdng b6o y6u cAu bO sffig,

hodn thiQn hO so
0,25 nguy

Burfc
8.5

Ph6t hanh BQ phfn ti6p
nhAn vd tre
ktit qu6

+ ChuyiSn Thdng b6o y6u cAu b6
sung, hoan thi€n hd so cho t6
chtic, c6c nhdn

* Ta* dimg tinh thoi gian tr6n hQ

th6ng. Trong thdi han 20 ngdy k6
tu ngdy nhAn dugc thdng b6o, n6u
ngusi de nehi them tlinh kh6ng
thgc hiQn viQc b6 sung hO so thi
chuytin bufc 10.

+ B0 phfln MQt cria: Titip nh6n h6
so bO sung; In gi6y ti6p nh{n ho
so vd hgn tri ktit qu6; ChuyiSn
bufc 8.2

Th6ng b6o y€u ciu bO sug,
hoan thien h6 so

0,25 ngay

Bufc
8.6

Xem x6t hd so,
cho y kiiin

Lenh cl?o
phdng chuy6n
m6n

Ki6m tra v[n ban du th6o cria
chuy€n vi€n.

Du thio Th6ne b6o kiSt qui
'.9

thdm tlinh B6o c5o nghiCn cr?u

khe thi dAu tu xdy dpg/diAu

0,25 ngdy
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Co quan,

tlon vi

Bu6tc
thgc
hiQn

TGn bufc
thrpc hiQn

Trich nhiQm
thgc hiQn

NQi dung c6ng viQc thgc hiQn BiSu miu/K6t qui Thtri gian
(ngny)

chinh 86o c6o nghi€n ct?u khi
thi <lAu tu

Bufc
8.7

Ph€ duy-et LAnh d4o Ban
quan ly

Ky duyQt v6n ban. Th6ng b6o kiSt qud ttrAm <tinh

86o c6o nghi0n cftu khi thi
iliu tu xdy dpg/diEiu chinh
86o c6o nghiCn cr?u khi thi
diu tu

0,25 ngay

Ban Qufln
ry KIff

Vffn
Phong

Buritc
9

Ph6t henh VIn thu Vdo s6, d6ng d6u ph6t hinh, sao

y cho c6c phdng li6n quan.
Th6ng b6o ktit que thAm dlnh
86o c6o nghiOn q,lo khe thi <I6u

tu xdy dpg/tli6u chffi B6o
c6o nghi€n criu khi thi <IAu tu.

0,5 ngay

Ban Quin
ly KIff

VAn
Phong

Bufc 10 TrA ki5t qui B0 phfn tiiSp

nhan vd tri
kiSt qui

Trn k6t qui cho nhd d6u tu, k6t
th0c quy trinh.

- Th6ng b6o y€u ciu b6 sung,
hoin thiQn hO so/Th6ng b6o tu
ctrOi tii5p nh?n giii quyiSt h6 so.

- HoEc Th6ng b6o ki5t qun thAm

tlinh 86o c6o nghiCn cr?u khi
thi <l6u tu x6y dUne/diAu chinh

,,I \ ,.
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Co quan,

dol vi

Bufc
thr;c
hiQn

TGn bufc
thgc hiQn

Trich nhiQm
thgc hiQn

NQi dung c6ng viQc thr;c hiQn Bi6u mfiu/Kiit qui Thdi gian
(neny)

86o c6o nghiCn crlu khi thi dAu
tu

Hi so chtgc luu trfr tqi Ban Sutin ti Khu kinh d fAn phong @an eatin l!) theo quy itinh hiQn hanh.

Tlf q": Yi! ,Ff itinla Ban Qwin t! cd qulin tqn dirng.ttuin-itinh. 0 I fin 6rons thti hqn 20 ngdy) vd th6ng bdo klp thdi diin nhit
il6u * cdc l6i, sai sdt vc thing tin, s6 liCu tong nOi &org hi so rtn din khing thid dra ra ki* luan-thdm at* frttanz ia atc tdi. sai
s& n?u ten k:h6ng th€ khdc phyc drm- c trong tfudri h@ 20 ngdy thi Ban Quan l! chdm dbt viAc tfuim itinh: nhn diui trinh thiin itinh
lei kli ai yeu aiu
rnann phda id so hn:
- Ctiiy tiAp *,U ni so vd hsn bd kit qui.

- Hi so triah thiim ilinh Bdo aio nghiAn aiu kJui thi
- Phiilu pu c,iu b,i st*tg hodn thiQn hi so fudu c6).

- fniiiu * cndi nip nh,Qn gidi quyit h6 so fudu co).

- fhonp blo h* quq thdn dinh Bdo aio ngllien c*u ttti ,hi .tdu fir xdy dvng/iliiu chinh Bdo aio nghiAn c,tltu Hd thi tliu u kln theo hi
so thiAt kA trinh ttuim tlinh cd t 5ng diiu thdm ilinh aia Ban euin Ij.
- Cdc hi so khtic pMt s h trong qud trinh thrtc hQn
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5.2. Tht tgc ThAm djnh Bdo c{o nghiGn cfru khl thi itiu tu xty dgng/ tfi6u chitrh 860 cdo nghiCn ctru kht thi lliu tu xly
drmg (.tdi vdi dE 6n nh6m C)

(Mzi sii quy tinh: 1.009972-02)

Thdi gian gi6i quy6t: 15 ngdy ldm viQc kE tr) ngny nhfu dt hd so hqp le.

Ccr quan,

tlon vi

Budc
thrpc
hiQn

TGn buritc
thqc hiQn

Trich nhiQm
thgc hiQn

NQi dung c6ng viQc thgc hiQn Bi5u miu/K5t qui Thdi gian
(ngiv)

Ban Quin
ly KKT

Vf,n
Phong

BuOc I Tii5p nhQn ho
so

B0 phfln tiiSp

nhAn vi te
. 

^.Ket oua
I

Ki6m tra tinh diy dri, hqp lQ cta
h6 so theo quy dinh.

1.1. Trudng hqp hti so d6y dfi,
hgp te ftri tii5p nhan vi in Giiiy
ti6p nh$n \6 so vn hgl tre ket
que. S"* hd so vd chuytin phdng
chuy€n m6n.

1.2. Trudng hqp hti so chua diy
dt, chffi x6c theo quy d!nh:
Huong Odn troan thiQn, b6 sung,
n6u 16 lf do vd in Phi6u y€u c4}
bd sung, hodn thi€n h6 so. KCt
thfc quy trinh.

1.3. Trudng ho-? hti so kh6ng
tlung quy dinh: NCu 16 lf do, in
Phi6u tu ch6i tiiSp nfun gini quYi5t

hti so. r6t ttrirc quy trinh.

- Hii so cria t6 chric, c6 nhdn.

- Gi6.y tii5p nhfln hp so vd hqn
tre ket qua (Mqu s6 01 Php lsc
Th6ng tu sd 0l/2018/TT-
VPCP ngiry 23/lll20l8).

- Phii5u.y6u ciy b6.sung, hoan
thiQnh6 so (Pt3" sO 02 Phu luc
Th6ng tu s6 O1/2018/TT-
VPCP ngiry 23lttl20l8).

- Phi6u tu chtii ti6p nhfln gi6i
quytit h6 so (M6o si5 Oa Pnu
lpc Thdng tu s6 0ll20l8/TT-
VPCP ngiry 23111/2018).

0,25 ngdy
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Co quan,

tlon t
Bu6c
thgc
hiQn

TGn bufc
thgc hiQn

Trich nhiQm
thgc hiQn

NQi dung c6ng viQc thgc hiQn Bi6u miu/K5t qui Thdri gian
(ngny)

Ban Quin
IY KKT

Vf,n
Phong

Budc 2 Phan c6ng xt
ly

LAnh d?o
phdng
chuyCn m6n

Phan c6ng chuy€n vi€n x& l), hd
SO

- H6 so cria tO chtc, c6 nh6n. 0,25 ngay

Ban Quin
IY KKT

V6n
Phong

Bufc 3 ThAm dinh ho
SO

Thrirn dinh tinh hqp lQ cta hd so
theo quy tlinh vd thUc hiQn mQt
trong c5c tnrong hgp sau

j,5 ngay

THI Tham dinh ho
so khdng dri
-.1oreu xrgn gtar
quy6t

+ Chuy€n vi6n dU th6o vdn ban
th6ng b6o tu ctrOi giai quy6t h6
so: 4,0 ngey

+ Truong phdng: Ki6m tra dg
th6o, trinh ph6 duyQt: 0,25 ngdy

+ Lanh d4o Ban Quan ly: ph6
duyQt vi chuyiSn Bufc lO: 0,25
ngey

- pu th6o Thdng 
.b6o. tu ch6i

ti6p nh{n giii quy6t h6 scy.

j,5 ngdy

TH2 ThAm dinh ho
-:so oay cu

nhung chua

+ Chuy6n vi6n dg th6o vdn bdn
th6ng bilo cho td chric, c6 nh6n

- pu thao Th6ng b5o.y€u cAu

bd sung, hoan thiQn hd so
3,5 ngdy
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Co quan,

tlon vi

Bufc
thgc
hiQn

TGn bufc
thgc hiQn

TrSch nhiQm
thgc hiQn

NQi dung c6ng viQc thgc hiQn BiSu miu/K6t qui Thdi gian
(ngiy)

tl4t yGu ciu
vir c6 tn6 u5
sung hti scr

Uiiit AC stia d6i, b6 sung hd so:

2,75 ngiry

+ Truong phdng: Ki6m tra dY

thio, trinh ph€ duyQt: 0,25 ngiry

+ LAnh d4o Ban Quin ly: ph6
duy-6t vd chuy6n B0 phen MQt
cta th6ng b6o cho tO chric/ c6

nhfln:0,25 ngdy

+ B0 phfln MQt cria t4m dring tinh
thoi gian tr€n hQ th6ng. Trong
thdi han 20 ngity ke F ngdy nhan

dugc th6ng b6o, n6u nguoi dC

nehi thAm ttinh kh6ng thsc hiQn

viQc b6 sung h6 so thi chuY6n

butrc 10.

+ B6.phfn MQt cta: Tiiip nhdn hO

so b6 sung ; In.gi6y tiep nhfln ho

so vd h-en tri k6t qu6; ChuYCn h6
so cho Chuy6n vi6n ti6p tuc xri lf :

0,25 ngdy

+ Chuy€n vi6n dg th6o Van ban

liiv !,kii5n phOi hqp cua cta c5c

., ,, . L- L.r-!-
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Co quan,

tlon vi

Bu0c
thgc
hiQn

TGn bufc
thgc hiQn

Tr6ch nhiQm
thrpc hiQn

NQi dung c6ng viQc thr;c hiQn Bi5u miulK5t qun
Thdi gian

(nSery)

co quan, t6 chric li€n quan: 1,0
ngey

+ ChuyiSn Burfc 4

TH3 HO so tIAy thi
vn hqp lQ

+ Chuy6n vi6n {r thio Vdn ban
liiv ! ki6n phiii hqp cta cria c6c
co quan, t6 chfc li6n quan: 4,5
ngdy

+ ChuyiSn Bufc 4.

Dy thio Ven ban 6y f kiiin
phOi hqp cria cria c6c co guffi,
t6 chr?c li€n quan

3,5 ngdy

Ban Qufrn
ry rfl<T

Vf,n
Phong

Bufc 4 Xem xdt hd so,
cho f kitin

Lanh dAo
phdng
chuy6n mdn

Ki€m tra vln ban du th6o cria
chuy€n vi6n.

Du th6o VAn ban l6y y kiiin
pfrOi hqp cria cria cdc co guffi,
t6 chric li€n quan

0,25 ngay

Ban Quin
IY KKT

Vffn
Phong

Burfc
5

Ph€ duyQt Lanh <lAo

Ban Quan ly
Ky duyQt v6n ban V[n ban liiy !,t<itin phOi hqp

cria ctia c6c co guffi, t6 chtlc
li6n quan

0,25 ngdy
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Co quan,

tlor t
Butfrc
thgc
hiQn

T0n budc
thr;c hiQn

Tr6ch nhiQm
thgc hiQn

NQi dung c6ng viQc thrpc hiQn Bi6u miu/K5t qui Thiri gian
(nsny)

Ban Quf,n
ry KKT

Vf,n
Phong

Butfc
6

Ph6t hanh,
chuyr5n hO so
li€n th6ng

VIn thu, BQ
phan tii5p

nhfn vd tri
kiSt qui

0,5 ngdy

Buri'c
6.1

Ph6t hanlt V[n thu Vio s6, d6ng d6u ph6t henh. Van ban lii1 !,kitin phOi hqp
cta cria cic co guffi, t6 chric
li6n quan

0,25 ngay

Brnfc
6.2

Chuy€n hO so
li6n thdng

B0 phan ti6p
nhan vd tri
ktit qui

Chuyrin hd so li6n th6ng cho c6c

co quan li6n quan
VIn ban l6y ! kiiSn phOi hqp
cria cta cic co guffi, tO chric
li6n quan.

0,25 ngry

Co quan
tluqc gfri
., .,.4
tay y KIen

Bufc
7

Co quan li6n
qugn c6 y
ki6n

Co quan c6 y kii5n thAm dinh theo
chtc n6ng, nhiQm vg cria co quan
minh

- Ven ban li6n quan 5,0 ngdy

Ban
Quin $
KKT
V0n

Phong

Bufc 8 LOp b6o c6o
tfrAm ainn

4,75 ngdy

\l ,rv \ ir ti+e . : ,
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Co quan,

tlol vi

Buri'c
thgc
hiQn

TGn bufc
thyc hiQn

TrSch nhiQm
thgc hiQn

NQi dung c6ng viQc thgc hiQn Bi5u miu/K5t quf, Thoi gian
(nsiy)

Burf,,c

8.1
Tii5p nhfn ven
ban g6p y

BQ phfn tiiSp
nhAn vd tra
ktlt qu6

Tii5p nhin vdn ban g6p !, chuyiSn
cho chuy€n vi€n phdng chuy6n
mdn

Ven ben li€n quan 0,5 ngdy

Bur6,c

8.2
LAp b6o c6o
thAm dinh

Chuy€n vi6n
phdng chuyCn
mOn

TOng hW f kii5n c6c co quan li6n
guffi, thAm dinh hd so.

+ Ph6t hiQn c5c l5i, sai s6t Hd so
trinh thrim tlinh kh6ng b6o dnm v€
tinh ph6p $ hoac kh6ng ho-p l0
theo quy qinh.Dg thio th6ngb6o
y6u cAu b6 sung, hoan thi€n hO so
cho t6 chftc, c5 nhdn tinh Lenh
d4o Phdng. Chuy6n bur6'c 8.3

+ HO so dri cti€u kiQn tharn dinh.
Lfp b5o c6o thAm dinh tinh Lenh
d4o Phdng. Chuy6n burfc 8.6

- Dp th6o Th6ng b6o y6u cdu
b6 sung, hoan thiQn hd so

- Ho[c Du th6o Th6ng b6o ktit
qui thAm dinh 86o c6o nghi€n
crlu kha thi dau tu xdy
dpg/dieu chinh 86o ciio
nqlriCn.criu kha thi iliu tu theo
Mdu s6 2 Phu lpc I Nghi dinh
sO 15/202IIiID-CP ngay
03 13 /2021 cria Chinh phri.

3,0 ngay

Burfc
8.3

Xem xdt hd so,
cho f kiiSn

Lanh dao
phdng chuy€n
mOn

Ki6m tra vln ban du th6o cria
chuy6n vi6n.

Dg thio Th6ng b6o y6u c6u b6
sung, hoan thiQn h6 so

0,25 ngay

52



53

Co quan,

tlol vi

Buri,c
thrpc
hiQn

TOn bu0c
thgc hiQn

Trfch nhiQm
thgc hiQn

NQi dung c6ng viQc thgc hiQn Bi6u miu/K6t qui Thli gian
(neny)

Bur6,c

8.4
PhE duyQt Lenh d4o Ban

Quan ly
Ky duyQt vln ban. Th6ng b6o

hoan thiEn
y6u

hO so
cAu bd sung, 0,25 ngay

Bur6,c

8.5
Ph6t henh BQ phfn titip

nhan vd tra
. i.
Ket qua

+ Chuy€n Th6ng b6o y€u ctu b6
sung, hoan thiQn h6 so cho t6
chrlc, c5c nhdn

+ Tam dirng tinh ttrdi gian tr€n hQ

thdng. Trong thdi han 20 ngnY k€
tu ngiy nh?n dugc th6ng b6o, n6u

nguoi dC nghi ftam din\ kh6nq
thUc hiQn viQc bO sung hd so thi
chuy€n burirc 10.

+ B0 phfln MQt cta: Ti6p nh$n h6
so bd sung; In gi5y tiiSp nhQn ho
so vi hgn tri k6t qui; ChuY€n

burfc 8.2

Th6ng b6o y€u cdu b6 sung,
hoan thiQn hO so

0,25 ngay

Bufc
8.6

Xem x6t h6 so,
cho f kitin

LAnh dao
phdng chuy6n
mdn

Ki6m tra vln ban du th6o cria

chuy€n vi6n.
DU th6o Th6ng b6o ki5t qui
th6m dlnh 86o cilo nghiCn cftu
khe thi diu tu xdy dpg/ctiEu

0,25 ngay

' \-\
'\rr 
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Co quan,

tlon vi

Buri,c
thgc
hiQn

TGn bufc
thgc hiQn

Trich nhiQm
thgc hiQn

NQi dung c6ng viQc thgc hiQn Bi6u miu/K6t qun Thtri gian
(ngny)

"hioq 
86o c6o nghi€n criu khi

thi tl6u tu

Buri,c
8.7

Ph€ duyQt Lanh d4o Ban
Quan ly

Ky duyQt vln ban Th6ng brio ktit qui thAm tlinh
86o c6o nghiCn crlu. khi thi
ddu tu xdy dpg/di€u chinh
86o c6o nghiCn ctu kh6 thi
d6u tu

0,25 ngay

Ban Qufln
ry KKT

Vfin
Phong

Bur6,c

9
Ph6t hanh Vdn thu Vdo s6, tl6ng d6u ph6t hdurh, sao

y cho cdc phdng li€n quan.
Th6ng b6o ktit qui ttrAm dlnh
86o c6o nghi€n cftu khi thi d6u
tu xdy dpg/tliAu chinh 86o
c5o nghiOn crlu khi thi <IAu tu.

0,25 ngry

Ban Quin
ry KKT

Vin
Phong

Buritc 10 Tri ki5t qud BQ phan titip
nhan vi tri
kiSt qui

Tri ktit qui cho nhd dAu tu, ki5t
thflc quy trinh.

- Th6ng b6o y6u cAu b6 sung,
hodn thiQn hO so/Th6ng b6o tu
ctrOi titip nhan gi6i quyi5t h0 so.

- Ho[c Th6ng b5o kiSt qui thAm
dinh.B6o c6o nghiCn cr?u kh6
thi <I6u tu x6y dpg/iti€u chinh
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Thoi gian
(ngny)Bi6u miu/I(5t quf,NQi dung c6ng viQc thgc hiQnTGn burirc

thqc hiQn
Trich nhiQm

thgc hiQn

Co quan,

tlon vi

Buri,c
thr5c
hiQn

B5o cilo nghiCn cr?u khi thi dAu

tu

Hi so duqc ltra trti tsi Ban Qudn lj, Khu kinh td Vdn Phong @an Qudn lj) theo quy ilinh hien hinh.

Trons qui trirfi thim dinh, Ban Qudn hj cti quyin tqn dingthtin itinh 0t lAn @ong thdi hqn 20 ngdry) vd thing hio kip thdi tliin nhi
ddui c,ia l6i, sai s,i,t vA th6ns ti4 sd liQu tong nQi dug li so ddn diin kh6ng thi ihm ra Ht ludn tMm ilinh Tnrtng hop atc l6i, sai

;;; ;; 
"a; 

6;; in *ii ini a"". it r"s ioi nqn zb nsdry tni Ban Quin lj ctuim &h viQc ttuim itinh; nhi ttiu tv trinh thiim ttinh

lqi khi cd yeu cdu

Tldnh phln hl so luu:

- ciiiy tiifu *An ni so vd tpn trd kt* qwi.

- Hd sd trinh thlim ilinh Bdo cdo nghidn ci,u klui thi

- ehiiiu yau c,at bii stus, hodn thiln hi so (niiu a).

- pniu tt cndi *ip nhQn giii quy& hb so (niu co).

- Th6ng bdo Et qui tluim ilinh tulo aio nghiAn ciu Hai thi tldt tnxdy dto.g/didu chinh Bdo c.io nghi1n alu klai thi diu u kim theo hd

so thii ki trinh ;tuin ilinh c6 il6ns &iu ttuim ilinh citz Ban Qunn t!-

- C-dc hi so tttui,c ph,it sinh trong qwi trinh thgc h@n
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-6. 
Th[ trrc Thim .linh thi5t k6 ray dvtrg tri6n khai sau thi6t k6 ca s&/ di]u chinh thi6t k6 ray rtqrg tri6n khai sau thi5t k6

co r&

(Ma sii TTHC: 1.009973, c6 02 quy trinh)

" 9.ll Ihi ,t" T!{l .titrh 
_t_hi6t 

k6 rey dsrg tri6n khai sau thi6t k6 cc s&/ rtiEu chtnh thi6r k6 xiy du-ng tri6n khai sau thi& k6
c(' sd (al6i v6d c6ng hinh clp II, clp IIf)

(Me si5 quy trtnh: 1.009973-01)

Thdi gian gini quytit: 30 ngay ldm vifc kA trf ngay nh6o dt hd so ha,p rc.

Co quan,

dort t

Buri,c
thgc
hiQn

TGn bufc
thgc hiQn

Trich nhiQm
thgc hiQn

NQi dung c6ng viQc thgc hiQn Bi5u mfiu/I(6t qufr
Thiri gian

(ngny)

Ban Quin
lyKrff

Vin
Phong

Buri,c I Titip nhan ho
so

BQ phQn titip
nhan ve te
ki5t qui

Kj6m tra tinh ddy thi, hqp lQ cta
h6 so theo quy dinh.

1.1. Truong ho-p hti so dAy dti,
hgp te thi tiiSp nh0n vi in ci6y
ti6p nhfn hd so vd h-en tri kiSt
qui. Scan hd so vd chuytin phdng
chuy€n m6n.

1.2. Trudrng hqp h6 so chua diy
dt, chinh x6c theo quy ttinh:
Huong AAn hoan thiQn, b6 sung,
n6u 16 lf do vd in Phiriu y€u cdy
b6 sung, hoan thi€n hO so. Ktit
thfc quy trinh.

1.3. Trudrng hAp hd so kh6ng
dring quy ttinh: NCu 16 ly do, in

- Hd so cria t6 chric, c6 nh6n.

- Gi6y tiiSp nhAn hd so vd he.n

trn ktit qui (MEu si5 Ot Phu luc
Thdng tu sd 0ll2Ol8/TT-
VPCP nsay n/n2u}).
- Phitiu y€u ciu b6 sung, hoan
thi€n hti so M6, sti OZ Php lpc
Th6ng tu sti 0U2ot8/TI-
VPCP nsay B/tll20t8).
- Phi6u tu ch6i tii5p nhfn giai
quyiSt hO so (MAu sO Ol Ptru
luc Th6ng tu sri OL/2018/TT-
VPCP ngay Bl11l20l8).

0,25 ngay
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Co quan,

tlon v!

Bufc
thgc
hiQn

TGn bufc
thgc hiQn

Trich nhiQm
thrgc hiQn

NQi dung c6ng viQc thgc hiQn Bi5u miu/K5t quf, Thtri gian
(nsny)

Phii5u tu ch6i ti6p nhfln gini quytit
h6 so. fi5t thfc quy trinh.

Ban Quin
ry KKT

VAn
Phong

Bufc 2 Phan cdng xri
ly

Lenh dao
phdng
chuy€n mdn

Phan c6ng chuy6n vi6n xri l), hO

so
- Hd so cria tO chric, c6 nhdn. 0,25 ngay

Ban Quin
ry KKT

Vf,n
Phong

Bufc 3 ThAm dinh ho
SO

Them dinh tinh ho-" lQ cta hti so
theo quy tlinh vd thyc hiQn mQt
trong c6c trudng hqp sau

4,5 ngdy

THI Th6m dinh ho
so kh6ng thi
di6u kiQn giii
quy5t

+ Chuy6n vi6n dg thio v[n ban
th6ng b6o tr) ch6i giii quy6t h6
so: 4,0 ngay

+ Trucmg phdng: Ki€m tra dg
thio, trinh ph€ duyQu 0,25 ngiy

+ Lanh <I4o Ban Quan $: ph6
duyQt vi chuy6n Butfic l0:0,25
ngay

- Du th6o Thdng b6o tu chtii
tiiip nhan gini quytit h6 so.

4,5 ngdy

.a 
---- 

.l'. .'.
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Ctr quan,

tlo:r t
Bur6,c

thgc
hiQn

TGn bufc
thgc hiQn

Trich nhiQm
thgc hiQn

NQi dung c6ng viQc thgc hiQn Bi6u mfiu/K5t qui Thli gian
(ngiy)

TH2 Th6rn dinh ho
so tliy dri
nhung chua
tlpt y6u cAu
vir c6 tn6 U6
sung h6 scr

+ Chuy€n vi6n d1r th6o vdn bin
thdng b6o cho t6 chric, c6 nhdn
Uii5t O6 stia d6i, bO sung hd so:
2,7 5 ngiry

+ Truong phdng: Ki€m tra dg
th6o, trinh ph€ duyQt: 0,25 ngdy

+ LSnh il+o Ban Quan ly: ph6
duyQt vd chuyiSn B0 phfln MQt
cria thdng b6o cho tO chric/ c6
nhdn: 0,25 ngiry

+ B0 phan MQt cta tam dmg tinh
thoi gian tr6n h0 th5ng. Trong
thtri han 20 ngiry t<6 tu ngny nhan
dugc thdng b6o, n6u nguoi tt€
nghi thAm dlnh khdng thsc hiQn
viQc b6 sung hO so thi chuyiSn
burfc 10.

+ BO ph4n MQt cria: Titip nhan ho
so b6 sung ; In gi6y tiiip nhfln ho
so vd hgn tri kiSt qui; Chuy6n h6
so cho Chuy6n vi€n tii5p tr;c xri ly:
0,25 ngiry

- pu thao Th6ng b6o.y€u ciu
bd sung, hoan thiQn h6 so

4,5 ngdy
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Co quan,

tlon t
Budc
thrpc
hiQn

TGn but6,c

thgc hiQn
Trich nhiQm

thgc hiQn
NQi dung cdng viQc thgc hiQn Bi6u m6u/K6t qui Thiri gian

(ngny)

I Chuyep vi6n dp thio V[n ban
ley 9 ki6n ph6i hqp cta cta c5c
co quan, t6 chric [i6n quan: 1,0
ngey

+ Chuy6n Burfc 4

TH3 Hti so tliy tIfr
vn hqrp lQ

+. Chuy6,n vi6n dg thio Vln ban
hy ! ki6n ph6i hqp cta cria c6c
co quan, t6 chirc li6n quan: 4,5
ngay

+ Chuy6n Budc 4.

DU th6o V[n ban 6y y kiiin
phi5i trqp cta cta c6c co guffi,
tO chric li6n quan

4,5 ngdy

Ban Quin
ly KI(T

Vfln
Phong

Bufc 4 Xem x6t h6 so,
cho y kiiSn

Liinh . dao
phdng
chuy€n m6n

Ki6m tra vln ban du th6o cta
chuy€n vi6n.

Du thio Van ben 6y y kitin
phOi hqp cria cta cdc co guil,
t6 chirc li6n quan

0,25 ngdy

Ban Quin
ly KKT

Vfin
Phong

Butfc
5

Ph€ duyQt Lenh deo
Ban Quan ly

Ky duyQt vIn ban Van ban fiiv !,kiiln phdi trqp
cria cria cic co guffi, td chric
li€n quan

0,25 ngay

/ \ / --,r ^'\ /,\r
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Co quan,

tlom vi

Burfc
thr;c
hiQn

TGn bufc
thgc hiQn

Trich nhiQm
thpc hiQn

NQi dung c6ng viQc thrpc hiQn Bi6u miu/K6t quf,
Thdi gian

(ngiy)

Ban Qufrn
ry KKT

Vin
Phong

Buri,c
6

Ph6t hanh,
chuyi5n h6 so
li6n th6ng

V[n thu, BQ
phan titip
nhfn vd tri
k6t qun

0,5 ngdy

Budc
6.1

Ph6t hanh V[n thu Vdo s6, d6ng d6u ph5t henh. Van ban fiiV !,kii5n ph6i hqp
cta cta cdc co guil, t6 chric
li6n quan

0,25 ngay

Budc
6.2

Chuyi5n hd so
li€n th6ng

BQ phfn tii5p
nhan vd tri
ktit qui

Chuy6n hd so li€n th6ng cho c6c
co quan li6n quan

Ven ban ffiy !,kiiSn ph6i hqp
cria cria c6c co quan, tO chric
li6n quan.

0,25 ngay

Ccr quan
tlugc gr?i
,A ,..1tay y firen

Burfc
7

Co quan li6n
qu,an c6 !,
ki6n

Co quan c6 f kitin tham dinh theo
chric n6ng, nhiQm 4r cria co quan
minh

- VAn ban li6n quan l0 ngay

Ban
Quf,n lf
KKT
Vffn

Phong

Bufc 8 LAp b6o c5o
thdm dinh

13,5 ngay
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Co quan,

tlon v!

Bur[,c
thgc
hiQn

TOn bufc
thqc hiQn

Trich nhiQm
thr;c hiQn

NQi dung c6ng viQc thgc hiQn Bi6u miu/K5t qun Thoi gian
(ngny)

Bufc
8.1

Ti6p nhfln ven
ban g6p y

BQ phfln tii5p
nhan vi tre
kiSt qui

Tii5p nhfln v[n bin gbp !,, chuyiin
cho chuyEn vi6n phdng chuy€n
mOn

Ven ban li€n quan 0,5 ngdy

Brnfc
8.2

LAp b6o c6o
thAm dinh

Chuy6n vi6n
phdng chuy€n
mOn

T6ng hqp y ki6n c6c co quan li€n
quan, ftAm tlinh hO so.

+ Ph6t hiQn c6c tdi, sai s6t Hti so
trinh thAm ttinh khdng bio ctim v€
tinh ph6p V holc khdng hq" l€
theo quy dinh.Dg thio thdng brio
y6u cdu bd sung, hoan thi€n h6 so
cho t6 chfc, c6 nhfln trinh Lanh
d4o Phdng. Chuy6n bufc 8.3

+ Hd so dti tli6u kiQn thim dinh.
Lfp b6o c5o thAm dinh trtnh Lanh
dqo Phdng. Chuy6n bu6c 8.6

- Dg th6o Th6ng b6o y€u ciu
bi5 sung, hoan thien hO so

- Ho[c DU th6o Th6ng b6o kiSt

qun thAm dinh ThAm tlinh thitit
ki xey drmg tri6n khai sauttritit
kC co sd/ di€u chinh thi6t kC

xdy dpg triiSn khai sau thiiSt kti
co s& theo M6u sti 6 Phu luc I
Nshi ilinh s6 15/2021IND-CP
ngey BBl202l cua Chinh pht.

I 1,75

ngay

Burfc
8.3

Xem x6t h6 so,
cho y kitin

Lenh dao
phdng chuy6n
m6n

KiiSm tra vin ban dU th6o cia
chuyCn vi6n.

Du thio Th6ng b6o y6u ciu b6
sung, hodn thiQn hii so

0,25 ngdy

,,1)-..ii, -rrritr,'. z \i
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Co quan,

tltrn vi

Bur6,c

thrpc
hiQn

TGn bufc
thgc hiQn

Trich nhiQm
thgc hiQn

NQi dung c6ng viQc thgc hiQn Bi6u miu/I(5t qui Thli gian
(ngiy)

Buri,c
8.4

Ph6 duyQt Lanh dpo Ban

Quan ly
Ky duyQt vdn ban. Thdng b5o y6u cAu b6 sung,

hoan thiQn h6 so
0,25 ngdy

Bu0c
8.5

Phet hanh B0 phfln tiiSp
nhAn vd tra
ktit qui

+ Chuyi5n Thdng b6o y6u cAu bd
sung, hoan thiQn hO so cho tO
chfc, c6c nhdn

+ Tam dtmg tinh thdi gian tr6n hQ

th6ng. Trong thcri han 20 ngny k6
tu ngdy nhan dugc thdng b6o, n6u
nguoi <IC nghi ftrim tUnh kh6ng
thgc hiQn viQc b6 sung hd so thi
chuy6n bufc 10.

+ BOphan MQt cria: Ti6p nhfn ho
so b6 sung; In gi6y titip nhfn ho
so vd hgn tri kiSt qu6; ChuyiSn
burfc 8.2

Thdng b6o y6u cAu bO sung,
hoan thiQn h0 so

0,25 ngdy

Buri.c
8.6

Xem x6t hd so,
cho y ki6n

Lanh dao
phdng chuy6n
m6n

Ki6m tra vEn ban du thio cta
chuy€n vi€n.

Ds th6o Thdng b5o ktit qui
thAm dinh Them ai*r ttriiit ti5
xdy dpg tritin khai sau thiiSt
kC co s&/di6u chinh thi6t ke

0,25 ngay
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Ccr quan,

tlon t
Bufc
thgc
hiQn

TGn burfc
thgc hiQn

Trich nhiQm
thgc hiQn

NQi dung cdng viQc thgc hiQn Bi6u miu/K5t qui Thoi gian
(neiy)

xdy dpg trii5n khai sau thitit.
K̂e co s0.

Buritc
8.7

Ph€ duyQt LAnh d4o Ban

Quan ly
Ky duyQt vln ban. Th6ng brio ktit qun thAm dlnh

Thdm ttinh ttritit kti xdy d1mg
tritSn khai sau thi6t k6 co sd/
tli6u chinh tfriiit tciS xdy dlmg
tritSn khai sau thi6t ki5 co sd.

0,25 ngay

Ban Quin
ry KKT

Vfln
Phong

Bur6,c

9
PhAt hanh V[n thu- Vdo s6, d6ng d5u ph6t hd,nh, sao

y cho c6c phdng li€n quan.
Th6ng b6o kiSt qua thAm dinh
Th6rn tlinh thiiSt t6 xay dung
triOn khai sau thii5t ki5 co sd/
itiAu chinh tfriiSt t6 xdy dpg
tritin ktrai sau thiiit kiS co sd.

0,5 ngdy

Ban Quin
IY KI(T

Vfln
Phong

Burfrc 10 Tri kiSt qui BQ phfln ti6p
nhan vi tri
tciSt qua

Tri ktit qui cho nhd ttdu tu, ktit
thric quy trinh.

- Th6ng b6o y€u ciu bO sung,
hoan thiQn hd so/Th6ng b6o tr)
ctrOi tii5p nhfln gini quytit hti so.

- Ho[c Thdng b6o ktit quithim
dinh ThAm etinh ttriiSt ki5 xiy
dung triiln khai sau thi6t k6 co

'..' ..li tt-
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Co quan,

tlon vi

Bur6,c

thgc
hiQn

TGn bufc
thgc hiQn

Trich nhiQm
thgc hiQn

NQi dung c6ng viQc thgc hiQn Bi6u mfru/tr(6t quf, Thdri gian
(ngny)

sO/ <li6u chffi tfri6t t<6 xdy dpg
trii5n khai sau thii5t ki5 co s&.

Hi so ilvqc htu trft tqi Ban Suin li Khu binh tai ydn Phong (Ban Quin t9 theo qtty itinh hi€n hd t
Trgng qui trinh ttuim i@h Ban Qwin l! cd quyin tsn di g-thdn_itinh 0l lin (tong thdi han 20 ngdy) vd th6ng btio kb thti den nhd
ildu * cdc l6i, sai sdt .r,i tlgng tia s6 liQu trong ndi dun| hi so ddn itih khang thii rtua ra kit lu4n ttuim itinh. itt vng iqp cdc l6i, soi
s& neu tren lhing thi khic phr.tc tluqc trong thdi hqn 20 ngAty ,hi Ban Qwdn g ctrittt dtit vi/c thiim itinh; nna adu i trinh thiin tlinh
lqi thi co yAu ciu.

- cidy tiilp nh4n hi so vd hen td kiit qui.

- Hi so ffinh ttuim dinh Bdo cdo nghian ctint khd thi

- ehiiiu yau cdu bii stmg, hodn thiQn hi so fufu cd).

- fniiiu tt cniii tdp nhdn gi,ii quy& hi so fudu c6).

- fhing bP hil qtud! thiim tlinh &io alo nghian atu khd thi diu ttr x,fry fong/ilidu chinh Bdo cdo nghiAn abu kha thi rldu * klm theo hi
so thiet ki trillh hAm ilinh c6 tl6ng ddu thim tlinh ana Ban Qwin $.
- Ctic hi so l:tuic plult sinh trong qwi trinh thttc hi1tl
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6.2. Th[ tgc Thim rlinh thiSt k6 rny dgng tri6n khai sau thiSt k6 co s&/ atidu chinh thi6t k6 xty dgng tri6n khai sau thi6t k6

ca s& (d5i v&i c$ng trtnh cdn tgi)

QvIa s5 quy trtnh: 1.009973-02')

Thni gian giti quyiSt: 20 ngdy lim viQc k6 trl ngny nh{n rtn hd so hqp lC.

Cc quan,

tlon d

Burfc
thgc
hiQn

TGn bufc
thgc hiQn

Tr6ch nhiQm
thrSc hiQn

NQi dung c6ng viQc thgc hiQn BiSu miu/K5t quf, Thdri gian
(ngiv)

Ban Quin
ly KI(T

Vffn
Phong

Bufc 1 -. 
I r I

l lep nnan no
so

B0 ph4n ti6p
nhan vd tre
.i.
Ket qua

Ki6m fta tinh ddy dri, hqp lQ cta
hii so theo quy dinh.

l.l. Trudng hqp hO so diy dti,
ho-p l0 thi tii5p nhan vi in Gi6y
ti6p nhan hp so va.he1r tri ki5t

qui. Scan h6 so vd chuy6n phdng
chuy6n m6n.

1.2. Trudng hqp h6 so chua dAy

dri, chffi x6c theo quy d!nh:
Huong Ain noan thi€ru b6 sung,
n6u rO ty do vi in Phitiu y6u c6u
b6 sung, hoin thiQn h6 so. Ktit
thric quy trinh.

1.3. Trudng hq? hO so kh6ng
<Iung quy dinh: N€u rO $ do, in
PhiSu tu ch5i tiiSp nhfln gini quyi5t

h6 so. Ktit thirc quy tinh.

- HO so cria t6 chtic, c6 nhdn.

- ci6y ti+5p nhan h9 so vi hgn
tre kCt qun (MQu sd 0l Phs lsc
Th6ng tu s6 01120ftfru-
VPCP ngay n/lV20l&).
- Phia5u y6u cAu bd sung, hoan
thiQn hO so (Mgu sti OZ Phu luc
Th6ng tu sd 01/2018/TT-
VPCP nsay Bllll20r$).
- Phi6u tr) chiii tiiSp nhQn gi6i
quyi5t hd so (Mi" sO Ol Phu tuc
Thdng tu s6 0ll20l8fff-
VPCP ngay 23.llV20l8).

0,25 ngay
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Co quan,

tltrn vi

Bu6'c
thgc
hiQn

TGn bufc
thgc hiQn

Trich nhiQm
thu. c hiQn

NQi dung c6ng viQc thqc hiQn Bi6u miulK6t qui Thdri gian
(ngny)

Ban Qufrn
ly KKT

VAn
Phong

Bur6'c 2 Phan c6ng xt
t!

Lanh ctao

phdng
chuy€n m6n

Phan c6ng chuy6n vi6n xri l), ho
so

- H6 so cria tO chfc, c6 nhdn. 0,25 ngay

Ban Quin
ry KKT

Vin
Phong

Buritc 3 Tharn dinh ho
so

ThArn dinh tinh hqp l0 cria hd so
theo quy etinh vd thUc hiQn mQt
trong c6c trudng hgp sau

4,5 ngay

THI Th6rn dinh ho
so kh6ng tlt
-.ioreu r{r9n grar
quy6t

+ Chuy€n vi0n dg th6o v6n ban
thdng b6o tu ctrOi giai quyi5t trO

so: 4,0 ngdy

+ Trucmg phdng: Ki6m tra dg
thio, trinh ph6 duyQt: 0,25 ngiy
+ Lanh d4o Ban Quan ly: ph6
duyQt vd chuyiin Bur6,c l0: 0,25
ngdy

- pu th6o Th6ns.b6g tu chiii
ti6p nhfn gi6i quy6t hO so.

4,5 ngdy

TT12 Th6rn dinh ho
so <IAy dri
nhtmg chua

+ Chuy6n vi6n dg thio v6n ban
th6ng b6o cho t0 chric, c6 nh6n

- Dg th6o Th6ng b6q y€u cAu

b6 sung, hoan thiQn hd so
4,5 ngay
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Co quan,

tlon vi

Bufc
thgc
hiQn

TGn burfr,c

thgc hiQn
Trfch nhiQm

thgc hiQn
NQi dung cdng viQc thr;c hiQn Bi6u mfiu/K5t qui Thdi gian

(ngiy)

tlgt y6u cfiu
vi c6 th6 b6
sung hd str

Uii5t A6 srla tl6i, b6 sung h6 so:
2,75 ngiry

+ Truong phdng: Ki6m tra dg
thio, ftinh ph€ duyQt: 0,25 ngiy

+ Lanh dpo Ban Quan ly: ph€
duyQt vd chuytin B0 ph{n MQt
cria th6ng b6o cho td chric/ c6
nh6n:0,25 ngiy

+ BQ phSn MQt cta tam dmg tinh
thoi gian tr6n hQ thiSng. Trong
thdi han 20 ngiy ke F ngAy nhAn
dugc thdng b6o, n€u ngudi tl€
nghi them dinh kh6ng thgc hiQn

vi€c b6 sung h6 so thi chuy6n
brnfc 10.

+ BQ phfln MQt cria: Titip nhfln h6
so bd strn e ; In .etiiy tiiSp nhan ho
so vi hEn tri k6t qu6; Chuy6n h6
so cho Chuy6n vi6n titip tpc xri ly:
0,25 ngiry

+ Chuy€n vi€n dU thio Vin ban
liiy !,kii5n phi5i hqp cta cria c6c
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Co quan,

rlon vi

Burfrc
thgc
hiQn

TGn bufc
thgc hiQn

Tr6ch nhiQm
thgc hiQn

NQi dung c6ng viQc thgc hiQn Bi6u miu/K6t qui Thli gian
(ngny)

co quan, td chric li€n quan: 1,0
ngey

+ Chuy6n Burirc 4

TH3 HO so tIAy thi
vn hqp lQ

+ Chuy6n vi6n dU thio Vln ban
liiy ! kii5n phdi hgrp cta cria c6c
co quan, td chtic li€n quan: 4,5
ngey

+ ChuyiSn Budc 4.

DU th6o Van ban l6y f kitin
ph5i trqp cria cria c6c co guffi,
t6 chtc li6n quan

4,5 ngay

Ban Quf,n
IY KKT

Vfln
Phong

Bur6,c 4 Xem x6t hO so,
cho f kii5n

Lanh dao
phdng
chuy€n m6n

KilSm tra vln ban du th6o cta
chuy6n vi€n.

DU thio Ven ban 6y f kii5n
ptrOi trqp cria cta c6c co guffi,
IO CnUC llen quan

0,25 ngry

Ban Quf,n
ry KKT

Vf,n
Phong

Budc
5

PhC duyQt Lanh dao
Ban Quan lf

Ky duyQt v[n ban Van ben ffiv ! kiiin ph6i hqrp

cria cta c6c co guffi, t6 chfc
li€n quan

0,25 ng$t
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Co quan,

tlon vi

Bufc
thrgc
hiQn

TGn bufc
thgc hiQn

Tr6ch nhiQm
thrSc hiQn

NQi dung c6ng viQc thgc hiQn Bi5u miu tKiit qufit
Thiri gian

(ngny)

Ban Quin
ry KKT

Vin
Phong

Butfc
6

PhAt henh,
chuylSn h6 so
li€n th6ng

VIn thu, BQ
phan tii5p
nhan vd tri
k6t qui

0,5 ngdy

Bur6,c

6.1
Ph6t henh Vin thu Vdo s6, d6ng d5u ph6t henh. Ven ban ftiV !,kiiin ph6i hqp

cria cta c6c co guffi, t6 chtc
li€n quan

0,25 ngdy

Bur6,c
6.2

Chuy+ln h6 so
li6n th6ng

B0 phOn ti6p
nhAn vd tri
ktit qui

Chuy6n hO so li6n thdng cho c6c
co quan li6n quan

Ven ben fiiv !,kitin phiii hsp
cria cria cdc co 9uffi, td chric
li6n quan.

0,25 ngay

Co quan
dugc grii
6y f kiSn

Budc
7

Co quan li6n
qlgn c6 Y
ki6n

Co quan c6 f kiiSn th6m dM theo
chric ndng, nhiQm vg cta co quan
minh

- V[n ban li6n quan 5,5 ngdy

Ban
Quin lf
KKT
VAn

Phong

Bufc 8 Lap b6o c6o
thAm dinh

8,75 ngay
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Co quan,

tlon vi

Burfc
thgc
hiQn

TGn bufc
thgc hiQn

Trich nhiQm
thrpc hiQn

NQi dung c6ng viQc thgc hiQn Bi5u miu/K6t qui Thdi gian
(ngny)

Budc
8.1

Titip nhfn ven
ben g6p y

BQ phfn tiep
nhAn vd tra
ktit qui

Tiep nhfn vdn bin g6p y, chuyiSn
cho chuy6n vi6n phdng chuy6n
mdn

VAn ban li6n quan 0,5 ngdy

Bufc
8.2

LAp b5o c6o
tham dinh

Chuy€n vi6n
phdng chuy6n
m6n

T6ng ho-? y kii5n c6c co quan li€n
guffi, tham dinh h6 so.

+ Ph6t hiQn c6c l5i, sai s6t Hd so
trinh tham dinh khdng b6o dnm vG

tinh ph6p $ hoflc kh6ng hW lQ

theo quy dinh.DU thio thdng b6o
y6u cdu bt5 sung, hoan thi€n hd so
cho td chric, c6 nhdn trinh LAnh
<t4o Phdng. Chuytin burirc 8.3

+ Ud so tlti ttiOu kiQn tham dinh.
Lflp b6o c6o thAm dinh tinh Lantr
tl4o Phdng. ChuyiSn burfc E.6

- DU th6o Th6ng b6o y€u cdu
b6 sung, hoan thiQn h6 so

- Ho[c DU th6o Th6ng b6o kiSt
qu6 thAm dinh ThAm dinh ttrii5t
ki xay dgng tri6n khai sau thi6t
kiS co s&/ tti6u chinh thitit kiS xdy
dUng tri6n khai sau thitit kii co
sd theo MIu s6 6 Php luc I Nghi
tlinh sO lsl2OzlAID-CP ngay
0313 12021 cria Chinh phri.

7,0

ngay

Bu0c
8.3

Xem x6t h6 so,
cho f kitin

LAnh deo
phdng chuy€n
m6n

Ki€m tra v[n ban du thio cria
chuyCn vi6n.

Dy th6o Th6ng b6o y€u ciu bO

SMg, hoan thien hd so
0,25 ngay
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Co quan,

tlon vi

Bufc
thgc
hi$n

TGn budc
thgc hiQn

Trdch nhiQm
thgc hiQn

NQi dung c6ng viQc thgc hiQn BiSu mSulK5t quf, Thli gian
(nsiy)

Bur6'c
8.4

PhC duyQt LAnh d4o Ban
Quan ly

Ky duyQt v5n ban. Thdng b5o y6u ciu bO sung,
hoan thiQn h6 so

0,25 ngay

Bur6tc

8.5
Ph6t hanh BQ ph$n titip

nhAn vi tre
ki5t qu6

+ Chuy€n Th6ng b6o y6u cdu b6
smg, hoan thiQn hti so cho td
chtic, c6c nhdn

* Ta- dtng tinh thdi gian tr6n hQ

th5ng. Trong th&i han 20 ngdy kC

tr) ngiy nhfln dugc th6ngb6o, n6u
nguoi d6 nehi them clinh kh6ng
thgc hiQn viQc bO sung hti so thi
chuytin bufc 10.

+ B0 phfln MQt cti.a: Titip nhfn ho
so bO sung; In gi6y ti6p nhfn h6
so vd h-en tri ktit qu6; ChuyiSn
bu6'c 8.2

Th6ng b6o y6u ciu bd sung,
hoan thiQn h6 so

0,25 ngay

Butfc
8.6

Xem x6t hd so,
cho f kiiSn

LAnh dao
phdng chuy6n
m6n

Ki€m tra vdn ban du thio cria
chuy6n vi6n.

DU th6o Thdng brlo ki5t. qui
tham dinh Tham dinh thiet kC

xdy dpg tri6n khai sau thiiSt ki5

co sd/ diAu chinh thitit kii xiy

0,25 ngay

J
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Co quan,

tlon vi

Bufc
thqc
hiQn

TGn bufc
thgc hiQn

Tr6ch nhiQm
thgc hiQn

NQi dung c0ng viQc thgc hiQn BiSu miu/Kdt qun
Thli gian

(ngny)

dUng tri6n khai sau thitit kri co
s6.

Bur6tc

8.7
Ph6 duyQt LAnh t14o Ban

Quan ly
Ky duyQt vln ban Thdng b6o kiit qui thAm <tinh

ThAm tlinh ttriiSt kii xdy dwg
tri6n khai sau thi6t ki5 co sd/
tli6u chinh tfritit tti x6y dpg
trilSn khai sau thitit kti co s0.

0,25 ngay

Ban Quin
ry KKT
Vffn
Phong

Bufc
9

Ph6t hanh Vdn thu Vdo s6, d6ng d6u ph6t hd,nh, sao
y cho c6c phdng li0n quan.

Th6ng b6o kiSt qui thAm dinh
ThArn dinh thiiSt kti xdy dwg
tritin khai sau thitit kti co s6/
diiiu chinh tfrii5t tri xdy dpg
tritin khai sau thitit ki5 co s&.

0,25 ngdy

Ban Quin
ry KKT

Vffn
Phong

Budc 10 Tri k6t qui B0 phan tii5p
nhfln vd tri
ktit qui

Tri ktit qui cho nhn dAu tu, ki5t

thric quy trinh.
- Thdng b6o y6u cAu bO sung,
hoan thiQn hd so/Th6ng b6o tu
ctrOi ti6p nhan gi6i quytit hd so.

- Ho[c Thdng b6o kiSt qui thAm
ilinh ThAm dinh thitit ki5 xdy
dtmg tri6n khai sau thiiSt k6 co
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Thiri gian
(ngary)

Bi6u m6u/K5t quiTrich nhiQm
thgc hiQn

NQi dung c6ng viQc thgc hiQn
Bufc
thgc
hiQn

TGn bufc
thr;c hiQn

Co quan,

tlcrn t

s&/ <tiOu chinh tfriiSt tti xdy dpg
tri6n khai sau thitit k6 co sd.

fndnh phdn hd so htu:

- aiiy nh nnAn nd so vir hen trd ki* qui.

- Hi so trtnh tt dn ili h Btlo cdo nghi n c*u Htd thi

- rhiiiuyAu ciu bd smg hoAln thiCn hi so (ruiu co).

- pniu * cuii *ip *4n gidi quyt* hi so (ruiu cd).

- Th6w bdo Et qwit thim dinh edo cdo nghiAn c*u t:hi thi rliu tu nAy dqng/itiu chinh Bdo cdo nghi€n cht ktui thi ddu fi. klm theo hi
so niil ti Ann inin dinh cd il,i,ns Aia tuin itiah cia Ban Qwnn $.

- Oic h,i so Huic phrit sinh trong qud trinh tlqc hiQn.

Hit so rhqc tuu trfr tai Ban Qwin l! Khu Hnh i V,an Phong @an Qunn t!) tleo quy dinh hi€n hnnh-

Trons qwi trinh thdm dfuta Ban Qwdn lj c,6 quyin An dnns thiin dinh 0t l,At @ong thdi h4n 20 ngdy) vd th,6,ng bdo kip thdi ttdn nhA

ai"ii,l" tdi, s61i s vA th1ng tir" sii Mu trong nfii dung h6 so ddn tl6n khing ,hi ahm ro kAl ludn thAm dirt. Trudng hgP cdc l6i, sai

a iiiii fiais *l fna" pfrw ifrq" i"nc tiA han zo-nsay thi Ban Quin g cluim dr?t viQc ttin ttinh; nha irAu tu finh ttuim ililh lqi
ldti cd fiu cdu
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- r 7: Tht tc gta hqn gi6y pb6p rty rlqng d5i vfi cOng trtnh cAp if[c bi$t, cip I, c6p II (c6ng tdnh kh6ng theo tuy6n/fheo
tuy€n troDg at6lhi/Tin n$rong, t6n gi6o /Tuqng ttti, tranh holnh tr6trg/Theo giai tlo4n cto c6ng trinh 1h6nl 1trco tuy6ofrn"o
giai itogn cho c6ng trtnh theo tuy6n trotrg aI6 thi/DE 6tr)

Qua s6 fittc: 1.009978, c6 0l quy rtnh)
Thdi gian gi6i quydt: 05 ngdy ldm viQc kA tt ngay nh{n rlt hd so ha,p le.

Co quan,

tlon vi

Bufc
thu. c
hiQn

TGn burfc
thgc hiQn

Trdch nhiQm
thgc hiQn

NQi dung c6ng viQc thgc hiQn Bi6u miu/K5t qui Thli gian
(ngny)

Ban Quin
ry KKT

Vffn
Phong

Bufc 1 Tii5p nhan hO

so
BQ phfln titip
nhan vd ffe
kiit qui

K.i6m tra tinh tliiy dri, hqp lQ cta
hd so theo quy dinh.

1.1. Trudme hW hd so dAy di,
hqp te thi titip nhfln vd in ci6y
titip nhfn hti, so vd hgn tra k6t
qui. Scan hd sovd chuyiSn phdng
chuy6n m6n.

1.2. Truong hqp h6 so chua ttiy
dri, chinh x6c theo quy tlinh:
Huong A6n noan thiQn, b6 sung,
n6u rO ly do vd in Phi6u y6u ciu
b6 sung, hoan thiQn h6 so. K6t
thric quy trinh.

1.3. Truong hqp hO so kh6ng
ilung quy dinh: N€u 16 g do, in
Phi6u tu chtii titip nhfn gi6i quy6t
h6 so. KCt thric quy trinh.

- Hti so cta td chric, c6 nhdn.

- TruolB ho-? l.l: Gi6y titip
nhAn hO so vd hgn tri k€t qui
(M6r, sii Ot Php lpc Th6ngtu
sd 0ll2Dl&ffT-VPCP ngay
23/tU20r8).

-,TrugnB hq? 1.2: Phii5u y€u
cdu b6 gung, hoin thiQn hO so
(Mdu sd 02 Phs luc Th6ng tu
s6 0l/2018/TT-VPCP ngey
23nt/2018).

- Truong hqp 1.3: Phi6u fi
ctrOi tiiSp nhan gi6i quytit hii so
(Mdu sO 03 Phg lqc Thdng tu
sti IUaOI8/TT-VPCr ngey
23/tt/2018).

0,25 ngay
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Co quan,

tlon vi

Budc
thgc
hiQn

T6n bufc
thr;c hiQn

Trich nhiQm
thr;c hi$n

NQi dung c6ng viQc thgc hiQn Bi6u miu/K5t quf, Thli gian
(ngiy)

Ban Quin
IYKI(T

VAn
Phong

Bvfic 2 Phen c6ng xri
ti

LAnh dao
phdng
chuy6n m6n

Phan c6ng chuy€n vi6n xri lY ho
so

- H6 so cria tO chtc, c5 nhhn. 0,25 ngay

Ban Quin
ly KKT

Vfln
Phong

Bur6'c 3 X& l), hO so Chuy6n vi6n
Phdng dugc
phan c6ng

ThAm dinh tfnh hqp lQ cta h6 so
theo quy dlnh

TOng thdi
gian:

3,75 ngdy

Trudmg
hqp I

Tharn dinh ho
so kh6ng thi
*.1 r .A
oreu Kr9n glar
quyi5t (THl)

Chuy6n vi6n
Phdng dugc
phen c6ng

Ds thio th6ng Q6o tu ctriii tiiSp

nhAn gi6i quyiit hd so cho t6 cht?c,

c6 nhdn bi0t (trong tl6 c6 n6u 16

ly do).

Dy
titip

thio Thdng !6o.tu chi5i

nhan giii quy€t h6 so.

3,75 ngay

Trulng
hgp 2

Tharn dinh ho
so df, tlilu
ki€n gi6i
quyi5t (TH2)

Chuy6n vi6n
Phdng duo. c
phan c6ng

Du thio GiSy ph6p xdy dpg
dugc gia h4n trinh Lenh d+o

Phdng.

Ds th6o GiSy phep 1av gut g
dugc gia h4n theo Mdu sO 03,
04, 05, 06, 07, 08 Phg lUc II
Nghi <Iinh sO l5l20214ID-CP
ngey $13/2021 cria Chinh
pht.

3,75 ngdy
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Ctr quan,

tlon vi

Bufc
thgc
hiQn

TGn butfc
thpc hiQn

Trich nhiQm
thgc hiQn

NQi dung c6ng viQc thgc hiQn Bi6u miu/t<5t qui Thdi gian
(ngiy)

Ban Quin
ly Kr(T

Vin
Phong

Bufc 4 Xem xdt hd so,
cho f kiiin

Lanh dao
phdng
chuy6n m6n

KiiSm tra vln bin du thio cria
chuy€n vi€n.

+ NiSu dting f: Trinh LEnh d4o
Ban Quan ly.

+ Ntiu kh6ng cl6ng f: ChuyrSn l4i
budc 3.

-..Du th6o Thdngblo tu chiii
ti6p nhfn giai quy6t hd so.
(THl).

- Du th6o Gi6y ph6p x6y drmg
duo. c gia h4n. (TH2).

0,25 ngay

Ban Quin
ry KKT

Vffn
Phong

Budc
5

PhC duyQt Lenh dAo
Ban Quan lf

Ph€ duyQt nQi dung vfln ban

+ Ni" tl6ng y: K), vln ban,
chuy€n ph6t hdnh.

+ Ntiu kh6ng <t6ng f: Chuyt5n l4i
budc 4.

- Thdng b6o tu chOi tiiip ntrfln
gini quyi5t hd so. (THl).

- ciSy ph6p xdy dpg dusc gia
han. (TH2).

0,25 ngay

Ban Quf,n
ly KKT

Vf,n
Phong

Burirc
6

Ph6t hanh V[n thu, BQ
phan ti6p
nhfn vd trd
ktit qui

Vdo s6, d6ng d6u ph6t hd,nh, sao
y cho c6c phdng c6 li6n quan.

- Th6ng b69 tu ctrtii tiiSp nhan
giii quy6t hd so. (THl).

- Gi6y ph6p xdy dlmg tlugc gia
han. (TH2).

0,25 ngay

Ban Quin
ry KKT

Burfc
7

Tri ktit qui BQphflnti6p
nhfln vd ta
kiSt qua

Tri ktit qud cho Nhn dAu tu, k6t
thric quy trinh.

- Th6ng b5o tu ch6i titip nhan
gi6i quyiSt hd so. (THl).
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Bi6u miu/K6t qui Thcri gian
(ngiy)NQi dung c6ng viQc thrSc hiQn

Trich nhiQm
thgc hiQn

Co quan,

tlon vi

Bur6,c

thgc
hiQn

TGn buritc
thrpc hiQn

- Gi6y ph6p xdy dpg dugc gia
han. (TH2).

Vfln
Phong

H6 so duo. c ttru tr{t tqi Ban Qrran l!,Khu kinh td Vdn Phong theo quy ilinh hien hdnh.

Thdnh phhn hi so lru:
- Giiiy tidp nhQn hi so vd hen trd kiit qw.

- Hi so trinh tti nghi Gia han Giay phip xay dung.

- Phidu yO, 
"iu 

bd sung, hodn thi€n hi so fudu c6)-

- PhiAu fi chiii tiiip nhQn gidi qttyet h6 so @du c6).

- GiAy phip xay dwng dr.oc gia hqn.

- Cdc hd so khdc phdt sinh trong qui trinh thqc hiQn-
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, E. Tht tqc cdp [i gily ph6p x6y dvng at6i vd'i c6ng t]iDh cip it{c biQ! c6p I, cdp tr (cOng trtnh khdng theo tuy5o/Iheo
tuyGn troDg al6 thi/fin ngudng, t6.n gi6o /Tulyng dni, tranh hotrnh tr{ng/Theo giai ito6n cho cOng trtn mOn! tteo tuy6n/fneo
giai ilop cho cdng tIinh theo tuydn trong al6 thifl]F rin)

(Me s6 TI+IC: 1.009979, c6 0t quy rdnh)

Thli gian gi6i quy6t: 05 ngdy ldm viQc k6 trir ngny nh{n tit hd sq hqp l€.

Co quan,

tloa t

Butfc
thgc
hiQn

TGn bur6,c

thgc hiQn
Trich nhifm

thgc hiQn
NQi dung c6ng viQc thgc hiQn Bi6u m6u/K5t qui Thdi gian

(ngiy)

Ban Qufrn
ry KKT

Vffn
Phong'

Bur6tc I -.x , l
r rep nnan no
so

BQ phfn titip
nhan ve tre
t A,
Ket qua

K.i6m tra tffi itAy dt, hqp lQ cta
hd so theo quy dinh.

l.l. Trudng hqp h6 so dAy dri,
hqp te fti tiLip nhan vd in GiSy
til5p nhfn h6 so vi h-en tri k6t
qu6. Scan h6 so vd chuy6n phdng
chuyCn m6n.

1.2. Truong hqp hti so chua d6y
dt, chffi x6c theo quy dinh:
Hu6ng A6n hoan thiQn, b6 sung,
n6u rd U do vi in Phi€u y€u cdu
b6 sung, hodn thiQn hO io. Kiit
thric quy trinh.

1.3. Trudmg hqp h6 so kh6ng
tlung quy dinh: N€u rO ly do, in
Phitiu tu chiii tiiSp nhan gi6i quytit
hO so. K€t thric quy trinh.

- HO so cria tO chftc, c6 nh6n.

- Truoge hqp l.l: Gi6y titip
nhan hO so vi hgn tri k6t qua
(\ndu sO Ot Php luc Th6ngtu
s6 0L/2018/TT-VPCP ngey
23nt/2018).

-.Truong hqp 1.2: Phitiuy6u
cAu b6 sung, hoan thiQn hd so
(MAu sO OZ Php lsc Th6ng tu
sti ot/2orcnT-VPCP ngey
23ny2018).

- Jrugng hW 1.3: Phi6u tu
chOi tiiip nhan giii quytit hO so
(Mdu sO 03 PhU luc Thdng tu
sti IU2II8/TT-VPCP ngay
23/fi12018).

0,25 ngay
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Co quan,

tlon vi

Bufc
thgc
hiQn

TGn bufc
thgc hiQn

Tr:flch nhiQm
thr;c hiQn

NQi dung c6ng viQc thgc hiQn Bi6u miu/K5t qui Thni gian
(ngny)

Ban Quin
ly KKT

Vfin
Phong

Bufc 2 Phan c6ng xri
ly

LAnh d?o
phdng
chuy€n m6n

Phan c6ng chuy€n vi6n xt l), h6
s0

- HO so cria t6 chtc, cf nhdn. 0,25 ngdy

Ban Quin
IY KKT

Vffn
Phong

Burfc 3 Xt l)t h6 so Chuy6n vi6n
Phdng tlugc
ph6n cdng

ThAm dinh tinh hq" lQ cria hd so
theo quy tlinh vn thUc hiQn mQt

trong cfc bufc 3.1 hoflc 3.2

Tdng thdi
gian:

3,75 ngdy

Trulng
hgp I

Tharn dinh h6
so kh6ng dfr
-.toreu Kren glal
quyiSt (THl)

Chuy6n vi6n
Phdng dugc
phen c6ng

DU thio Th6ng b6o tu ctrOi tiiip
nhAn gi6i quyiSt h6 so cho td chfc,
c6 nh6n (trong d6 c6 n6u rO $
do).

DU thio Th6ng b6o tt chiSi

ti6p nhfln giii quyiit hd so.
3,75 ngdy

Trudng
hgp 2

Th6m dinh h6
so .Ifr tli6u
kien. gini
quy6t (TH2)

Chuy6n vi6n
Phdng duo. c
phdn c6ng

Du th6o Gi6y ph6p xdy dpg c6p
lai trinh LAnh d4o Phdng.

Du thio Gi6y ph6p xdy dpg
c5p lpi theo Mdu s6 03,04,05,
06,07,08 Phu luc II Nghi dinh
sO l51202IIND-CP ngay
03 13 /2021 ctia Chinh phri.

3,75 ngdy
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Ccr quan,

tlon vi

Bufc
thgc
hiQn

TGn bufc
thgc hiQn

Trich nhiQm
thu. c hiQn

NQi dung cdng viQc thrfc hiQn Bi6u mfru/K5t qui Thdi gian
(nsiy)

Ban Qufrn
ry Krff

Vin
Phong

Buri,c 4 Xem x6t hd so,
cho f kiiin

LAnh dao
phdng
chuyCn mdn

Ki6m tra vIn ban du thio cta
chuy6n vi€n.

+ Nl5u d6ng y: Trinh Lflnh d4o
Ban.

+ Ntiu khdng il6ng f : Chuy€n l4i
budc 3.

- .Dg th6o Thdng b69 tr).ch6i
ti€p nhan giai quy6t hO so
(THl).

- . Dsth6o Gi6y phdp x6y drmg
cdp l4i (TH2).

0,25 ngay

Ban Quin
ry KKT

Vfin
Phong

Bur6tc
5

Ph6 duyQt Lenh ilao
Ban Quan lf

Ph€ duyQt nQi dung v[n ban

+ N6u d6ng y: K), viln ban,
chuydn ph6t hanh.

+ Ni5u kh6ng il6ng y: ChuytSn l4i
bu6c 4.

- Th6ng b6o tu ctrOi tiiip nh4n
gini quy6t hO so. (THl).

- Gi6y ph6p xfly dpg c6p lpi
(rH2).

0,25 ngdy

Ban Quin
ry KKT

Vf,n
Phong

Budc
6

Ph6t henh Vln thu, BQ
phan tii5p
nhan vd tri
kiSt qud

Vdo s6, d6ng d5u ph6t hd,nh, sao
y cho c6c phdng c6 li6n quan.

- Th6ng b6o tu ctrOi titip nhan
gi6i quyiit h6 so. (THl).

- Gi6y ph6p x6y dpg cdp lai
(Tr{2).

0,25 ngdy
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Bi6u miu/Ktit qufl Thdi gian
(ngny)NQi dung c6ng viQc thgc hiQnTGn buri,c

thgc hiQn
Tr6ch nhiQm

thgc hiQn

Co quan,

tlon vi

Buri,c
thgc
hiQn

- ci6y phdp xdy dmg c6p [i
(TH2).

chOib6o tu nhantiiSp

ISOh6 (TH ).
B0phantiiSp
nhQn vi ta
.i.
Ket qua

Tri ktit qui cho Nhd <tiu tu, k6t
thirc quy uinh.

Tri k6t quiBan Quin
ry KKT

Vf,n
Phong

Bufc
7

H6 so duqc hru trii tqi Ban Qr*r l!,Khu kinh td Vdn Phong theo quy itinh hien hdnh.

Thdnh phdn hi so luu:

- GiAy fidp nhan h6 so vd hen trd kiit qw.

- H6 so trinh di nshi Ciip lqi Giay phdp xay dtmg.

- PhiiluyAu ciu bd sung, hodn thi€n hd so (niiu c6).

- Phi6u tir chiii fiAp nhqn gidi quyAt hd so (niiu c6).

- Giay phdp xay dwng &rqc ciiP tqi.

- Cdc h6 so khic phit sinh trong qui trinh thuc hi€n.

.@g]
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